GLENVILLE STATE COLLEGE GRANT REQUISITION FORM

REQUESTOR INFORMATION

Date Name Department
VENDOR INFORMATION
Name Address
Contact Phone email
REQUEST INFORMATION
Grant Expense
Description(include item# or part#) Category Qty Unit Price Extended Price
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
TOTAL $0.00
Description of How Expenditure Meets Grant Objective:
BUDGET INFORMATION
FUND ORG ACCT AMT
FUND ORG ACCT AMT
FUND ORG ACCT AMT
Principal Investigator (Required)
Signature verifies expenditure is necessary, meets the
objectives of the grant and is assigned to the appropriate
grant budget category. Date
Department Head (Required) signiture
verifies expenditure meets departmental guidelines. Date
Office of Grants and Contracts
(Required) Signature verifies expenditure meets
the objectives of the grant and promotes the goals of the
college. Date
Controller (Req ui red) Signature verifies that
funding is available within grant budget category. Date
President (Required > 5,000) signature
verifies approval of expenditure Date
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