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PURPOSE

The purpose of this catalog is to provide a general description of Glenville State College and its
academic programs and support services and to present detailed information regarding admission
and degree requirements. Inasmuch as the educational process necessitates change, the
information and educational requirements in this catalog represent a flexible program, which may
be altered where such alterations are considered to be in the mutual interests of the College and
its students.

The provisions of the catalog do not constitute any offer of a contract, which may be accepted by
students through registration and enrollment in the College. Glenville State College reserves the
right to change without notice any fee, provision, policy, offering or requirement in this catalog
and to determine whether a student has satisfactorily met its requirements for admission or
graduation.

STUDENT RESPONSIBILITY

The College establishes certain academic requirements that must be met before a degree is
granted. Faculty advisors and department chairs are available to help the student understand and
meet those requirements; however, the student is responsible for fulfilling them. If, at the end of a
student’s course of study, the requirements for graduation have not been satisfied, the degree will
not be granted. For this reason, it is important for students to acquaint themselves with all
academic requirements and to be responsible for completing all requirements within prescribed
deadlines and time limits.

STATEMENT OF CATALOG POLICY

Students who enroll at Glenville State College will follow the provisions of the catalog in use at
the time of their admission. Students beginning school during summer sessions will follow the
provisions of the coming fall catalog.

In the case of programmatic changes, students may choose to adopt the current catalog. If the
student chooses to adopt the current catalog, he/she becomes responsible for all of the
requirements in that catalog. Once a new catalog has been adopted, the student may not switch
back to the older catalog. Transfer students will use the catalog current at the time of their
admission to Glenville State College.

Any student who has interrupted his/her schooling at Glenville State College for two consecutive
semesters (Fall/Spring or Spring/Fall) will become subject to the provisions of the catalog in
place at the time of their readmission.
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GENERAL INFORMATION

MISSION STATEMENT

Glenville State College prepares and inspires students to be thoughtful, productive, engaged, and
responsible citizens who contribute to the well-being of their community, state, nation, and world.

VISION STATEMENT

Glenville State College will be recognized as one of the best small public liberal arts colleges in the
country.

GUIDING PRINCIPLES
The College is guided by the following principles in the advancement of its mission and vision statements.

Student Centered - The College will act in the best interest of its students in the development and
implementation of its policies, procedures, academic programs, and support services.

Community — The faculty, staff, and students of the College will work collaboratively to enrich the
learning environment and educational practices of the institution.

Diversity — The College will exhibit and celebrate the span of human diversity across national origins,
religions, cultures, and genders.

Integrity — Members of the College community will conduct themselves in a responsible, fair, empathetic,
and ethical manner.

Leadership — The College will foster leadership that promotes excellence in instruction, career preparation,
support services, basic and applied research, and creative expression.

Innovation — The College culture will promote and celebrate continuous improvement through assessment
of student learning and organizational practices.

Service — The College will support and contribute to the economic development and the public good of
West Virginia and beyond.

STRATEGIC GOALS

The College has adopted the following strategic goals for 2015-2020 in accordance with its mission, vision,
and guiding principles.

e  Enrich the educational, residential, and working environment of the College

e Provide curricular and co-curricular programs and services to prepare students for a diverse,
technological, and global workplace and society

e Expand access to and the array of professional development opportunities for all members of the
campus community
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e Effectively and prudently deploy the institution’s human, physical, technological, and fiscal
resources in accordance with established goals and objectives

e Increase enrollment in a predictable and sustainable fashion as well as diversify the profile of the
student body

e Raise the visibility and reputation of the College in West Virginia and nationally

e Advance a master facilities plan that architecturally and geographically defines the College and
supports its relationship with the city of Glenville

e Build financial strength for budgetary flexibility and innovation

e Expand institutional capacity and impact through strategic partnerships with public and private
entities

HISTORY

Glenville State College was founded in 1872 to serve the higher education needs of central West Virginia
citizens. Early in its history, the College gained preeminence for the preparation of teachers to serve in
classrooms across the state. Teacher preparation continues to be central to the College’s mission.

By 1910, the College had established an athletic program and constructed its first residence hall. In the
subsequent decade, the College constructed its first gymnasium and library (Clark Hall) and held its first
homecoming.

In 1930 the state legislature approved the College's first Bachelor of Arts degree. Today the College
offers Associate and Bachelor degree programs in the humanities, social sciences, and sciences that
support the needs of the 21% century workplace and society. During the 1930s, the College built a science
building and established the Pioneer as its mascot.

During the 1950s and 1960s, the College met enrollment increases with the construction of the Health and
Physical Education Building, the institution's first student center, Pickens Hall residence hall, an
amphitheater, and the Kidd Library.

With the 1970s and 1980s came Pioneer Field, the Fine Arts Building, and Pioneer Village, a residential
community for upperclassmen. The most recent additions to the campus are a completely renovated
science building, a new residence hall (Goodwill Hall), the Morris Center for Criminal Justice Studies, and
the Waco Center, a state-of-the-art academic and athletic facility.

Since its founding the College has recognized an obligation to educate students from diverse backgrounds.
Glenville State takes pride in continuing an honored heritage of supporting first generation college students,
students of modest means, and students who enter college still unsure of their educational and career
pathways to the future.

Throughout its history, Glenville State has maintained a long tradition of teaching excellence by professors
who care about each student as an individual, who take the time to get to know each student's goals, and
who are committed to helping students get an education that will prepare them for personal and
professional success.
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LOCATION

Glenville (population 1,500) is located near the geographic center of West Virginia. The town is
surrounded by hills whose beauty inspired the state song “The West Virginia Hills.” The area is rich in
Appalachian culture and the town of Glenville is the site of the West Virginia State Folk Festival held each
June. Glenville State College is nestled deep within the colorful Appalachian hills. Surrounded by towering
trees and rich foliage, the campus overlooks the rural town of Glenville. Glenville is a community where
students and residents come together, along the shaded banks of the Little Kanawha River, to create an
informal, friendly atmosphere that leaves a lasting impression.

ACCREDITATIONS

Glenville State College is accredited by:

The Higher Learning Commission
230 South LaSalle Street, Suite 7-500
Chicago, Illinois 60604

Telephone (800) 621-7440

Teacher Education Programs are accredited by:

Council for the Accreditation of Educator Preparation (CAEP)
2010 Massachusetts Avenue, North West, Suite 500
Washington, D.C. 20036-1023

Telephone (202) 223-0077

The Associate of Science in Forest Technology program is accredited by:

Society of American Foresters
10100 Laureate Way
Bethesda, Maryland 20814
Telephone: (866) 897-8720

NON-DISCRIMINATION POLICY

Glenville State College does not discriminate on the basis of basis of race, sex, age, disability, veteran
status, religion, color, ancestry, marital status, gender, sexual orientation or national origin in the
administration of any of its educational programs, activities, or with respect to admission or employment.
Glenville State College also does not discriminate based upon genetic information in the areas of
employment or employee health insurance benefits. The following person has been designated to handle
inquiries regarding the College’s non-discrimination policies, to receive discrimination/harassment
complaints including but not limited to complaints based upon sex or disability and to monitor the
institution’s compliance with state and federal non-discrimination laws and regulations including but not
limited to Title IX and the Americans with Disabilities Act:

Krystal D. Smith, Director, Human Resources,

Coordinator, Title IX/AA/EEO

2nd Floor Harry B. Heflin Administration Building

Phone: 304-462-6193 or Email: Krystal.Smith@glenville.edu

Written correspondence may be sent to:
200 High Street, Glenville, WV 26351
FAX: 304-462-7610
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ACADEMIC CALENDAR*

Fall 2017
Faculty Preparation ...........co.oeiuiiiiiie e Wednesday—Friday, August 9-11
OPEN REGISTIALION ...ttt ettt et ettt see s bbb sb e b e e s e et e e entenes Friday, August 11
New Student OTICNtAtION .......cccvervieiiriieiierieste et eeee e esteebeeebesaesteesseesseessesssesseesseessenns Friday-Sunday, August 11-13
Residence Halls Open for Returning Students at N00N ...........coceevierierienieii e Sunday, August 13
FArSt DAY Of CIASSES ...ecuvieuveeiieeiiesiieieeiesteseeste st et et etesteesteesseeseesseensesasesseesseenseenseenseensensaenseensens Monday, August 14
Last DAY t0 Add ClasSES ....ccuueiuieiiieieeieeie ettt ettt ettt ettt et st e et e sae ettt eeneeeseeese e beenseenneenees Friday, August 18
Last Day to Drop Classes Without a “W” (including 18! session 7 ¥ week COUISES)..vvenreenreenrernnennes Friday, August 18
LabOr DAY = INO ClaSSES ...uvreuveeiieiieiieeieieeteseesttestteste et eetessaesseesseeseassesssesseesseesseenseenseansenssesseens Monday, September 4
Four week Grades due DY NOOM .......oiuiiiiiiiiieiieieeeee ettt Monday, September 11
Last Day to Withdraw from 150 Session 7 V5 WeeK COUTSE..........ververeereeeeeeeeeeeeereeeeesreseenn. Wednesday, September 13
IMIA-SCIMESLET ...veevvreieieeieeeeeeitesitete e e eteste st et eneeeneeeaaessaesseenseansesssesanesseenseenseansennsenseans Monday—Thursday, October 2-5
Fall RECESS -ttt ettt ettt ettt sttt ettt e ae e e h et e bt et e emtesmeeseeesaee st anseeneeenseeneanseenseentenneens Friday, October 6
Mid-semester Grades dUE DY MOOM .......coouieruieiieiieieeieste ettt ettt et e e eneeeneeenens Monday, October 9
First Day of 2110 GESSION 7Y WEEK COULSES -.rrrrrevveeeeereeeeeseeeeeeeeseeeeseeeeeseessessseeeeeeseessesseseeeeeeeseee Monday, October 9
Last Day to Add 21 SESSION 7 Y WEEK COUTSE...vvvrrrrrrrnreeeeeeeeeeeeeeeeeeeeesesesseseeeeeeeseseseeseeenesesees Tuesday, October 10
Last Day to Drop 214 Sesgion 7 ¥4 week course Without @ “W..............eeeeeeeeeeereeeeeeeseesssssseesesese Tuesday, October 10
Last Day to Withdraw from a 16 week course with a Grade of “W” .........ccooovriiiiiniineiieeee Friday, October 13
Last Day to Withdraw from 2nd Session 772 Week COUISE.........ccoereineneinineinenieeneeenenne Wednesday, November 8
AQVISING SESSION ...ttt ettt ettt ese e eesaesaeenas Monday-Friday, October 30-November 10
Priority Registration Week for Spring 2018 ..........ccocovieiiiienieniieieeie e Monday-Friday, November 13-17
Thanksgiving Break ..........oviiiiiiiiieeeee et Monday-Friday, November 20-24
Last Day to Apply for May Graduation .............cceeeuerieriierieeiiesiesieseesie e seeseeeseeeeeessessaesseens Thursday, November 30
Last DAY OF CLASSES ....uueeueieuiieiieitieite ettt ettt ettt s et e bt et e emtesaeesseesaeenae e et eneeeneeeseenseenneas Friday, December 1
Last Day to Completely Withdraw from the College...........coeoieiieiiiiiiiieiiieeeee e Friday, December 1
Final EXamMINations ........c.ceoueierierierieiieeeieiteiei ettt st eee e nseeeneas Monday-Thursday, December 4-7
Residence Halls CloSe at NOON™..........cccooviiiiiiiieiiciecteteete ettt et sre s e esseessessaenseas Friday, December 8
Commencement at 10:00 8.1 ......oeieiuieriieriieie ettt ettt e ste e e sba e seeseessesnaesneenseenseenes Saturday, December 9
Final Grades due DY MOOM..........cioiiiiiieee ettt Monday, December 11

*Graduating seniors may remain in the residence halls until 1:00 p.m. Saturday, December 9.
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ACADEMIC CALENDAR*

Spring 2018
Faculty Preparation ...........oouiuiuiiiie e et e et e et e e e e e e Friday, January 5
OPEN REZISTIALION ...ttt e et a bt s et e e et e sttt sbe b ebeeneeseeneenee Friday, January 5
Residence Halls OPEn at IOOM .......eouiiuiiuieiieieeeee ettt sttt ene e Sunday, January 7
FArSt DAY Of CLASSES....veuviuerieiieeiiieeiieie ettt ettt et et et e te et essessensessesaeeseesessesseeseesesseeseeseensessensenses Monday, January 8
Last Day t0 Add ClasSes ... ...uuiuinin ittt Friday, January 12
Last Day to Drop Classes Without a “W” (including 15t session 7 ¥ week courses).............cco........ Friday, January 12
Martin Luther King Day — NO CIaSSES........c.eecuerieriieiieieeiesiesieesieeaeeeesseesseeseessessaesseeseensesssessees Monday, January 15
Four week grades due DY MO0 .......c..eiiuiiiriiieieteetee ettt ettt b e be e Monday, February 5
Last Day to Withdraw from 15 Session 7% Week COUTSES ........vv.vverveereereereeeeeeeeeeee e, Wednesday, February 7
IMIA-SEIMESLET .....vveeeieeienieieietestestesteete sttt ete et seene e e eseesaeseensensensesesesessessessennas Monday—Friday, February 26 — March 2
Mid-semester Grades dUE DY NOOM.......c..oiiiiiiiiietiee ettt sttt ee et e e see e Monday, March 5
SPIINE BIEAK .....ceiieiiiiieeeee et ettt Monday — Friday, March 5-9
First Day of 21 Ge5GHON 7 15 WEEK COUSE.nrrrerrrereeeeeeeeseeeeseeseessesssssssseesssssessesseeeseeeeeseeesessesessssseeees Monday, March 12
Last Day to Add 21 G5610N 7 V5 WEEK COUISE ...vrrrvrreeeereeeeeeeeeeeeeeseeeeeeeeeeeeeseeeeseesesseeseesees s Tuesday, March 13
Last Day to Drop 20d session 7 V5 week course Without @ “W” ........oovvveeeeeeeeeeseeseesseseseeeeeeeeeeeeeee Tuesday, March 13
Last Day to Withdraw from a 16 week course with a grade of “W”.........ccoooiiiirieniieeee Friday, March 16
AQVISING SESSION ..ttt sttt ettt e e e sb ettt seeebeeseeste e et e saesaeebeeseeaeeneeneenes Monday-Thursday, March 19-29
SPIINE RECESS ..ttt ettt ettt ettt e e e bt e bt e bt e et emee e st e es e e et e e st enseeneesneenseenseenseeneeenes Friday, March 30
Priority Registration Week for Summer and Fall 2018............cccoeiiiierienieniee e Monday-Friday, April 2-6
Last Day to withdraw from 210 GeG5I0N 715 WEEK COUTSE ...vvvvvveeeeereeeereeeeeeeeeeeeeeeeeeeseeseesseeeessesssse e Monday, April 9
LaSt DAY OF CLASSES ...eeuveeuieiuieeiieeiieit ettt ettt st e bt et et st e e et e s st e sae e et eneeeneeeseeseenbeenseeneesneenees Friday, April 27
Last Day to Completely Withdraw from the College..........cceoveviriniriniiniiiiieiciereese e Friday, April 27
Final EXaminations . .......ccveerueirueieerieceie ettt ettt Monday-Thursday, April 30 — May 3
Residence Halls CloSe at MOON™. ........cocuiiiiiiiiieie ettt Friday, May 4
Commencement at 10:00 Q.M. ....ooouiiiiiiiiiiiieeee ettt ettt et Saturday, May 5
Final Grades dUE DY NMOOM......cc.oueuiiiieiiiieieie ettt ettt ettt b et esebe et seseseneeeeaas Monday, May 7
Last Day to Apply for December Graduation..............ccceverirerininieieee e Monday, May 30

*Graduating seniors may remain in the residence halls until 1:00 p.m. Saturday, May 5.
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ADMISSION REQUIREMENTS

BACHELOR DEGREE PROGRAMS

To be admitted to any Bachelor’s Degree program at Glenville State College, the following
minimum admissions criteria must be met as set forth by Series 23 of the West Virginia Higher
Education Policy Commission:

For regular admission, high school graduate applicants must have:

e Graduated from an accredited high school with at least a 2.0 average and an ACT
composite score of at least 18 or an SAT I score of 870 or an SAT score of 940 (if taken
March 2016 or after). A student who graduates with at least a 3.0 high school GPA,
regardless of the ACT or SAT I score, will be eligible for regular admission to a bachelor
degree program.

Students who want to pursue a Bachelor’s Degree program but who do not meet the admissions
requirements outlined above may enter a two-year program. Once the student has remediated
deficiencies or completed the requirements of an associate degree, the student may be admitted
into a Bachelor’s Degree program.

Students must be fully admitted as a regular student in an eligible program of study before
Financial Aid can be awarded.

Conditional Admission of High School Graduates

Students who do not meet the above admission criteria may be considered on a case-by-case basis
for conditional admission to a Bachelor’s Degree program. Conditionally admitted students must
maintain good academic standing as defined by the institution and must complete the provisions
of their conditional admission within the first four semesters of enrollment. When all admission
standards have been met, conditional status will be removed and the student will become a
regular admission student.

Curricular Requirements

All admitted high school graduates are expected to have completed the course requirements
below prior to taking classes at the College.

a. Four units of English (including English 12 CR and courses in grammar, composition,
and literature)

b. Three units of social studies (including U.S. history)

c. Four units of mathematics (three units must be Algebra I and higher or Math I or higher;
Transitional Math for Seniors will also be accepted.) Courses designed as support
courses, such as Math 1 Lab or Math 1 Support, that provide extra instructional time but
no additional content shall not be acceptable as meeting the required 4 mathematics
course core requirements.
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d. Three units of science (all courses to be college preparatory laboratory science,
preferably units from biology, chemistry, and physics)

e. One unit of arts

f. Two units of World language (both units must be the same World language) (can be
American Sign Language).

Students who have not completed these courses in high school must complete college courses in
the deficient area(s) with a passing grade. A final grade of “D” is sufficient to meet deficiency
requirements, but may not be sufficient for purposes of course prerequisites or required courses
for a specific major, including required general education courses for a specific major. The
college coursework must be completed prior to degree completion.

ASSOCIATE DEGREE PROGRAMS

Admission to Associate Degree programs is open to all students who have graduated from high
school or hold a State of West Virginia High School Equivalency Diploma.

ALL CANDIDATES FOR BACHELOR AND ASSOCIATE DEGREE PROGRAMS
MUST SUBMIT:

1. an application for admission

2. high school transcript or State of West Virginia High School Equivalency Diploma (no
foreign language certificate)

3. ACT or SAT I scores*

4. measles immunization record (if born after January 1957)

5. Selective Service Registration verification®*

* Applicants do not have to submit ACT/SAT I scores if they are five years past their high school
graduation date or State of West Virginia High School Equivalency test date. The applicant will
be tested on campus to determine course placement.

**State law provides that a male person who has attained the age of eighteen (18) years may not
enroll in a state-supported institution of postsecondary education unless he is in compliance with
the Military Selective Service Act (50 U.S. Code, Appendix §451, et seq. and the amendments
thereto). Also, a male person may not receive a loan, grant, scholarship or other financial
assistance for postsecondary higher education funded by state revenue, including federal funds or
gifts and grants accepted by this State, or receive a student loan guaranteed by the State unless he
is in compliance with the Military Selective Service Act. Selective Service Act registration
information should be available at all U.S. Postal Service facilities and may be available at some
high schools. The Selective Service System also provides information through a web site at
http://www.sss.gov.
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STATE OF WEST VIRGINIA HIGH SCHOOL EQUIVALENCY DIPLOMA/
HOME-SCHOOLED APPLICANTS

West Virginia Higher Education Policy, Series 23, requires that students admitted to West
Virginia colleges and universities either be graduates of accredited high schools or high schools
approved by the State Board of Education in the state where located or they must have earned a
State of West Virginia High School Equivalency Diploma. Home schooled students must submit
a transcript that includes classes taken, credit hours and grades earned, graduation date and
signature of the home school provider (may be submitted in lieu of high school equivalency
diploma.

Please note: West Virginia residents who were home-schooled and who are applying for a WV
PROMISE or a West Virginia Higher Education Grant must have GED or TASC scores. Further
questions regarding this should be directed to the West Virginia Higher Education Policy
Commission.

Students applying for admission who have not graduated from a North Central Association (or its
equivalent) accredited high school are required to submit documentation of having earned a score
of 410 or higher on each area of the General Education Development test and a 2250 total
standard score, thus qualifying for the State of West Virginia’s high school equivalency
certificate or diploma. After January of 2014, the state of West Virginia began to use the TASC
(Test Assessing Secondary Completion). Students must score a 500 or better on each of the five
subtests to satisfy equivalency and be eligible for admission to a Bachelor’s Degree program at
Glenville State College.

Applicants will be considered for admission to Glenville State College’s bachelor degree program
if they attain a standard score of 500 on three of the five parts of the GED or TASC test. If a
standard score of 500 is not achieved on three of the five parts of the GED or TASC test, students
will be placed in a 2-year degree program. Once the student has successfully remediated any
academic deficiency, or completed a 2-year degree program, the student may then transfer into a
4-year baccalaureate degree program.

Copies of the applicant’s home school transcript, ACT or SAT I scores and State of West
Virginia High School Equivalency Diploma must be sent directly to the Office of Admissions.
These applicants will be reviewed on a case-by-case basis.

EARLY ENTRANCE ADMISSION

Outstanding high school juniors and seniors may be admitted as “high school early admissions
students.” Students may qualify for early admission on the basis of the following criteria:

1. Must have a high school grade point average of 3.0 or better, as certified by the designated
high school official.

2. Must be recommended by the high school principal.

3. Must submit an application for admission and current high school transcript.

4. Must meet all of the Higher Education Policy Commission’s Freshman Assessment and
Placement Standards for an incoming freshman.
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Official college credit will be given after the Registrar’s Office has been officially notified that
the student has graduated from high school. The college must be supplied with a final high
school transcript.

Early entrance students who have not taken the ACT, SAT or West Virginia General Summative
Assessment shall be required to enroll in MATH 106L and ENGL 101L unless the student or the
student’s advisor specifically request that the student take a Placement Examination. The
Mathematics Placement Examination will be administered by the Department of Science and
Mathematics. With the appropriate passing score, the student would be eligible to take the Math
and/or English courses required by the major.

INTERNATIONAL STUDENTS

Glenville State College is committed to promoting international understanding and respect for
cultural diversity and, toward that end, particularly welcomes qualified international students.

All international applicants must take the international, standardized version of the test of English
as a Foreign Language (TOEFL). Exceptions for English-speaking students will be made on a
case-by-case basis. Applicants must submit official TOEFL test scores of 70 on the internet based
exam or a 6 on the IELTS exam or higher to be eligible for full admission to Glenville State
College. With a score of 70 (TOEFL) 6 (IELTS) or above, no additional language training is
required for unconditional admission.

International students who submit official TOEFL scores below 70 on the internet based exam or
6 on the IELTS are also eligible for admission to Glenville State College once they have
completed a summer intensive English program.

Applicants who submit official TOEFL scores are eligible for conditional acceptance to Glenville
State College. These students are required to complete a summer Intensive English program prior
to entering GSC. These conditionally admitted students are required to attain a minimum of 65
on the internet based exam TOEFL or 5.5 on the IELTS exam or achieved a grade of “C” or
better in English 101 - Critical Reading and Writing I. Once a score of 70 on the internet based
exam TOEFL or 6 on the IELTS is attained on the TOEFL exam or a “C” is attained in ENGL
101, the student is unconditionally admitted to the College.

Conditional admission as an international student may not be extended beyond three semesters,
excluding summer sessions. If after two semesters of full-time study, an international student has
not achieved a score of 70 or higher on the internet based exam TOEFL or 6 on the IELTS or
higher or passed ENGL 101 - Critical Reading and Writing I with a grade of “C” or higher, that
student will be placed on probation for the third semester. Barring exceptional circumstances, any
international student who does not achieve a TOEFL score of 70 on the internet based TOEFL or
6 on the IELTS or grade of “C” or higher in ENGL 101 - Critical Reading and Writing within
three semesters will not be allowed to continue at Glenville State College.

For students educated outside of the United States, original or certified copies of all academic
records/transcripts are required. Certified documents must be notarized or attested by the
education institution, the Ministry of Education of the country, and/or an evaluation agency that is
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a member of the National Association of Credential Evaluation Services (NACES) or by other
designated officials. The official translation to English is the student’s responsibility.

ADMISSION OF NON-DEGREE SEEKING STUDENT

Glenville State may admit individuals as non-degree seeking students upon completion of an
admission application. Non-degree seeking students may enroll in those courses for which they
are qualified. If a non-degree seeking student would later choose to pursue a degree program,
that student must submit all required documents (test scores, transcripts, etc.) to be admitted as a
degree candidate.

The non-degree seeking student shall be allowed to enroll in no more than seven (7) hours per
semester except by special permission of the Vice President for Academic Affairs. The student
will be responsible for paying tuition and fees and is not eligible for federal financial aid.

Transcripts are not necessary for non-degree seeking students. Nor are they part of the student’s
academic transcript. However, if the transcripts are submitted, the transcripts will be filed until
such time as the student becomes a degree-seeking student at Glenville State College.

If a non-degree seeking student wishes to change his/her enrollment status, that individual must
complete an admission application (available at www.glenville.edu) and submit it to the Office of
Admissions along with all required documentation. Students changing degree status must meet
all current admission requirements in effect at the time that the change of degree status is
initiated.

CORE COURSEWORK TRANSFER & TRANSFERABILITY OF CREDITS

The Higher Education Policy Commission of West Virginia has adopted a core coursework
agreement to assure that students who transfer from one state college or university to another will
receive credit for specified general education courses at the receiving institutions. Under the
terms of the agreement, a student may transfer up to 32 credits of undergraduate coursework in
the areas of English composition, communications and literature, fine arts appreciation,
mathematics, natural science, and social science as general education credits. A list of courses
contained in this agreement may be obtained from the Registrar’s Office.

No more than 72 hours of credit completed at West Virginia community and technical colleges or
regional campuses are transferable to Glenville State College. Exceptions to the 72 hour rule may
only be made by the Vice President for Academic Affairs.

TRANSFER STUDENTS

1. Applicants seeking admission to Glenville State College as transfer students must be
eligible to return to the institution from which they intend to transfer. Students who meet
this requirement and have earned 24 or more hours of college credit may be admitted,
without conditions, upon the submission of an application for admission and an official
transcript from ALL previous colleges attended.

2. Students seeking admission as transfer students who have earned fewer than 24 hours of
college work must submit a high school transcript and ACT/SAT scores, as well as an
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official transcript from ALL previous colleges attended. If the student does not have at
least one of the following criteria: (1) 2.0 average on their high school work, (2) ACT
composite of 18 or above, (3) a combined verbal/math SAT score of at least 8§70, they
may be admitted to an associate degree program. The student then must remediate all
deficiencies before transferring into a Bachelor’s degree program.

3. Any individual who has at least one year of military service, regardless of academic
standing when last registered in college, may be readmitted either in good standing or on
academic probation, whichever was the standing status when last registered in college.

4. All previously completed college work listed on the student’s transcript will be recorded
on the student’s record at Glenville State College.

5. Students who transfer to Glenville State College from another college must have an
overall and institutional GPA of at least 2.0 on all course work completed through
Glenville State College as one of the criteria for graduation.

CLASSIFICATION OF STUDENTS AS RESIDENTS AND NON-RESIDENTS
FOR ADMISSION AND FEE PURPOSES

Students enrolling in Glenville State College shall be assigned a residency status for admission,
tuition and fee purposes by the Registrar. In determining residency classification, the issue is
essentially one of domicile. In general, the domicile of a person is that person’s true, fixed,
permanent home and place of habitation. The decision shall be based upon information furnished
by the student and all other relevant information. The Registrar is authorized to require such
written documents, affidavits, verifications, or other evidence as is deemed necessary to establish
the domicile of a student. The burden of establishing domicile for admission, tuition and fee
purposes is upon the student.

If there is a question as to domicile, the matter must be brought to the attention of the Registrar at
least two weeks prior to the deadline for payment of tuition and fees. Any student found to have
made a false or misleading statement concerning domicile shall be subject to institutional
disciplinary action and will be charged the nonresident fees for each academic term previously
attended.

The previous determination of a student’s domiciliary status by one institution is not conclusive
or binding when subsequently considered by another institution; however, assuming no change of
facts, the prior judgment should be given strong consideration in the interest of consistency. Out-
of-state students being assessed resident tuition and fees as a result of a reciprocity agreement
may not transfer said reciprocity status to another public institution in West Virginia.

Residence Determined by Domicile

Domicile within the State means adoption of the State as the fixed permanent home and involves
personal presence within the State with no intent on the part of the applicant or, in the case of a
dependent student, the applicant’s parent(s) to return to another state or country. Residing with
relatives (other than parent(s)/legal guardian) does not, in and of itself, cause the student to attain
domicile in this State for admission or fee payment purposes. West Virginia domicile may be
established upon the completion of at least twelve months of continued presence within the State
prior to the date of registration, provided that such twelve months’ presence is not primarily for
the purpose of attendance at any institution of higher education in West Virginia. Establishment
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of West Virginia domicile with less than a twelve-month presence prior to the date of registration
must be supported by evidence of positive and unequivocal action.

In determining domicile, the Registrar will give consideration to such factors as the ownership or
lease of a permanently occupied home in West Virginia, full-time employment within the State,
paying West Virginia property tax, filing West Virginia income tax returns, registering of motor
vehicles in West Virginia, possessing a valid West Virginia driver’s license, and marriage to a
person already domiciled in West Virginia. Proof of a number of these actions should be
considered only as evidence that may be used in determining whether or not a domicile has been
established. Factors mitigating against the establishment of West Virginia domicile might include
such considerations as students not being self-supporting, being claimed as dependent on federal
or state income tax returns or on the parents’ health insurance policy if the parents reside out of
state, receiving financial assistance from state student aid programs in other states and leaving the
State when school is not in session.

Dependency Status for Residency Classification

A dependent student is one who is listed as a dependent on the federal or state income tax return
of his/her parent(s) or legal guardian or who receives major financial support from that person.
Such a student maintains the same domicile as that of the parent(s) or legal guardian. In the event
the parents are divorced or legally separated, the dependent student takes the domicile of the
parent with whom he/she lives or to whom he/she has been assigned by court order. However, a
dependent student who enrolls and is properly classified as an in-state student maintains that
classification as long as the enrollment is continuous and that student does not attain
independence and establish domicile in another state.

A nonresident student who becomes independent while a student at an institution of higher
education in West Virginia does not, by reason of such independence alone, attain domicile in
this State for admission.

Change of Residence

A person who has been classified as an out-of-state student and who seeks resident status in West
Virginia must assume the burden of providing conclusive evidence that he/she has established
domicile in West Virginia with the intention of making a permanent home in this State. The intent
to remain indefinitely in West Virginia is evidenced not only by a person’s statements, but also
by that person’s actions. In making a determination regarding a request for change in residency
status, the Registrar will consider those actions referenced under “Residence Determined by
Domicile” above. A West Virginia Residency Application must be completed by the student
wishing to seek in-state resident status and must be submitted along with any supporting
documentation prior to the semester in which the student is wishing to be warranted as a resident.
The change in classification, if deemed to be warranted, shall be effective for the academic term
or semester next following the date of the application for reclassification.

Military

An individual who is on full-time active military service in another state or a foreign country or
an employee of the federal government will be classified as an in-state student for the purpose of
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payment of tuition and fees, provided that the person established a domicile in West Virginia
prior to entrance into federal service, entered the federal service from West Virginia, and has at
no time while in federal service claimed or established a domicile in another state. Sworn
statements attesting to these conditions may be required. The spouse and dependent children of
such individual shall also be classified as in-state students for tuition and fee purposes.

Persons assigned to full-time active military service in West Virginia and residing in the State
shall be classified as in-state students for tuition and fee purposes. The spouse and dependent
children of such individuals shall also be classified as in-state students for tuition and fee
purposes. Any student living in West Virginia and receiving education benefits provided under
Chapter 30 or Chapter 33 from the U.S. Department of Veteran Affairs shall be charged in-state
tuition and fees so long as such student is considered a “covered individual” as described in 38
U.S.C. 3679, as in effect at any time.

Citizens of Other Countries

Students who meet the domiciliary requirements noted above, and who are U.S. Permanent
Resident Aliens, Political Asylees or Political Refugees, or who hold an A, E, G, H, I, L, O, P, R,
TD, TN, U, or V visa, may apply to be reviewed for in-state residency for tuition purposes.
Students who hold B, C, D, F, J, K, M, or Q visas are not eligible for establishing in-state
residency for tuition purposes. Students who meet the domiciliary requirements and who are the
beneficiary of a pending [-485 application to adjust status to permanent resident may apply to be
reviewed for in-state residency for tuition purposes.

Former Domicile

A person who was formerly domiciled in the State of West Virginia and who would have been
eligible for an in-state residency classification at the time of his/her departure from the state may
be immediately eligible for classification as a West Virginia resident provided such person
returns to West Virginia within a one-year period of time and satisfies the conditions under
“Residence Determined by Domicile” regarding proof of domicile and intent to remain
permanently in West Virginia.

Appeal Process

The decision of the Registrar with the determination of residency classification may be appealed
in accordance with appropriate procedures established by the President. An institutional
committee on residency appeals shall be established and shall be chaired by the Vice President
for Business and Finance. Three remaining positions shall be filled by representatives from the
Office of Financial Aid, the Cashier’s Office, and the Admissions Office. The student contesting
a residency decision shall be given the opportunity to appear before the institutional committee on
residency appeals. The decision of the residency appeals committee shall immediately be
provided to the student and to the Registrar and record of the residency appeal shall be kept in the
Business Office. If the student is not satisfied with the decision of the residency appeals
committee, he/she may appeal in writing to the President within 30 calendar days after receipt of
the decision of the residency appeals committee. The President’s decision on residency is final
and not subject to appeal.
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FEES AND EXPENSES
TUITION AND FEES
2017-2018
Main Campus
Credit Hours WYV Residents Non-WYV Residents Metro Rate
1 305.92 691.58 499.42
2 611.83 1,383.17 998.83
3 917.75 2,074.75 1,498.25
4 1,223.67 2,766.33 1,997.67
5 1,529.58 3,457.92 2,497.08
6 1,835.50 4,149.50 2,996.50
7 2,141.42 4,841.08 3,495.92
8 2,447.33 5,532.67 3,995.33
9 2,753.25 6,224.25 4,494.75
10 3,059.17 6,915.83 4,994.17
11 3,365.08 7,607.42 5,493.58
12 or more 3,671.00 8,299.00 5,993.00

RESIDENCE HALL STUDENTS

Estimated costs for one semester:

\\AY% Non-WV

Resident Resident Metro Rate

Semi-Private Semi-Private Semi-Private

Room (2) Room (2) Room (2)
Tuition and Fees (Semester)* $3,671.00 $ 8,299.00 $ 5,993.00
Board (Semester)** $2,080.00 $ 2,080.00 $ 2,080.00
Room (Semester)*** $2,891.00 $ 2,891.00 $ 2,891.00
TOTAL#**** $8,367.00 $12,795.00 $10,587.00

*Tuition and Fees does not include course fees or textbooks.

**Students residing in Goodwin Hall or Pioneer Village must purchase a meal plan at a cost of
$2,080.00 per semester. The basic meal plans are as follows:

1.  Any 15 meals per week, plus $150 per semester in “flexible dollars” or

2. Any 10 meals per week, plus $250 per semester in “flexible dollars” or

3. Any 7 meals per week, plus $350 per semester in “flexible dollars.”

Other meal options are available for commuting students.
Commuters with at least 9 hours are required to purchase a $50.00 Non-resident Food Service
Plan.
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***Room rate is based on double occupancy in Goodwin Hall. There is an additional charge per
semester for a private room in the residence hall. You may contact Student Life for additional
information.

Goodwin Hall charge - $3,559.00 for a single room per semester. $2,891.00 for a double room
per semester.

Apartment charge (Pickens Hall for Married Students only) - $3,423.00 per semester.
Pioneer Village - $3,379.00 per semester (single occupancy)

Microwave - Refrigerator Rental - $26.00 per semester.

Residence Hall Cable Fee - $60.00 per semester

****Total fees do not include traveling expenses, course supplies, or spending money.

The College reserves the right to increase or decrease the rates for room and board, without
notice, should economic conditions make a change necessary.

The foregoing estimates and actual expenses do not include traveling expenses, laundry,
stationery, or spending money.

Room and board fees will change for the 2018-2019 academic year.

SPECIAL FEES AND CHARGES

ACT Residual Test - Institutional Fee (does not include cost of test)........ccecvvevveercrerennenn. $50.00
APPLCATION FEE vttt ettt ettt ettt e te b ee s s teeeaesbeereenbesreennenns $20.00
Application Fee (INternational) ...........ccecvirieeieriieieniiniieiesie ettt ese e eve s e esaesseeseennas $100.00
Applied MUSIC FEE (PET COUISE) .uuvirurierieriieniiiriieeieeieesteesttesiteetesbeeteesteesseesseesaeesneeenseens $160.00
Art — Digital Media (ART 270, 280, 350, 351, 370, 380, 490) ....cccceeirieinieereeceieene $100.00
ATt = KEIN FEE 1.ttt ens $70.00
ATE = STUAIO FEE ..ttt ettt ettt et e $50.00
AT FEE (ART 330) 1.uiiiiiieiieieeee ettt ettt ettt et e e et etesne et e sseeneenseeneenes $30.00
Baccalaureate Degree in Criminal Justice - Correction Officers (per credit hour) ........... $175.00
Bad CReCK FE@.....ouiiiieiieiiiieiece ettt sttt $25.00
Behavioral Science Research Fee (SOCS 293) (Per COUrse) .......cccvveervierieeniveeeneeeesveeennnnn $25.00
Behavioral Science Senior Seminar Fee (PSYC 493/SOCL 493) (per course)................... $25.00
Business Program Assessment Fee (BUSN 100, 493) .....cooviiiiiiienienieeieeieeie e $35.00
Certificate PrOZIAIM ....ovivieiieiieeiciiete ettt ettt eb e b e sbe s esseseeneesens $20.00
Credit by Examination (per credit hour) (Challenge EXam) .........cccccceevevieiiiiencieeecieeniens $40.00
Computer Science Fee (CSCI 101, 201, 202, 286, 304, 305, 335, 352, 360,

381, 386, 405 & 435).u ittt ettt s s stenneens $30.00
Criminal Justice Fee (CRJU 215, 313, 314, 315, 445) c.eooieieiieeeeeeeeeeeeee e $150.00
Criminal Justice Fee (CRIU 240).......c.ccieieiiiiiieiiirieeeeisteeee sttt sve e s sseeaesveennens $100.00
Criminal Justice Fee (CRJU 335, 435, 4093) ....uuiiioiiieeeeeee et $30.00
Dining Flex Dollars Fee (COMMULETS) .......ceeuiriieiieiieiieitesite ettt ettt $50.00

Diploma Replacement FEe .........ccooiiiiiiiiiiieeie e $25.00
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Education Fee (EDUC 343, 345)....cciiiieeiee ettt e et esteesteessaeesssaesnnne s $50.00
English Lab Fee (ENGL TOTL) ...c.ioiiiiiiiiieiiieieeieeieeseesee ettt st $50.00
Exercise Science Lab Fee (EXSC 465) ..ottt e $25.00
FacSimile FEE (PO PAZE) ..veevierierierieiierieeseestesreereeteeteeteeseaestbesebesssessseesseeseesssessnenens $ 1.00
Fingerprint Fee (EDUC 203)......ccuiiieeieriieieiieieeiesteeiesteeeeve e essessesseesesseessesseessessasssessenns $25.00
First Year Experience Fee (GSC 100).......cooiiiiiniiiieiieiieriieee ettt $100.00
Graduation Fee (per degree) (exclusive of cap and gOWN)........ccceeeevierciieinieeniee e, $40.00
Graduate Verification Letter........cooouiiiiieiiiieie et $5.00
Health Fee (HLTH 331) .ottt st e $50.00
Health Research Fee (HLTH 435)....ccuiiiiiiiicieeeicieeeeeteeeete ettt ettt et $20.00
IT Access (internet) Fee (Per SEMESLET).......ccvierrierieriieriesieereereesteesreeseeesressseseseesseeseessees $65.00
ITQ Professional Development Course FEe.........ccocvvriiniiniiniiiiieiieeeseesiesee e $25.00
Journalism Software Fee (JOUR 205, 322)....ciiiiiiiiiieeiei ettt $20.00
Land Resources Lab or Individual Research Course Fee............coccoeviiiiinieniininnicncen. $40.00
Late Graduation FEE ........ccueiiiiiiiiirierieieeee ettt nee $100.00
Marketing Course Fee (MRKT 203, 379) ..cuiiiiiiiiiiieeeeesee ettt $30.00
Marketing Software Fee (MRKT 303, 398) ...ccciiiiiiieiieciee ettt $20.00
Mathematics Fee (MATH 106, 106L).....c.ccoiverierieriiniieiieieeieesee e ere e eee s $134.50
Mathematics Fee (MATH 230, 256, 327, 356) ...coueeoueeeeeeeeeeeeeeeeeeeeee e $50.00
Music Instrument Rental Fee (Per SEMESLET) ........vvvuiieriieeiieeieeeieeeiee e e e $50.00
Non-resident FOOd Service Fee ........ooiiiiiiiiiiiieeeee e $50.00
NTE SCOTES (COPY)-vevrerrirrrauerriaeeriesseetesseeseessesseessessesssessesseessessesssessessesssessesssessessesssessesssenses $5.00
Online Course Fee (per credit ROUD) ........coiiiiiiiiieieeee ettt $50.00
Parking Permit — COMIMULET ........c..cveriiirieiiitietieteeteeteete et eere et e ere e e sre e eseereessesbeernense e $60.00
Parking Permit — ReSIACNT........cccoviiuiiiiiiiieiecieciee ettt ettt sreern s $100.00
Parking Permit — RESEIVEd .......ccoecieiriiiiiitiieieieieee ettt enea $200.00
Photocopy Charges (PEI PALE)...ccvveerurieriieeiieesieeereeerieeeseteeeteeeseseessseeesreessseesseesssseessenns $ 2.00
Physical Education Course Fee (PED 119, 219, 301, 319, 326, 419) ...cooovvevvevvrereereenen. $10.00
Physical Education Course Fee (PED 132, 136, 224, 230, 231) cccvveveiiieeieeieeieeeeeeenee, $20.00
Physical Education Course Fee (PED 201, 421) ....oocuiiiiiiiiiiiiiieeeeeeeeee e $25.00
Prior Learning Credit Exam Fee (per credit hour) ...........cccoevieieviiiiiieniiiieiececeeie e $40.00
Prior Learning Portfolio ASSESSMENL. .........cocueriirierieriiiieienieeteeeeetesieeete e $300.00
Prior Learning Posting Fee (per credit hour).........coeiieiieiiiiienieiee e $10.00
Regents’ BA Degree Evaluation ..........ccocceeiiiieiiiiiciie e $300.00
Regents’ BA Degree Posting Fee (per credit hOur).......ccoocvevcieeiieiieciieieeeceesee e $10.00
Replacement ID Card ...........coevirieieieinirieeeeeeee ettt $10.00
Replacement — Room Key (Pioneer VIllage) .........cceevvivvieveniiieeiiiiieiesiecreeie e $75.00
Replacement ROOm Key CYINAer..........cviuiiuiiiiiiiiiieieeieieeiecieeeee ettt $75.00
Replacement Room Access Card (GOOAWIN).......c.cecveevuieriiniiniieniieniesie e $20.00
Residence Hall Cable FEE.......iiiiiieieieiiciieieieieieieeete et $60.00
Residence Hall Room Reservation FEe .........cooiiiiiiiiiieiiiieieceeee e $100.00
Safety Course Fee (SAFE 333) ..ottt et $100.00
Science Course Fee (SCNC 105, 204, 205, 302, 305, 405).....cecieeerieieeeieieseeiesie e $70.00
Science Department Individual Research Course Fee (per course)........oovevververvenevennen. $100.00
Science Laboratory FEe (PEr COUSE) .....cuiriiriiriiiriieirieiieitesieeseeseesnesseeseesseesseessnesssennns $50.00
Teacher Education Fee (EDUC 493).....ccciiiiiiiiiiieiieeeeeeee ettt $200.00
Teacher Endorsement Evaluation.............ccoooiiiiiiiiiiiiiiieee e $25.00

TOEFL Test - Institutional Fee (does not include cost of test) ........cccevvevrvereirveciiecieerieeienne, $5.00
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TTANSCIIPL. vttt ettt ettt ettt et ete et e et et e s e s eseeaeets et e ese e s e s essessessessesessesessensessessesserenas $7.00
Transcript (National Student Clearinghouse) ..........cccvecvieeiieriierienienie e $5.00
TranSCriPt (EXPIESS) .eeveeruieruiieieeieeieesteestteetie et ettt et et e st e st e saaeeabeeabeebeesseesseesneesnsesnneas $35.00
TrANSCIIPE (FAX) o ittt ettt ettt ettt ettt e seeseebeete s e s et e s ensessesenas $5.00

No breakage deposit is required in any course, but students will be charged for any
breakage or damage to equipment.

PAYMENT POLICIES - ON CAMPUS AND EXTENSION

Information pertinent to fees and other regulations has been listed below. Should additional
information or clarification be needed, address your inquiry to the Vice President for Business
and Finance.

PAYMENT OF FEES Arrangement for payment of fees must be made by the opening of each
semester! The cashier accepts cash, Discover, Master Card, Visa, postal money orders, or
personal checks written for the exact amount of the obligations. All checks must be payable to
GLENVILLE STATE COLLEGE. You should contact the Cashiers Office for information on
institutional and third party payment plans. ONLINE PAYMENTS can also be made via
EDNET.

FINANCIAL AID NOTICE If financial aid paperwork is not completed when payment is due,
the student is responsible for payment. When the financial aid process is complete, the student
will receive any refund due.

DISHONORED CHECKS Dishonored checks will result in a $25.00 assessment approved by
the West Virginia Higher Education Policy Commission. In case of failure to pay all amounts
due, the College will place a HOLD on the student's records, thereby prohibiting subsequent
registration and issuance of transcripts and diplomas. Dishonored checks not redeemed within 10
days from date of notification will be referred to the local Magistrate for collection.

FINANCIAL OBLIGATIONS An important part of every student’s educational experience is
learning to manage money and to responsibly discharge the financial obligations one may incur.
With this in mind, Glenville State College expects that students will promptly pay all College
bills and accounts when due. Failure to meet financial obligations will result in a student not
being permitted to re-enroll, receive transcripts, diplomas, and/or remain in the residence halls.

WITHDRAWAL/REFUNDS To receive a refund, students must notify both the Registrar’s
Office and the Cashier's Office of withdrawal. No refund will be given for dropping of hours. A
student must withdraw from all classes to be eligible for a refund of tuition and fees. If a refund
is due because of a withdrawal, then federal financial aid programs will be reimbursed first in the
following order:  Federal Direct Loans, Pell Grant, SEOG or other aid. Depending on the
withdrawal date and financial aid received, a repayment from the student could be due to federal
or state programs.
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Tuition and Fees Refund

Students who are enrolled at Glenville State College but officially withdraw before or during the
semester will be refunded tuition and fees according to the following schedule:

1. ACADEMIC YEAR (Semester)

First 1090 Of SEIMESIET ......vvvvvviiiiiiiieieeeeeee e e e e e e e eaaranee s 90%
11% 10 25% OF SEMESTET ...veiiieviieiieiieeeee ettt e e etaee e s eaaeeeeens 75%
26% 10 50% OF SEMESLET .....vvviieeeireee ettt eeee e e eeree e e e e eans 50%
More than 50% of the SEMEStEr ......ccovvvvviiiieiieeeeeeeee e No Refund

2. SUMMER TERM (10 weeks)

FIrst 1OY0 OF TN ...coiiiiiiieeieeee ettt e e e s e e aaeeeee s 90%
119 10 25% OF eI ....evvveeiiieee e e e e e e e e e e e ens 75%
26% 10 50% OF tEIMN....vviiiiiieie e e e et e s 50%
More than 50% Of tEIM.......uvveviiiiiiieeeieee e No Refund

All refunds for tuition and fees are calculated from the first class day of each term.

If a refund is due because of a withdrawal, then federal financial aid programs will be reimbursed
first in the following order: Federal Direct Loans, Pell Grant, SEOG or other aid.

Depending on the withdrawal date and financial aid received, a repayment from the student could
be due a federal program (refer to Return of Title IV Funds in the Financial Aid Section).

Any refund due to the student will be mailed to the student’s mailing address approximately four
weeks after regular withdrawal. It is understood; however, that to receive a refund, a student must
notify both the Registrar’s Office and the Cashier’s Office of the College at the time of
withdrawal.

A STUDENT MUST OFFICIALLY WITHDRAW FROM ALL CLASSES TO BE
ELIGIBLE FOR A REFUND OF TUITION AND FEES. NO REFUND WILL BE GIVEN
FOR DROPPING OF CREDIT HOURS.

A STUDENT WHO IS SUSPENDED OR EXPELLED FROM THE COLLEGE FOR
DISCIPLINARY REASONS WILL NOT RECEIVE REFUNDS OF TUITION, FEES,
ROOM AND/OR BOARD.

ROOM REFUNDS

Room refunds may be made only during the first two weeks of each semester. Room refunds for
the first two weeks will be made on a weekly basis. No refunds will be made after the second
week of the semester.

Refunds may be granted, however, for students who (officially) withdraw before or during the
semester. Refunds will be prorated for the unused weeks. Any portion of a week constitutes a full
week of use for refund calculations.
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BOARD REFUNDS

Any time a student officially withdraws from the College, board fees will be refunded on a pro-
rated basis of the unused weeks. Any portion of a week constitutes a full week of use for refund
calculations.

EARLY ENTRANCE TUITION

Early entrance students are normally charged the same tuition rate as regular admission students.
However, students taking courses primarily designed for and offered exclusively to high school
students may be eligible for a special rate in accordance with the applicable policy of the Higher
Education Policy Commission as applied by the College.

Courses offered to high school students at the special rate are generally dual credit courses. Dual
credit courses are college courses for which participating high schools have agreed to also award
high school credit. These courses are usually offered at the participating high school during the
regular school day. However, with the approval of the Vice President for Academic Affairs these
courses may be offered at other times and/or at alternate sites.

PIONEER PROGRESS TUITION PROGRAM

The Pioneer Progress Tuition Program is part of the institution’s commitment to student access to
a quality post-secondary education and on-time graduation. Students continuing in the program
and meeting eligibility requirements will be charged the tuition rate at the time of acceptance into
the program for up to four years. Details on student eligibility for the program are available from
the Registrar’s Office.

GLENVILLE STATE COLLEGE POLICY ON TUITION AND FEE WAIVERS FOR
RESIDENTS AT LEAST 65 YEARS OF AGE

The reduced tuition and fee program at Glenville State College is designed for residents of West
Virginia who are at least sixty-five years of age. Prospective participants in the reduced tuition
and fee program will be permitted to enroll in courses at Glenville State College under the
following conditions:

e Participants will register for courses in the Registrar’s Office and must identify themselves as
a participant of the program prior to registering.

e Classroom space must be available. If space is limited, a prioritized waiting list will be
developed identifying date and time of attempted enrollment. If and when space becomes
available, participant(s) will be notified of available space by the Registrar’s Office.

e Participant(s) will be subject to Glenville State College programmatic and financial
guidelines for enrollees and to the rules, regulations, procedures and requirements, including
course prerequisites, of Glenville State College and the Higher Education Policy
Commission.
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e Special fees required of other students in a given course will be required of participants in the
reduced tuition and fee program.

e Participants in the reduced tuition and fee program will be issued a free parking permit.

The tuition and fees charged to residents at least 65 years of age under for credit option will be
fifty percent of the normal rates charged to state residents by the institution. This tuition and fee
adjustment applies to classroom-based courses, electronic and internet-based courses, and all
other distance education delivery. Participants in this category will be responsible for any course
and laboratory fees which may be part of the course requirements.

If a participant chooses to enroll in a class for no credit, the cost will be $10.00 per credit hour,
not to exceed $50.00 per course. In addition, participants in this category will be responsible for
any course and laboratory fees which may be part of the course requirements.
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FINANCIAL ASSISTANCE

A need analysis form - Free Application for Federal Student Aid (FAFSA) - approved by the U.S.
Department of Education is used to determine student eligibility for federal financial aid.
Glenville State College’s Department of Education CODE NUMBER is 003813. Students apply
online at www.fafsa.ed.gov. Soon after filing the FAFSA, the student will receive a Student Aid
Report and the school will receive the information electronically if listed on the FAFSA. All
students are encouraged to APPLY BY MARCH 1 for priority processing. There is no separate
institutional application unless consideration for summer school financial aid is requested.

The U.S. Department of Education believes that the financing of a college education is primarily
the responsibility of the student and family. However, financial assistance in the form of grants,
loans, and work opportunities is available when resources from the family are not adequate to
cover the cost of education. The amount the family is expected to contribute is related to the
family’s financial strength. Factors involved in determining eligibility include income, size of
family, number of family members in college, assets and other allowable expenses and
indebtedness.

Students with special circumstances should contact the Financial Aid Office (304-462-4103) for
assistance as soon as possible.

Glenville State College follows the dependency status definition of a student as set forth by the
U.S. Department of Education. However, if there are very unusual circumstances, exceptions may
be made.

Outside scholarships and resources can affect the student’s federal financial aid eligibility.

Some students completing the Free Application for Federal Student Aid must have all
information verified and may be required to submit income documentation. All students must be
officially and fully admitted to Glenville State College before any aid can be paid.

Summer school financial aid is treated as a part of the immediately preceding academic year.
There are limited funds available for summer school. Students must have a completed FAFSA
for the previous school year and submit an institutional summer school financial aid application
(available on the website www.glenville.edu) to be considered for summer aid.

Award notifications are emailed to all students and mailed to first time financial aid
applicants who have completed a Free Application for Federal Student Aid (FAFSA) at
www.fafsa.ed.gov and who have also submitted all requested documents to the Financial Aid
Office. The student is offered federal aid based on residency, expected family contribution as
reported on the FAFSA, date application was received at the processing center, and availability of
funds. Awards are made assuming full-time enrollment. Students are awarded grants and loans
and may decline any or all loan amounts.

Students who enroll at less than full-time level must contact the Financial Aid Office and have
their awards pro-rated. Students may be considered for aid for study abroad programs. The
financial aid budget may be increased for documented child care expenses.
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The Financial Aid Office reserves the right to review, adjust or cancel an award at any time due
to changes in the recipient’s financial, academic or residency status. Awards may also be changed
based on the availability of funds and/or changes in regulations and/or procedures mandated by
College, state or federal authorities, or computer error.

Funds will be disbursed to a student’s account the second week of school provided all eligibility
requirements are met. Generally those requirements are a processed award letter and any
necessary promissory notes, entrance counseling for Direct Loans (www.studentloans.gov),
enrollment and documented attendance in classes, full admission in a degree-seeking program
and evidence of satisfactory academic progress. If there is a credit balance after funds have been
paid to the student’s account, then the credit balance will be available within 7 working days by
check or electronic funds transfer if proper forms are submitted to the Cashier’s Office.

Students who receive financial aid and find it necessary to withdraw from all classes must notify
the Financial Aid Office as part of the withdrawal process. Any refund due as a result of this
action will first be used to repay any financial aid funds the student used while enrolled. Students
may be required to reimburse all or a percentage of funds received through federal and state
funding.

All recipients of federally guaranteed loans (Federal Direct, Subsidized and Unsubsidized) are
required to complete exit counseling at www.studentloans.gov upon leaving Glenville State
College due to graduation, termination of enrollment, or dropping below half-time hours.

Suspected cases of financial aid fraud will be reported to the U.S. Office of Inspector General.
Students may call 1-800-MIS-USED to report suspected cases of fraud, waste or abuse involving
Federal Financial Aid.

Return of Title IV Funds for Withdrawal

Students who receive financial aid while attending Glenville State College will not receive any
cash refunds upon withdrawal from school until after all financial aid amounts which were
disbursed for that enrollment period are repaid. Title IV funds recipients are subject to the
“Return of Title IV Funds” policy which is based on the percentage of the enrollment period
completed and the amount of Title IV aid disbursed. This is a separate calculation from the
institution’s tuition and housing refund policy.

The percentage of time completed in the enrollment period is calculated by dividing the number
of days completed by the total number of days in the enrollment period. After 60 percent of the
semester is completed, there is no return of Title IV funds. The withdrawal date is determined by
the Registrar’s Office based on last date of documented attendance at an academic event. The
amount of earned aid is calculated by multiplying the amount of disbursed Title IV funds by the
percentage of time completed. The amount to be returned to the Department of Education is
determined by taking the total amount of disbursed aid and subtracting from it the amount of
earned aid. The institution’s share of the amount to be returned is calculated by multiplying
institutional charges by the percentage of time not enrolled. The student’s share is calculated by
subtracting the amount the school must return from the total amount to be returned. Remaining
loan balances are repaid by the student according to the terms and conditions of the promissory
note. Any grant amount owed by the student is divided in half and must be repaid to the school
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within 45 days of notification of the repayment or will be turned over to the Department of
Education for collection. At that time the student becomes ineligible for further federal financial
aid at any institution until it is repaid. The student will be billed for any amount the school must
return due to the student’s withdrawal that is not covered by the institutional refund policy.

FINANCIAL AID SATISFACTORY ACADEMIC PROGRESS POLICY

All students, whether in bachelor or associate degree programs, who wish to receive Federal
Financial Aid while attending Glenville State College, must meet all of the requirements of this
policy which is based on the US Department of Education regulations. Compliance with these
standards will be measured each semester and includes all transfer hours, including summer if
applicable, on all enrolled students whether or not financial aid is received. Students will be
notified and permitted one semester of financial aid warning. If the student is not meeting the
standards of this policy at the end of the warning semester, then he/she will be placed on financial
aid suspension. This policy is separate and distinct from the Academic Probation and Suspension
Policy. The funds affected by the policy are Federal Pell Grant, Federal Supplemental Education
Opportunity Grant, Federal College Work Study, Federal Direct Loan, West Virginia Higher
Education Grant, and Higher Education Adult Part-Time Student Grant. Some outside agencies
also award monies under these guidelines.

I. Qualitative Standards

a) All students must maintain minimum cumulative grade-point average. This is based upon
the number of overall attempted hours as recorded in the Office of the Registrar.

Cumulative GPA Hours Cumulative Grade Point Average
00-30 hoursS....cceeeeeeeeeeeeeeeeeeen. 1.50 GPA
31-60 hours.....ccceeeeeeeeeeeeeeeenn. 1.80 GPA
61 hours and above.................... 2.00 GPA

I1. Quantitative Standards

a) The ratio of total hours passed to total hours attempted must be 2/3 or more.

Total hours passed will include courses for which a student received a grade of “A,” “B,”
“C,” “D,” “S”, or “CR”, or any other passing grade code in use. The total hours attempted
will include all courses in which a student passed, failed, received an incomplete grade,
withdrew, or repeated, and non-credit remedial hours.

b) Total hours cannot exceed 1.5 times the maximum hours required for graduation.
o The total hours attempted for a student pursuing a bachelor degree shall not exceed
180 hours, which is 1.5 times 120 hours - the number of hours required to complete a
baccalaureate degree.
o The total hours attempted for a student pursuing an associate degree shall not exceed
90 hours, which is 1.5 times 60 hours - the number of hours required to complete an
associate degree program.
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A student may complete an associate degree program and then enroll in a bachelor degree
program and total hours will include all hours from the associate degree program.

I. Compliance and Appeals

If students are not meeting these standards at the end of their warning semester, the
Financial Aid Administrator shall notify the m that they are on financial aid suspension
and no longer eligible for federal financial aid, including loans. To be removed from
financial aid suspension, students may attend GSC at their own expense, provided they
are eligible academically, until the minimum grade point average or ratio of hours passed
is reached or have an appeal approved. Simply attending and paying for one’s classes or
being out of college one or more semesters does not automatically qualify students to
receive financial aid again, but may be considered during an appeal if other extenuating
circumstances exist. Students entering a second degree or who have changed majors will
be evaluated under these standards.

Students may appeal their financial aid suspension by submitting (1) an appeal letter explaining
the specific circumstances that caused the student to not meet the policy and what has changed in
the situation that would allow the student to demonstrate satisfactory academic progress at the
end of the next semester of enrollment and (2) the Financial Aid Satisfactory Academic Progress
Appeal Form which collects documentation that the student has consulted with an academic
advisor and developed an academic plan that will allow the student to meet the standards along
with (3) relevant documentation of the situation to the Scholarship and Financial Aid Appeals
Committee c¢/o Financial Aid Office. Appeals may be based on situations such as: (1) the death
of an immediate family member; (2) a documented injury or illness of the student; or (3) unusual
circumstances beyond the student’s control. Appeals should be submitted as soon as possible and
no later than the last day to add classes for the term being considered. A written or electronic
response will be provided within ten working days of the committee’s decision. Students whose
appeal requests are denied by the Committee may request a level two appeal within three calendar
days of the notification of the committee’s decision through the Director of Financial Aid who
will forward the information to the next level of Administration for review. A reply to this appeal
will be provided, when possible, within ten working days. Appeals that are not approved are
eligible to be resubmitted to the Committee after one semester if changes in the situation have
occurred.

Students with approved appeals will have their records evaluated again at the end of the next
semester of enrollment to determine if the student has met the standards of this policy or the
minimum semester academic progress requirements. Semester Academic Progress is defined as:
1) Students on Financial Aid suspension because of grade point average (qualitative) standards
must obtain 2.25 for the semester; 2) Students on Financial Aid suspension because of not
meeting the pace (quantitative 2/3) standards must complete 75% of the attempted hours for the
semester; and 3) Students on Financial Aid Suspension for both qualitative and quantitative
standards, or above 150% of required hours, must meet both standards. If neither has happened,
the student will again be placed on financial aid suspension and not eligible for another appeal
unless other extenuating circumstances have occurred, or until one semester showing academic
progress toward a degree is completed without the assistance of financial aid.
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TYPES OF FINANCIAL AID

GRANTS

Grants are a type of financial aid that does not require repayment. Apply at www.fafsa.ed.gov.

Federal Pell Grant Program - The Federal Pell Grant Program provides federal grants to
undergraduate students on the basis of financial need. Eligibility for the Federal Pell Grant is
established by completing the Free Application for Federal Student Aid (FAFSA).

Federal Supplemental Educational Opportunity Grant (SEOG) - A limited amount of this
grant is awarded annually to students with exceptional financial need.

TEACH Grant — (Teacher Education Assistance for College and Higher Education). This
program provides up to $4,000 per year to students who intend to teach a “high need subject” in a
public or private elementary or secondary school that serves students from low-income families.
Additional information is available at http://studentaid.ed.gov/sites/default/files/teach-grant.pdf.
If, after reading all of the information, you are interested in learning more about receiving the
TEACH Grant, contact the Financial Aid Office. This grant becomes a loan with interest
accruing from the date of disbursement if students do not meet the specific conditions.

West Virginia Higher Education Grant - The West Virginia Higher Education Grant is
administered by the West Virginia Higher Education Policy Commission in Charleston, West
Virginia. The FAFSA must be received by the processors by April 15 (or May 1 for the 2017-
2018 academic year only) to be considered for this grant.

WYV Promise Scholarship — The Promise Scholarship is administered by the West Virginia
Higher Education Policy Commission and is awarded annually to high school seniors who meet
the academic requirements and submit the FAFSA and state application at www.cfwv.com by
March 1. Specific academic requirements must be met to renew this scholarship.

West Virginia Higher Education Adult Part-Time Student Grant (HEAPS) - The HEAPS
Grant Program encourages and enables West Virginia students with financial need to continue
their higher education on a part-time basis (3-11 credits per semester). Recipients will be selected
from applications received and are based on the applicant’s eligibility and the availability of
funds. HEAPS grants are available for renewal consideration. Requirements for a HEAPS grant
include a completed Free Application for Federal Student Aid (FAFSA), West Virginia
residential status for the past twelve months, enrollment or acceptance for enrollment in an
associate or bachelor’s degree program, and maintaining satisfactory progress.
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LOANS

Loans are a type of financial aid which must be repaid after the student leaves school. Glenville
State College participates in the following loan programs.

William D. Ford Federal Direct Loan for Students and Parents - Glenville State College
cooperates directly with the U.S. Department of Education in securing these loans. The student
borrower will begin repayment six months after graduation, dropping below half-time or
withdrawal from Glenville. The student must complete the FAFSA and have an award
notification processed. The interest is variable and the amount of loan can vary depending on the
student’s grade level and other aid awarded. See https://studentaid.ed.gov/sa/ for more details.
First time borrowers must complete entrance counseling and sign a promissory note. Both must
be done online at www.studentloans.gov. Entrance counseling will be requested to be completed
each year.

Private Loans — These are private loans obtained through a lending institution used to pay for
educational expenses. Students may seek these opportunities through several lenders. The
Private Loans and eligibility amounts must be certified by a Financial Aid Administrator at the
school after being approved by the lender.

WORK OPPORTUNITIES

Campus job opportunities for students are available on a limited basis. These jobs pay minimum
wage and require a 2.0 grade point average. Students may not work in excess of twenty hours per
week during periods of enrollment.

Federal Work Study Program - This program is jointly administered by the Financial Aid
Office and the Academic Support Center. A FAFSA is required. Applications are available
online, and the acceptance of work study eligibility is not a guarantee of employment.

Student Workship Program - The student workship program is funded by the College.
Students do not have to demonstrate financial need to qualify for a position.

Applications for on-campus employment must be submitted online and are received by the
Academic Support Center, which coordinates the Student Employment Program. Student workers
must complete a payroll information packet upon accepting an on-campus position, and a valid
ID and social security card must be presented with this paperwork. Students are paid bi-weekly
for hours worked, and this money is not available at registration.

FOUNDATION SCHOLARSHIPS

For priority consideration for any of the Foundation Scholarships listed below, new students need
only submit an application for admission, high school transcript, and ACT/SAT scores, GED
scores, or college transcripts by February 1 preceding the academic year for which application is
made.
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Applicants will be reviewed continuously, but for priority consideration, required documents
must be submitted to the Admissions Office by February 1. Students are ranked academically and
matched with available awards until funds are exhausted throughout the winter and spring. Award
amounts generally range from $2000 - $3000 based on academic records. Students who are
selected for scholarships will receive an award notification in the mail and be required to return
an acknowledgement form to accept the award. Scholarships will only be awarded to students
enrolled full-time at Glenville State College and may not be used for online or summer session
classes.

Most Foundation scholarships are renewable if the student maintains a 3.0 cumulative GPA.
Upperclassmen with a 3.0 cumulative GPA who do not already have an institutional scholarship
and wish to be considered for one should complete the GSC Academic Scholarship application.

Academic Tuition Assistance - Each academic year, Glenville State College awards tuition
assistance to students who have demonstrated academic excellence. These awards are available to
in-state and out-of-state students and are renewable.

Other Tuition Assistance - Each academic year, Glenville State College awards tuition
assistance to students who have demonstrated excellence in music or athletics or have financial
need. These awards are available to in-state and out-of-state students. Students must apply
through the appropriate departments.

ACADEMIC SCHOLARSHIPS

The maximum length of time for which any scholarship may be received is eight semesters or
until the completion of a baccalaureate degree, whichever period of time is shorter. Below is a
partial list of scholarships that are awarded annually.

COACH WHITEY ADOLFSON FOOTBALL SCHOLARSHIP

Established 2015

This scholarship was established in memory of Coach Whitey Adolfson. This scholarship shall
be awarded to an active GSC Football team player who plays with honor and has exhibited acts of
integrity on and off the field. First priority will be given to a central West Virginia player, but
any West Virginia player may be selected. Selection will be made by the GSC Football staff.

ALMA ARBUCKLE SCHOLARSHIP

Established 1978

This scholarship was established by the final settlement from the Alma J. Arbuckle estate. Alma
J. Arbuckle was a College employee. This scholarship shall be awarded to a Glenville State
student majoring in Library Science. English major is acceptable.

ERNEST L. ARBUCKLE SCHOLARSHIP

Established 1996

Emest Arbuckle was a Glenville banker and businessman active in community endeavors. This
scholarship is unrestricted.
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HUNTER ARMENTROUT PIONEER HISTORY SCHOLARSHIP

Established 2006

This scholarship was established by Mr. Hunter Armentrout. This scholarship is awarded through
the Social Science Department. The student will be a History/Political Science major at either the
sophomore or junior level.

CAROLYN H. ARNOLD MEMORIAL SCHOLARSHIP

Established 1991

The Carolyn Arnold Memorial Trust Fund is dedicated to perpetuating the memory of Carolyn H.
Arnold, a GSC graduate and professional nurse. Its purpose is to encourage outstanding students
to enroll in the College’s nursing program. Preference is given to graduates of Gilmer County
High School or candidates who are residents of Gilmer County.

JOHN AND CATHY ARRITT FOOTBALL SCHOLARSHIP

Established 2014

The scholarship was established to assist a football player from Oak Hill or Fayetteville, WV
while he is playing at Glenville State.

BENJAMIN H. AND BETTY M. BAILEY SCHOLARSHIP FUND

Established 2006

This scholarship was established by Dr. Benjamin and Mrs. Betty M. Bailey to provide
scholarships to West Virginia students attending Glenville State College. First preference will be
given to students from Calhoun County, West Virginia. Students from the following Central West
Virginia counties: Braxton, Clay, Gilmer, Lewis, Nicholas, Roane, Upshur or Webster will
receive second preference with the award going to a student from any remaining West Virginia
county in the event no qualified student is otherwise available.

LELA BROOKS-BAILEY SCHOLARSHIP

Established 2007

This scholarship was established by Ms. Bailey, a 1953 GSC graduate, to repay the debt of
gratitude she feels for the opportunities she gained in life from her education at Glenville State. It
is intended for a West Virginia student majoring in education.

JOHN SCOTT BAILEY MEMORIAL SCHOLARSHIP

Established 2003

Dr. and Mrs. Benjamin Bailey endowed this scholarship, with contributions from family and
friends, as a lasting tribute to John Scott Bailey, a 1975 graduate of the College. This scholarship
provides support to students majoring in Land Resources, with preference given to those students
who reside in Glenville’s surrounding counties: Barbour, Braxton, Calhoun, Clay, Gilmer, Lewis,
Nicholas, Roane, Upshur and Webster.

J.C. BAKER MEMORIAL SCHOLARSHIP

Established 2004

The J. C. Baker Memorial Scholarship was established by the family of J. C. Baker, a resident of
Braxton County, a pioneer in the oil and gas industry, and a supporter of higher education. The
scholarships will be awarded to Natural Resource Management students from West Virginia.
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DON AND MARY JEAN BARKER SCHOLARSHIP

Established 2013

This scholarship was funded with proceeds from the Estate of Mary Jean Barker. The scholarship
supports students attending the college from across central West Virginia, with an emphasis on
Education majors. Mary Jean began a long career of service to Glenville State soon after
graduation, working for many years as the administrative coordinator for Drs. Harry Heflin and
D. Banks Wilburn in their terms as President of the college. She later enjoyed teaching
elementary students in Ritchie and Gilmer Counties. Don worked in local businesses in Glenville
during his career.

EARLE W. BENNETT MEMORIAL SCHOLARSHIP

Established 1990

This unrestricted scholarship was established in memory of Earle W. Bennett who attended
Glenville Normal School from 1911 to 1914.

J.B. BIALEK MEMORIAL SCHOLARSHIP

Established 2006

Established by Jim Bialek with contributions from friends and family in memory of J.B Bialek.
This scholarship will be used to provide an annual scholarship to a student in the Forestry major
at Glenville State College who will be selected by the faculty of the Department of Land
Resources.

GRACIE VIOLA BOSELY SCHOLARSHIP

Established 2005

This scholarship was established by the estate of Gracie Viola Bosely. Applicants will be required
to submit an essay to the Scholarship Committee for review. Awards will be made in the
following priority: 1) graduates of Grafton High School, 2) other Taylor County residents, and 3)
any other West Virginia resident.

HOWARD BURK SCHOLARSHIP

Established 2009

The Howard Burk Scholarship was started in 2009 in memory of A.M. Burk who taught 25 terms
at Gilmer County High School and in memory of Cora D. Burk. This scholarship is to support
graduates of Gilmer County High School pursuing coursework in Pre-Engineering or Pre-
Medicine at Glenville State College.

BILLY B. AND MARJORIE HARDMAN BURKE SCHOLARSHIP

Established 2001

This scholarship was established in 2001 by Mr. and Mrs. Burke. The Burkes are long-time
friends of the College and have been leaders in government for many years. The scholarship will
be awarded to an incoming (first year) female athlete from Braxton or Gilmer counties
participating on the women’s basketball, volleyball or softball teams, based on recommendations
from respective coaches.



30 Admission and Financial Aid

RICHARD N. BUTLER MEMORIAL SCHOLARSHIP

Established 2009

This scholarship was established in recognition of Richard N. Butler’s commitment to education
and the preparation of teachers. It is to be awarded annually to an outstanding third year teacher
education student at Glenville State College and chosen by the teacher education faculty.
Scholarship renewed upon student remaining academically qualified in senior year.

BROOKS B. CALLAGHAN SCHOLARSHIP TRUST

Established 1985

This scholarship was established in memory of Brooks B. Callaghan. Mr. Callaghan was from
Richwood and a 1942 graduate of Glenville Normal School. Applicants must be residents of
Nicholas County. Scholarships are based on the applicant’s academic performance.

DR. PAUL G. AND VIRGINIA CALTRIDER SCHOLARSHIP

Established 1998

Dr. Caltrider is a 1956 graduate of Glenville State. Because of his “fond memories, the quality of
education provided by the institution and the interest and encouragement received by the faculty,”
Dr. Caltrider and his wife, Virginia Caltrider, established a scholarship to benefit West Virginia
students in the Science and Math Department.

DR. JOHN A. CHISLER SCIENCE AND MATH SCHOLARSHIP

Established 1996

Dr. John A. Chisler attended Glenville State College from 1955-1957. He taught thirty-one years
at the College, where he served as Chairman of the Science and Mathematics Department for
twenty-eight years.

H.Y. CLARK EDUCATION SCHOLARSHIP

Established 1985

Humboldt Yokum Clark established this scholarship. He was on the faculty for 28 years. He
served as a member of the Department of Education, taught English, Social Studies and West
Virginia History during the years of World War II. This scholarship goes to an Education major
in financial need who is a resident of West Virginia and who has the potential of being an
outstanding educator.

THOMAS J. CLOWER MEMORIAL SCHOLARSHIP

Established 1987

This scholarship was established by the Westvaco Foundation Trustees to benefit families of
independent pulpwood or chip suppliers who have suffered some type of adversity, either on or
off the job. Recipients are high school graduates who are the sons or daughters of a long-time
independent pulpwood or chip supplier to Westvaco.

MARTHA JARVIS COTTRELL MEMORIAL SCHOLARSHIP

Established 2001

This scholarship was established through the estate of Martha Jarvis Cottrell. As an alumna, she
wished to express her appreciation to the College through the creation of this scholarship fund. It
will be awarded to an incoming freshman with academic promise who aspires to become a
teacher.
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JOEL T. AND GRACE MARSH CREASY SCHOLARSHIP

Established 1998

Joel T. and Grace Marsh Creasy graduated from Glenville State College in 1948 and 1954,
respectively. This scholarship is to be awarded to students graduating from Richwood and
Nicholas County High Schools.

MICHAEL CORY DAVIS SCHOLARSHIP

Established 1989

Norman E. Davis established this scholarship in honor of his late son, Michael Cory Davis. The
scholarship enables worthy students to attend the College and participate in collegiate sports. The
recipient must be enrolled and preparing to begin the second, third or fourth year at the College
and is a member of the football team.

ROBERT LEROY DAVIS SCHOLARSHIP

Established 1992

This endowed scholarship supports students graduating from Gilmer County High School with
preference given to mature students coming back to school who want to be teachers. This fund
was established by Oleta Collins Davis.

BILL AND PATSY DAWSON SCHOLARSHIP

Established 2015

This scholarship was established by William C. and Patricia A. Dawson. Bill and Patsy were
both long serving educators in north central Ohio. This scholarship shall be awarded to
Education or Physical Education majors.

DOMINION - STAN PICKENS SCHOLARSHIP FUND

Established 1999

This scholarship was established by Dominion Resources to honor Stan Pickens, former CEO of
Dominion Appalachian Development, Inc., a 1960 graduate of the College. The company also
wishes to recognize Glenville State College for its service to rural, central West Virginia, the
heart of the Mountain State’s oil and gas industry. Preference is given to employees or
dependents of employees of the oil and gas industry, and is targeted toward developing a talented
and committed workforce for that industry. Secondary preference is given to any student with a
concentration in Natural Resources.

EBERLY FORESTRY SCHOLARSHIP
Established 2007
This scholarship is awarded to a Forestry major.

W. GORDON EISMON MEMORIAL SCHOLARSHIP

Established 1989

This scholarship was established by Daniel G. Eismon and Steve A. Smith in honor of the
memory of their late father and step-father, W. Gordon Eismon, who was a 1934 graduate of
Glenville State College. The recipient must be a West Virginia resident who exhibits excellence
in academics and must be of exemplary character.
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EVELYN E. AND LLOYD H. ELLIOTT SCHOLARSHIP

Established 1990

Evelyn E. and Lloyd H. Elliott, alumni of Glenville State College, established this scholarship to
express their appreciation for the exceptional opportunities they received at Glenville State
College.

ROBERT FIDLER SCHOLARSHIP

Established 1978

This scholarship is for students who graduate from Nicholas County High and who are currently
last semester juniors or first semester seniors with a 3.0 grade point average or better.

MARY B. FISHER SCHOLARSHIP

Established 1976

This scholarship bequeathed by Mary B. Fisher was established for the use and benefit of worthy
students from Braxton County, West Virginia attending Glenville State College.

TRESSIE GARRETT MEMORIAL SCHOLARSHIP FUND

Established 2005

This scholarship was endowed in the memory of Tressie Garrett, a devoted mother whose
daughter, Marty Garrett Armentrout, graduated from Glenville State College and became a
faculty member and administrator at the College. The scholarship will be awarded, upon the
recommendation of the women’s head basketball coach, to a student who is a member of the

women’s basketball team, is a business major in good academic standing, and maintains at least a
3.0 overall GPA.

GLENVILLE PRESBYTERIAN CHURCH COLLEGE SCHOLARSHIP

Established 2007

This scholarship was established by the Glenville Presbyterian Church. It is made available to
any applicant to Glenville State College who is an active member of the Presbyterian Church
(U.S.A.) and a West Virginia citizen. The applicant must display financial need.

GLENVILLE STATE COLLEGE CONSOLIDATED NATURAL GAS (CNG) HONORS
PROGRAM

Established 1987

This scholarship is intended for students who are the first member of a family to attend college.
The objective of the Glenville State CNG Honors Program is to identify those students whose
abilities surpass the challenges of the standard curriculum and to provide those students with
academic offerings that encourage performance reflecting their true potential.

SUSIE BELLE GRAHAM SCHOLARSHIP

Established 1976

This scholarship has been funded by Ms. Graham, a 1953 graduate of Glenville State College and
retired teacher in Clay County, West Virginia. It is intended for any West Virginia student in
financial need.
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CAROLYN W. GREGORI MEMORIAL SCHOLARSHIP

Established 2015

This scholarship was established by Dr. Joseph S. Gregori in memory of his late wife in
recognition of the education opportunities he and his wife both achieved while attending
Glenville State. This scholarship shall be awarded to Science majors with an intention of pre-
med.

SKIP AND SHIRLEY HACKWORTH SCHOLARSHIP

Established 2014

The scholarship was established to assist Glenville State students who graduate from Ripley High
School majoring in Education. This scholarship was established by Mr. and Mrs. Hackworth to
express their appreciation for the exceptional opportunities they received due to their education at
Glenville State College

VIRGINIA SMITH HAMRIC MEMORIAL SCHOLARSHIP

Established 1980

This scholarship was established in memory of Mrs. Hamric by her husband, Edward. It will be
awarded to a student majoring in Elementary Education, with preference given to students from
Roane County and the surrounding area.

JIM HAMRICK ATHLETIC/ACADEMIC SCHOLARSHIP

Established 1995

This scholarship was established in honor of 1958 GSC graduate James E. Hamrick to reward
students who demonstrate that athletic and academic excellence can be complimentary.
Recipients must be a graduate of Meadow Bridge, Greenbrier West or Herbert Hoover High
Schools and have demonstrated excellence in academics and athletics and shown by their past
actions a strong desire to participate in extracurricular activities.

CLARK JR AND MARJORIE HARDMAN SCHOLARSHIP

Established 2010

This scholarship was established by Mr. D. Stephen Hardman to honor the memory of his
parents. It also recognizes the important part the College played in his parents’ education and
their life’s pursuits and accomplishments. This scholarship shall be awarded by the Land
Resources Department. First preference will be given to WV residents. The award shall be made
to a student beginning their sophomore year that has displayed high academic achievement and
has an identified need for financial assistance.

OVERT HARDMAN SCHOLARSHIP

Established 1981

Upon his death, Overt Hardman bequeathed this unrestricted scholarship fund to Glenville State
College.
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ROBBIE HARDMAN SCHOLARSHIP

Established 2009

The Robbie Hardman Scholarship is to be awarded to graduates of Gilmer County High School or
Herbert Hoover High School as first preference. Second preference will be given to any other
individual from West Virginia. This scholarship is to support individuals who have had a
minimum of a 3.0 high school GPA and are participating on either the Men’s or Women’s
Glenville State College Golf Team. The scholarship will be renewed if the athlete maintains a 3.0
GPA throughout their college career and remains on the Glenville State College Golf Team. The
scholarship will be awarded by the Scholarship Committee with the recommendation of the head
coaches of the Glenville State Golf Teams.

CLAUDIA KELLY HAYS MEMORIAL SCHOLARSHIP

Established 1997

This scholarship was established and named in memory of Claudia Kelly Hays, a 1952 graduate
of Glenville State College and former Roane County teacher, by her husband, Bernard R. Hays, a
Calhoun County native and 1935 Glenville graduate. Recipients are selected from Roane and
Calhoun County high schools.

BETTY HEATER MUSIC SCHOLARSHIP

Established 2004

This scholarship was endowed by Mr. John Heater in honor of his wife, Betty. Mrs. Heater was a
graduate of Glenville State College who went on to become a much loved piano instructor in
Gassaway, Braxton County. The scholarship will be awarded to students who are music or music
education majors from West Virginia. Students from outside West Virginia are eligible as
secondary applicants.

EMMA GALE REYNOLDS HEDRICK SCHOLARSHIP

Established 1999

This scholarship was established to support students of Glenville State College. The recipient
must have a minimum 3.0 grade point average and show promise of leadership. Scholarship
recipients must plan to pursue a teaching career in elementary education and have the support of
at least three Glenville State College faculty.

DORA M. AND HARRY B. HEFLIN SCHOLARSHIP

Established 1998

This scholarship fund was established by Dora and Harry B. Heflin. Dr. Heflin was President of
Glenville State College from 1947 until 1964. One award is based upon academic promise and
financial need and is restricted to graduates of Ritchie or Pleasants County. The other award is
given to a current student at the end of his/her junior year, who returns as a senior, ranks in the
top 5% of the class, participates in extracurricular activities and who has demonstrated leadership
abilities. Preference is given to a student planning to do graduate work.

LORENA HEFNER SCHOLARSHIP

Established 1999

Lorena Hefner was born September 3, 1908 in Burnsville, WV, one of eleven children. She
graduated from the College in 1941, beginning her teaching career in Braxton County at the
Bragg Run School. While never forgetting her roots, she established this scholarship for students
attending Glenville State from Braxton County.
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HOLT-WIANT MEMORIAL SCHOLARSHIP

Established 1991

This scholarship was established by Dr. William W. Davis and Mrs. Mary L. Davis to honor the
memories of the Holt and Wiant families who were among the earliest settlers in Gilmer County.
Preference will be given to a history student with an interest in West Virginia history.

ROSALIE M. LOUGH SCHOLARSHIP

Established 2015

This scholarship was established by the late Rosalie M. Lough, a long time educator in Braxton
County, to be awarded to Glenville State College Education majors.

THE HELEN E. HUNTER AND ALICE M. SINGLETON SCHOLARSHIP FUND
Established 1997

This scholarship was established by Helen E. Hunter and Alice M. Singleton. As alumni of
Glenville State College, their wish was that the scholarship, endowed in 2005, be established in
appreciation of the education they received from the College. The scholarship will be awarded to
students who are graduates of any West Virginia high school entering or already enrolled in the
teacher education program at Glenville State College with academic promise and financial need.

THE HUNT-STALNAKER SCHOLARSHIP

Established 2005

This scholarship was established by Oliver and Martha Hunt, and named in honor of Oliver’s aunt
and uncle, who were instrumental in his being able to finish college at Glenville State College
after the death of his parents. This award will be given to West Virginia students, preferably
upperclassmen, on the advice of the faculty of the Department of Science and Mathematics.

CLAUDE R. AND ETHEL FOSTER KEMPER SCHOLARSHIP

Established 1998

This scholarship was established by Claude R. and Ethel Foster Kemper. It benefits at least two
students each year. One student will be a graduate from Gilmer County High School and the other
will be a graduate of Webster County High School. Kemper Scholarship awards are based upon
academic promise and financial need.

MADELYN CONRAD KIDD SCHOLARSHIP

Established 1994

This scholarship was established by United States District Judge William M. Kidd in honor of his
wife, Madelyn Conrad Kidd. The purpose of this scholarship is to support Glenville State students
who show academic promise in English and Math and are residents of West Virginia.

FRED H. KILLINGSWORTH AND LUCY FRANCIS KILLINGSWORTH
SCHOLARSHIP

Established 2000

The scholarship fund is to be used for educational purposes and granted to worthy students
chosen by the Scholarship Committee. Preference is given to students who reside in Gilmer
County, West Virginia.
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KAREN D. LAY ACADEMIC SCHOLARSHIP

Established 2008

The scholarship was established by 1979 GSC graduate Mrs. Karen D. (Bush) Lay. The
scholarship is in recognition of sacrifices that her parents made and the support of those around
her so that she could attend college. The scholarship was established to support students of WV
residents with preference to sons or daughters of current faculty or staff members of GSC.

JESSE LILLY SCHOLARSHIP
Established 1999
This scholarship is awarded to an athlete of academic merit.

LEONARD AND GLADYS MARSHALL SCHOLARSHIP

Established 1998

Through the generosity of Leonard B. and Gladys (Tripett) Marshall, graduates of Calhoun
County High School receive financial assistance through this scholarship. Students must
demonstrate academic promise and have financial need.

TOM MCPHERSON ATHLETIC SCHOLARSHIP

Established 2016

This scholarship was established by Mrs. Mary Lee McPherson to honor the memory of her late
husband, who had a long history of support to GSC. This scholarship will be awarded to an
athlete based upon recommendations from GSC coaches.

ESPY W. MILLER AND ROSALEA POLING MILLER SCHOLARSHIP

Established 2011

This scholarship was established to honor the memories of the late Dr. and Mrs. Espy Miller. Dr.
Miller retired from GSC in 1976 after 30 years of service. He was Chair of the Department of
English and Foreign Language. Rosalea was an educator in Gilmer County. This scholarship shall
be awarded to a Gilmer County High School graduate in the upper one-third of his/her graduating
class. The student must be an English or English Education major at GSC and maintain a
minimum of a 3.0 GPA. This scholarship will fund the difference between the student's available
aid package and actual full costs including tuition, room and board, books and fees. Because these
students will more than likely reside in Gilmer County, if the students choose to commute, then a
stipend for transportation will be paid each semester.

ROBERT AND DAVID MOORE SCHOLARSHIP

Established 1997

The Robert and David Moore Scholarship Fund was established by Joyce R. Moore as a
memorial to her husband, Robert, and son, David. This scholarship provides financial assistance
to students who elect to study forestry, natural resources or environmental sciences. Preference is
given to students from Webster County.
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PHYLLIS MORK SCHOLARSHIP

Established 1983

This scholarship was established by L. T. “Roy” Mork and John Mork to honor the memory of
Phyllis Mork. Its purpose is to provide scholarship assistance to a deserving student who has
compiled a grade point average well above the high school average. The student must also excel
in one or more areas, including athletics, music, student government, community affairs,
debating, dramatics, and any other activities relating to school and community.

NICK MURIN MEMORIAL SCHOLARSHIP

Established 1997

Mrs. Ruth Murin established this scholarship in memory of her husband to express her
appreciation to Glenville State College for the exceptional opportunities provided to Murin family
members who attended Glenville State College. This scholarship is awarded to a male athlete
who is an upperclassman and who has proven himself to be a leader on campus.

RUTH ANN NEDERMIER SCHOLARSHIP

Established 1990

This scholarship fund was established by Ruth Ann Nedermier at the time of her death. This fund
is for the purpose of general scholarship awards.

ISADORE NACHMAN SCHOLARSHIP

Established 2001

This scholarship was founded in memory of Isadore Nachman by his late wife, Nataleah
Nachman. This scholarship shall be awarded to a student in the field of journalism. English
major is acceptable.

NICHOLAS AND POCAHONTAS COUNTIES SCHOLARSHIP

Established 1979

This scholarship fund was established by John H. McCutcheon and Ann H. McCutcheon of
Summersville, West Virginia. The scholarship is awarded to deserving and needy students who
have graduated high school (or its equivalent) in Nicholas and Pocahontas Counties, West
Virginia.

BERTHA OLSEN SCHOLARSHIP

Established 1980

This scholarship fund was established in honor of Bertha E. Olsen, Professor Emeritus, who was
a music teacher for 42 years at Glenville State. This scholarship goes to a music major.

EDWARD NICHOLAS ORR, IV SCHOLARSHIP

Established 1985

This scholarship was established to be earmarked “in memory of Edward Nicholas Orr for
scholarships used in his field of journalism.” Mr. Orr was a 1939 graduate of Glenville State
College.
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ELLA MURRAY ORR SCHOLARSHIP

Established 1985

This scholarship was established to be earmarked in memory of Ella Murray Orr for scholarships
to be used in her field of special education. Mrs. Orr was a 1934 graduate of Glenville State
College.

JOE PARTON MEMORIAL SCHOLARSHIP

Established 1987

This scholarship was established in memory of Joseph Robert Parton by his mother Josephine
Parton. This scholarship is used in general support of Glenville State College students.

PIONEER SCHOLARSHIP

Pioneer scholars need to have successfully completed all required curricular units in English,
social studies, mathematics, and science in high school. First-generation scholars must have a 2.5
high school or college transfer GPA to be awarded, all other students must have a 3.0 GPA. This
scholarship is open to all out of state students. This is an out of state tuition waiver based on
academic qualification.

JOHN PISAPIA SCHOLARSHIP

Established 2009

This scholarship was established by Dr. John Pisapia to benefit students from Gilmer County
High School or offspring of GCHS alumni. Dr. Pisapia was an active educator serving as an
assistant Superintendent, and later Superintendent of Schools in West Virginia. He held numerous
positions in higher education focusing on leadership and policy studies, and serves as Senior
Research Professor at Florida Atlantic University. He has published a number of books on
Leadership theory and practices.

JUDITH K. YOUNG POTTS SCHOLARSHIP PROGRAM

Established 2000

This scholarship program is designed to assist senior students who are completing their Student
Internship semester at Glenville State College. It is the intent of this scholarship to select a
student who shows promise of making significant contributions as a teacher in West Virginia, be
in good standing with the College and have written recommendations from at least three
professors. Preference will be given to students with financial need from Braxton County High
first, then Nicholas, Upshur or Jackson Counties. In the event that no student from these counties
is available, the College will select a West Virginia student who meets the other criteria.

DR. MARY JO PRIBBLE SCHOLARSHIP

Established 1998

This scholarship is for the support of a student majoring in a science field. The science and
mathematics chairperson may make a recommendation for the awarding of this scholarship. In the
absence of a recommendation, the Scholarship Committee determines the recipient who will be a
science major exhibiting academic merit.
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CARLOS RATLIFF PHYSICAL EDUCATION SCHOLARSHIP

Established 1998

This scholarship is named for Carlos C. Ratliff, teacher and coach at Glenville State College from
1946 until his death in 1962. This scholarship is presented to an outstanding student in Physical
Education.

JOHN WARDER RAY SCHOLARSHIP

Established 1992

This scholarship fund was established in memory of John Warder Ray by Ida Warder Ray. Its
purpose is to support worthy, talented, industrious, and needy students graduating from Lewis
County High School in Weston, West Virginia.

GILBERT REED SCHOLARSHIP

Established 1981

This scholarship was established by the wife, Gladys Reed, and family and friends of Mr. Reed. It
was meant to honor his commitment to the young people of central West Virginia as a friend,
teacher and principal. The scholarship is given to students from Gilmer or Braxton counties who
have unmet financial need.

GENERAL VORLEY MIKE & RUTH CUTLIP REXROAD SCHOLARSHIP

Established 2003

The General Vorley Mike & Ruth Cutlip Rexroad Scholarship was created in appreciation to
Glenville State College for giving exceptional opportunities to him and his family. Recipients
must be from Webster County and show academic promise and financial need.

THE WARDEN AND JOANNE RICE WEBSTER COUNTY HIGH SCHOOL
EDUCATIONAL LOAN FUND
Established 2006
This fund was established to provide support for graduates of Webster County High School to
attend Glenville State College. Awards will be determined by the Scholarship Committee based
on recommendation from Warden and JoAnne Rice. The scholarships will be awarded based on
extensive criteria including, but not limited to the following:
Students must:
1. Live in a residence hall
2. Not be caught using drugs or alcohol and may not have been charged with, or convicted
of, a felony
3. Apply for federal work study or workship
4. Possess and maintain a minimum 2.0 grade point average
5. Be a graduate of Webster County High School and have been a resident of Webster
County for at least five years
6. Have parental income below the West Virginia average
7. Not be eligible for the Promise Scholarship

The loan is forgiven upon degree completion if the student remains in and works in West Virginia
for a period of three years following their graduation from Glenville State College.
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ERLEY AND EFFA RINEHART SCHOLARSHIP

Established 1987

The Erley and Effa Rinehart Scholarship Fund was established by the children of the Rinehart
family to provide financial aid to deserving and needy students attending Glenville State College.

ROANOKE METHODIST SCHOLARSHIP

Established 1982

This scholarship was established to aid and assist capable students of the United Methodist faith
from Lewis County. Student preference is given to those who actively attend a United Methodist
Church, exhibit academic proficiency, and have a need for financial assistance.

SAMUEL ELLIOTT ROBINSON SCHOLARSHIP

Established 2007

This scholarship was established by DeVona and Marshall Robinson in memory of their late
infant son. This award is made on the recommendation of the staff of the Department of Land
Resources at Glenville State College and is awarded to a Land Surveying student. Its secondary
purpose is to support scholarships for dependents of employees of Allegheny Surveys, Inc. or its
successors.

MARY AND THERIN ROGERS SCHOLARSHIP

Established 1997

The Mary and Therin Rogers Scholarship Fund was established to honor the memory of Mary
Whiting Rogers and Patricia Rogers Huff. This scholarship provides an opportunity to deserving
students living in the Dekalb District of Gilmer County.

ALVON F. AND PHYLLIS D. ROHRBOUGH SCHOLARSHIP

Established 1994

Established by Alvon F. “Nate” and Phyllis D. Rohrbough to provide scholarships to students in
the fields of Music and Biology. Nate was Athletic Director and coach of all sports at GSC from
1926 to 1946.

THE MIKE ROSS ACCOUNTING SCHOLARSHIP FUND

Established 2005

This scholarship was endowed to assist students who are BSBA Accounting majors. Students
must earn a grade of “C” or better to receive a $75.00 book reimbursement (or the cost of the
book, whichever is less) for the following accounting classes: ACCT 332, ACCT 331, ACCT
334, ACCT 337, ACCT 340, ACCT 344, ACCT 432, ACCT 435, ACCT 436, ACCT 438and one
three-hour accounting elective from the restricted list identified in the GSC catalog. Applicants
must submit original proof of purchase from the bookstore or a similar vendor, no exceptions, to
the GSC Foundation at the beginning of the semester. The student is responsible for submitting
their final grades to the GSC Foundation at the end of the semester.
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NANCY LEMON RUST NURSING SCHOLARSHIP

Established 2013

This scholarship was established by Mrs. Nancy Rust, who had a distinguished career in the
nursing field, to allow GSC students to meet patient nursing needs while being given the
opportunity of remaining and working in West Virginia. The scholarship is for West Virginia
residents with an identified Nursing major, and will be awarded based on financial need and
academic achievement. The award will renew based on the student continuing in the Nursing
program and maintaining academic good standing.

THELMA WILSON SAMPLES DELTA ZETA SORORITY SCHOLARSHIP

Established 1996

Established by Thelma Wilson Samples to support members of the Theta-Xi Chapter of the Delta
Zeta Sorority. This scholarship will be awarded to a female student who is a “legacy” of a
member of this Chapter or of Delta Zeta Sorority.

HELEN SHAW MEMORIAL SCHOLARSHIP

Established 2005

Established by Carl Shaw in honor of his late wife Helen Shaw to provide an annual award to an
outstanding freshman. This annual scholarship is awarded to a student, from Central West
Virginia, who is completing his/her freshman year at Glenville State College. The recipient is
selected by a committee composed of professors from the English Department, from a pool of
applicants based upon faculty recommendations and a short essay.

JOHN C. SHAW SCHOLARSHIP

Established 1985

A portion of income from a trust established by Mr. John C. Shaw, President of Glenville State
College from 1901-1908 accrues to the account of Glenville State College. These scholarships
may total a maximum of $200. This scholarship is awarded primarily to academically talented
freshmen. Students must be residents of West Virginia.

RADO SHOCK SCHOLARSHIP

Established 2002

This scholarship was established by the estate of Rado Shock. Ms. Shock was a 1933 graduate of
Glenville State College. This scholarship shall be used to help worthy students in the upper 50™
percentile of their class.

THE EULA BUSH SHORT SCHOLARSHIP
Established 2003
This scholarship was established by the family of Eula Bush Short. The scholarship will be
awarded to students:
1. who have completed a minimum of three years at Troy School, including the highest
grade,
2. who have graduated from Gilmer County High School with a minimum grade point
average of 3.0 and a minimum ACT score of 22, and
3. who have participated in extracurricular activities and served as an active community
volunteer
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ERNEST H. SMITH SCHOLARSHIP

Established 1994

At the time of his death, the Ernest H. Smith Scholarship was established. This scholarship is
used to support students in the field of business.

GREGORY A. SMITH SCHOLARSHIP

Established 2009

This scholarship was established by Mr. Gregory A. Smith, a 1976 GSC Alum and Glenville
business man, to benefit GSC students with the declared major of Land Surveying. Scholarship
recipients will be selected annually by a committee comprised of Mr. Smith, the Department of
Land Resources Chair and the Head Instructor of Land Surveying. Preference shall be given to
students in the GSC service area and then to students in the central West Virginia area.

JEAN ADAMS SMITH MEMORIAL SCHOLARSHIP

Established 1996

This scholarship was established by Dr. David W. Smith, and the family and friends of Jean
Adams Smith to provide scholarships to students from central West Virginia majoring in Early
Childhood Education. Preference is given to students from Gilmer County.

LUANNA T. SMITH SCHOLARSHIP

Established 1990

This scholarship was established by Ernest H. Smith in memory of his wife, Luanna Thompson
Smith, a 1955 graduate of Glenville State College. Mrs. Smith served as Administrative Assistant
to the President of Glenville State College from 1972 to 1989. This scholarship is given to an
Education major from Gilmer County who has been admitted to teacher education and is
preparing to complete the student internship.

EARNEST M. “MIKE” SNYDER SCHOLARSHIP

Established 1997

The Earnest M. “Mike” Snyder Scholarship Fund was established by his wife Margaret, their
family and friends. This scholarship is awarded to an outstanding football player who is in good
academic standing at GSC.

JACK V. AND ANN L. STALNAKER SCHOLARSHIP

Established 1998

This scholarship was established by many loyal and dedicated friends and family to honor the
distinguished service of Jack V. Stalnaker. (recognized as the 1998 Alumnus of The Year, and
having served 25 years as President of the GSC Foundation Inc.) Its purpose is to support worthy
students of Glenville State College.
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STEPHEN S. AND CAROLYN DOTSON TAYLOR SCHOLARSHIP

Established 1996

Established by Dr. Stephen S. and Carolyn Dotson Taylor, this endowed scholarship serves to
support the development of leadership by providing assistance to those students with potential
who matriculate to Glenville State College from Roane and Ritchie counties first, then Gilmer,
Doddridge and Calhoun counties. Academic promise and financial need, as well as participation
in high school, extra-curricular, community and church activities, are all taken into consideration.
The scholarship is renewable for four years given that the student demonstrates acceptable
academic performance.

WILLIAM TORLIDAS SCHOLARSHIP

Established 2008

This scholarship was established by Mr. Torlidas’ daughter to honor his long career in education
administration. Mr. Torlidas, a 1951 GSC graduate, retired after many years as Superintendent of
Schools in South Park, PA. This scholarship is for any student with financial need.

TURNER SCIENCE AND MATH SCHOLARSHIP

Established 1978

This scholarship was established in memory of Byron and Elizabeth Turner. Dr. Turner served as
Professor of Chemistry from 1946 to 1976 when he retired from GSC. This scholarship
recognizes an outstanding student in science and math.

HERMAN W. VANNOY SCHOLARSHIP

Established 1999

The Herman W. Vannoy Scholarship Fund was established by his wife, Viola Virginia Vannoy
and two sons, Robert R. and Donald C. Vannoy. Herman W. Vannoy graduated from Glenville
State College in 1934. While at GSC, he excelled on the football team. Mr. Vannoy had fond
memories of Glenville State and wished to give other students an opportunity to obtain a higher
education and participate in sports. Recipients for this scholarship must be from either Ritchie or
Gilmer County.

VERIZON SCHOLARSHIP

Established 1981

Recipients of this scholarship must be majoring in education, business, or computer science.
Recipients must also be in the upper one-fourth of their class based on grade point average and
demonstrate leadership through extracurricular involvement in college related organizations.
Recipients must be a West Virginia resident for at least 24 months prior to enrollment in college.
Special consideration is given to a candidate that is a child or ward of an active Verizon
employee.

VFW POST 5469/AMERICAN LEGION POST 42 SCHOLARSHIP

Established 1992

The VFW Post 5469 and American Legion Post 42 Scholarship was established to support
scholarships for a son, daughter, grandson or granddaughter or other descendants of a veteran
honorably discharged from the armed services of the United States. Preference is given to
descendants of Gilmer County veterans, whose son, daughter, grandson or granddaughter is a
graduate of Gilmer County High School.
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JOHN R. AND ANNIE C. WAGNER

Established 2006

This scholarship was established by the son of John and Annie in memory of his parents and is
awarded to a science major from central West Virginia.

KENNETH AND IRENE WALKER SCHOLARSHIP

Established 2006

This scholarship is established, by anonymous donors, in honor of an Appalachian sharecropper’s
son and his immigrant wife who created a great life for their children by showing what one can do
through love and hard work. Its purpose will be to support scholarships for students from the
Rosedale West Virginia area who are pursuing a degree in either music (first preference) or
natural resource management at Glenville State College.

SARAH JANE WAY SCHOLARSHIP

Established 1982

It was the desire of Sarah Jane Way to aid and assist capable students from Pleasants County and
surrounding areas to obtain a post-secondary education from Glenville State. The recipient must
be a high school senior, who has applied for admission into Glenville State. The student must
have maintained a 3.0 average or better to be eligible.

VIRGINIA WEST ENGLISH SCHOLARSHIP

Established 1998

This scholarship was established to honor Miss Virginia West, Professor Emeritus, who served as
Professor of English and Chairwoman of the Language Division at Glenville State College. The
recipient must be an upperclassman majoring in education who shows academic potential
(minimum 3.3 cumulative grade point) and demonstrates leadership abilities and is ready to enter
the student internship.

H. LABAN WHITE, SR. MEMORIAL SCHOLARSHIP

Established 1989

The endowed scholarship was set up by H. Laban White, George B. White, and Eleanor C. White
to honor their father, H. Laban White, Sr. who was a member of the Glenville State Faculty and
Dean of the College.

FRED R WHITESEL SCHOLARSHIP

Established 1978

This unrestricted scholarship was established to assist in the education of worthy students in
memory of Fred R. Whitesel.

D. BANKS WILBURN SCHOLARSHIP

Established 1977

This scholarship fund was established by Dr. Berlin Chapman to honor Dr. D. Banks Wilburn
who retired from Glenville State College having served 13 years as President and providing 42
years of service to the public education system in West Virginia. This fund supports special
college activities, scholarships, and faculty/staff development. Special consideration is given to
Health and Physical Education majors.
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BONNIE AND RUDY WISEMAN SCHOLARSHIP

Established 2008

This scholarship was established by Mr. Richard Taylor to honor the memory of his sister, Mrs.
Bonnie Wiseman, a longtime employee of the College library and her husband. This scholarship
shall be awarded to a West Virginia or a metro region student based on financial need and
academic achievement.

PHALA WOOD TRUST SCHOLARSHIP

Established 2015

This scholarship was established on behalf of Phala Woods from a trust she created in 1972 upon
her death. This scholarship shall be awarded to deserving students from Clay or Nicholas
counties. If there are no students from those counties then any West Virginia student may be
awarded.

JACK WOODYARD MEMORIAL SCHOLARSHIP

Established 1997

The Jack Woodyard Memorial Scholarship was established by Philip A. Reale and the GSC
Foundation, Inc., to commemorate Jack’s legacy for the many years and countless hours of
dedication he gave to Glenville State Athletics and his community. This scholarship rewards a
student who excels in academics and athletics and agrees to perform community service.

ALBERT J. WOOFTER SCHOLARSHIP

Established 1993

The Albert J. Woofter Memorial Scholarship was established in 1993 by the Mid-Ohio Valley
Chapter of the Glenville State College Alumni Association. This scholarship was established in
memory of Albert J. Woofter, a 1941 graduate of the College and columnist for the Parkersburg
News. Funds for this scholarship are provided by alumni and friends of Mr. Woofter and the Fort
Neal Kiwanis Club. This scholarship supports worthy, talented, industrious, and needy students
graduating from Calhoun, Gilmer, Jackson, Pleasants, Ritchie, Roane, Wirt, or Wood counties,
who might otherwise not be able to obtain a college education.

THE H. DARREL AND VIOLET WOOFTER MEMORIAL SCHOLARSHIP

Established 2016

This scholarship was funded by the residual estate of H. Darrel Woofter to express his
appreciation for the educational opportunities afforded him and his wife Violet that allowed for
their continuing success in their business and education careers. This scholarship is for legal
residents of Kanawha and Gilmer Counties who have demonstrated academic achievement.

THE MACK WORL SCHOLARSHIP

Established in 2006

This scholarship was established by Gilmer County Oil and Gas entrepreneur Mack Worl for the
benefit of students in Gilmer and Lewis counties, based on his desire to give back to the young
people in the area where a majority of his holdings are located.
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ACADEMIC AWARDS

Special academic awards have been established to recognize rising seniors or those completing
their student internship. These awards, made possible by generous donations from alumni and
friends, are presented annually at the spring alumni day dinner and awards ceremony.

PIONEER HISTORY AWARD

Established 2006

This award was established by Mr. Hunter Armentrout. This award is used to honor outstanding
History/Political Science majors.

RONALD V. AND KATHRYN J. STOOPS WOOD COUNTY EDUCATION
SCHOLARSHIP
Established 2017
This scholarship was established by Ronald V. and Kathryn J. Stoops to help a GSC
upperclassman with an Education major. This student must have graduated from one of the
following high schools: Parkersburg, Parkersburg South, Williamstown or Parkersburg Catholic.

WAGNER SCIENCE AND MATH AWARD

Established 1977

The Wagner Science and Math Award was established in memory of John R. Wagner who for 37
years taught science and mathematics at Glenville State College. This award honors a student
who exhibits excellence in science and mathematics.



Academic and Student Life Services 47

ACADEMIC AND STUDENT LIFE SERVICES

ACADEMIC SUCCESS CENTER

The Academic Success Center provides an array of supplemental educational programs and
services for Glenville students. These include Tutoring Services, Career Services, Disability
Services, Student Employment, and Placement Testing Services. Students should visit the Center
to take part in peer tutoring sessions in an array of subject areas, receive direction with career
planning and goals, complete placement examinations, learn more about on-campus employment,
and seek accommodation for documented learning disabilities. The Center is located in Clark
Hall and is open weekdays from 8:00 a.m. to 4:00 p.m.

The Academic Success Center also counsels students experiencing difficulty adjusting to college
life and directs these students to appropriate academic and student support services as needed.

ALAN B. MOLLOHAN CAMPUS COMMUNITY CENTER

The Mollohan Center is a multi-purpose facility housing an array of student and community
activities and functions.

Located on the main floor of the Mollohan Center are the College Bookstore, a full service Post
Office, student mailboxes, Veterans’ Affairs, and the Health Center.

Dining services are located on the second floor. Multiple food stations make up the Mollohan
Restaurant, which serves three meals a day Monday — Friday and two meals a day on Saturday
and Sunday. Just down the hall is the Rusty Musket which is our campus snack bar. Located on
this floor as well is the Aramark Office where students can add Musket Money (flex dollars) or
meals to their meal cards.

Up on the third floor are meeting spaces, a ballroom, and a multi-purpose room which also serves
as a movie theater. Also, on this floor is the office of the Student Government Association and
Student Life office suite, which houses the offices of the Director of Student Activities,
Administrative Assistant for Student Life, and the Dean of Student Life.

ATHLETICS

The Athletic Department is located at the Waco Center, 921 Mineral Road. Glenville State
College (GSC) varsity athletes compete in NCAA Division Il with the exceptions of Acrobatics
& Tumbling which is a member of NCATA and Boxing that will be governed by USA Boxing.
GSC is a member of the Mountain East Conference (MEC) for all varsity sports. GSC has added
Women’s Soccer to our sports sponsor list which will be a club sport for 2017-2018 and become
varsity status in 2018-2019. We have also added Indoor Track & Field on both the Men’s and
Women’s to our list of sports sponsored. The college will sponsor one co-ed, seven men’s, seven
women’s varsity sports for the 2017-2018 school years, which are:

Men’s Sports: Baseball, Basketball, Cross Country, Football, Golf, Track & Field (Indoor &
Outdoor)
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Women’s Sports: Acrobatics & Tumbling, Basketball, Cross Country, Softball, Track & Field
(Indoor & Outdoor), Volleyball

Co-Ed: Boxing

Admission to all home athletic events (unless it is a fundraiser or tournaments) is free to GSC
students who present a valid student identification card. Tickets can be purchased for non-
students at all football and basketball games, most other events do not require a ticket. There is a
student athlete handbook, found on the athletic website, that all athletes need to follow and it can
be found on the athletic website.

ALUMNI SERVICES

The College operates an Alumni Office in the Arbuckle House, located at the corner of Court and
Linn Streets. The Director of Alumni Affairs manages all relations for College alumni by
working with the President of the College and the Executive Council of the Alumni Association.
The Alumni Office maintains an up-to-date list of Glenville State College alumni. The Alumni
Center is the headquarters for all of the institution’s alumni chapters. Contact the Director of
Alumni Affairs for more information at 304-462-6116.

BOOKSTORE

The Glenville State College Bookstore is located on the first floor of the Alan B. Mollohan
Campus Community Center. The Bookstore offers a wide variety of books, apparel, souvenirs,
and school supplies. The Bookstore also offers a textbook buy-back service and a Rent-A-Text
program. Please visit rent-a-text.com for more information or contact the campus Bookstore at
304-462-4116 or visit the website at http://www.glenville.edu/life/bookstore.php. Standard
Bookstore hours are 9:00 a.m. to 5:00 p.m. Monday through Thursday and 9:00 a.m. to 4:00 p.m.
on Fridays. There are extended hours during special events.

CAREER SERVICES

The Office of Career Services is located within the Academic Success Center. Drop-ins are
welcome but appointments are encouraged to meet with a career counselor to discuss:

Career planning, job shadowing, and informational interviews

Academic enrichment - internships, service learning, study abroad

Résumé and cover letter development

Interview preparation

Job search assistance

Professional standards and etiquette tips

Graduate school searches and test preparation

Post-graduate scholarship applications

Students are welcome to access the Career Services resource library, which also includes
admissions materials from regional graduate and professional programs. Throughout each
semester Career Services also hosts a series of informational workshops and other special events.
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These event schedules are made available throughout campus and are also available for download
from the Career Services web page.

CAMPUS COMMITTEES

There are many opportunities available for Glenville State College students to take active roles in
the shared governance of the College. If you are interested in serving on an academic or student
life committee, please contact the Office of Student Life.

COUNSELING SERVICES

Located on the second floor of the Health and Physical Education Building the Counseling Center
provides counseling and basic mental health assessment to all currently registered students on an
as needed basis. The Center is staffed by a full-time WV Licensed Professional Counselor. In
addition, the counselor is certified in the areas of chemical and gambling addiction allowing for a
wide range of counseling services ranging from the treatment of such issues as depression,
anxiety, anger and communication problems to chemical addiction. All services are confidential.
Self-referrals are welcome as are referrals from Glenville State College employees or parents of
registered Glenville State College students. All services, whether assessment or individual/family
counseling sessions, are free to registered students.

CULTURAL EVENTS

Art Exhibits

Throughout the school year, the Fine Arts Gallery hosts local, regional and national art exhibits,
including an annual juried Glenville State student art show.

Music Performances

Many opportunities exist for Glenville State students to participate in the musical performing arts,
please contact the Fine Arts Department. Following is a list of current performance groups; for
membership requirements, please contact the Fine Arts Department.

Bands: Marching, Bluegrass, Concert, Jazz and Pep

Choral: Choir and Chamber Singers

Woodwind Ensembles: Saxophone Ensemble, Clarinet Quartet and Woodwind Ensemble

Brass Ensembles: Trombone Ensemble, Trumpet Ensemble, Tuba/Euphonium Ensemble, Brass
Quintet and Brass Ensemble

Percussion Ensembles: Marimba Ensemble, African Ensemble and Percussion Ensemble

Theatre Productions

Glenville State Theatre produces three full-length plays per year on campus, choosing from a
variety of genres and performance styles. Casting is open to the entire college community, as are
all design/technical positions.
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DINING SERVICES

Glenville State College has partnered with the Aramark Corporation to provide an outstanding
dining experience for the campus. Mollohan’s offers breakfast, lunch and dinner. The Rusty
Musket offers meals as well as quick “grab and go” items for students on the move. The Rusty
Musket is also open throughout the day and offers extended evening hours. Both Mollohan’s and
the Rusty Musket are conveniently located on the second floor of the Mollohan Campus
Community Center.

E-MAIL ACCOUNTS

All students are issued an official Glenville State College e-mail account when they enroll. The e-
mail account that is created by the College is the official e-mail address to which the College will
send electronic communication. This official address will be recorded in the College’s electronic
directories and records for that student. Information about these accounts is attainable through
the Office of Technology located on the second floor of Louis Bennett Hall.

As an official method of communication, the College will send communications to students via e-
mail. Students are responsible for the consequences of not reading, in a timely fashion, College-
related communication sent to their official Glenville State College e-mail account. Students are
not permitted to bulk mail or spam students, faculty, staff or administration address lists.

Students are expected to check their Glenville State College e-mail on a frequent and consistent
basis in order to remain informed of College-related communications. Accounts should be

checked daily.

Students may elect to direct (auto-forward) messages sent to their Glenville State College e-mail
address. Students who redirect e-mail from their official address to another address (such as AOL,
Yahoo, Hotmail, or any e-mail server other than the official College servers) do so at their own
risk. Having e-mail lost as a result of redirection does not absolve students from responsibilities
associated with communication sent to their official e-mail address. The College is not
responsible for the handling of e-mail by outside vendors or unofficial servers.

All use of e-mail will be consistent with the Student Conduct Code and other College policies,
including the Glenville State College Electronic Mail Policy, and local, state and federal law.
Communications sent to a student’s official Glenville State College e-mail address may include
notification of College related actions. E-mail is not appropriate for transmitting sensitive or
confidential information.

Glenville State College reserves the right, consistent with this policy and applicable law, to
access, review, and release all electronic information that is transmitted over, or stored in, College
equipment, systems or facilities, whether or not such information is private in nature, and
therefore, confidentiality or privacy of electronic mail cannot be guaranteed.
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FITNESS CENTER

The Fitness Center offers a state-of-the-art exercise facility and is open daily to provide students
an opportunity to enhance their overall well being. Located in the Mollohan Campus Community
Center, the facility is equipped with a vast array of cardiovascular and strength-training
equipment. The Center is available free of charge for use by Glenville State students.

HEALTH SERVICES

The Health Center provides basic health care to all currently registered students. Located on the
first floor of the Mollohan Campus Community Center, the Health Center is staffed with a full-
time registered nurse and a part-time physician or mid-level provider. They are available to
evaluate the student’s medical condition and provide clinical treatment and referrals. The Campus
Health Center is open Monday through Friday during the fall and spring semesters.

IDENTIFICATION (ID) CARDS

Glenville State College students are required to possess a valid identification card called the
Pioneer Passport. The card is the property of the College and must be surrendered to any College
official upon proper request. Student identification cards are obtained in the Student Life Office.
There is no charge for your first ID; however, there is a fee for all replacement cards. The
Pioneer Passport enables students to attend athletic events and other activities, access their meal
plan, gain security admittance to the residence halls, use the Robert F. Kidd Library and Campus
Fitness Center, and receive health services. Students are expected to carry their campus ID with
them while on campus.

INTERNATIONAL STUDENT SERVICES

International student services are provided by trained staff in the Office of Admissions who work
specifically to assist International Students with immigration issues, work authorizations,
acclimation to the social and academic culture of the College, and other concerns which may arise
during the student’s tenure at Glenville State College. International student course selections are
coordinated through faculty advisors.

INTERNET SERVICES

Internet connectivity is provided in computer laboratories located in the Library. Wireless
connectivity is also available, in many areas on campus for students using laptops and other
portable computing devices.

Students living in residence halls receive free internet service. It is the responsibility of students
to contact the Office of Technology if there is a problem with their connection. Students are not
permitted to install or use their own routers or access points for wireless services. Using the
internet services illegally or in an improper way is prohibited. This includes, but is not limited to,
the unlicensed and illegal downloading or copying of copyrighted material.



52 Academic and Student Life Services

Any attempt to override, hack, or breach the security of the College’s network is illegal and
strictly prohibited. Any attempt to gain unauthorized access or breach the network’s security will
result in immediate suspension of computer privileges and referral to Dean of Students for
disciplinary action.

INTRAMURALS & RECREATION

Glenville State College provides an array of recreational and intramural programs for students,
faculty and staff in the Health and Physical Education building. Activities include both team and
individual competitions and challenges.

For outdoor exercise, all students are invited and encouraged to use Morris Stadium located on
Mineral Road just across from the North Entrance campus.

JUDICIAL SYSTEM

Civility, tolerance, mutual respect, and lawful behavior are expected of all members of the
campus community. Responsible use of College property and the property of other members of
the campus community is also expected. Accordingly, students are to conduct themselves in
accordance with the Student Code of Conduct (see Student Handbook).

Alleged violations of the Code of Conduct will be handled according to the process delineated in
the Student Handbook. The College utilizes a Judicial Coordinator, who is a staff member
assigned to administratively attend to judicial matters and is authorized to conduct Administrative
Hearings, and a Judicial Council that includes student and faculty representatives, and is
authorized to conduct Judicial Council Hearings. The jurisdiction of both hearing authorities is to
hear evidence in cases of disciplinary action against students, to make findings of fact from the
evidence presented, to make recommendations and/or decisions as to the disposition of the
disciplinary action, including sanctions to be imposed and to refer actions to another disciplinary
channel as appropriate.

LIBRARY

The Robert F. Kidd (RFK) Library provides access to a broad range of information resources
supporting research and the curriculum. The Library houses over 115,000 hardcopy print,
audiovisual, mixed media, and archival materials. Digital resources are available on/off campus,
24x7, and include numerous databases, WVDELI (~60,000 eBook/e-audiobook/e-video titles),
Ebsco eBooks (~36,000 titles), and freegal (music service). Librarians and trained support staff
are available to assist patrons in library use, assignments and research needs.

On first floor, the RFK Library Research Center provides a full-service computer lab for patron
use. On second floor, the Berlin B. Chapman Room houses materials pertaining to West Virginia,
the college, local history, genealogy and other special collections. Other important areas include
Archives & Special Collections (ground floor) and the Children’s Collection (third floor). Small
and large meeting areas are available throughout the library with classrooms on ground floor. For
additional information see the Library’s webpage at http://www.glenville.edu/library/index.php.
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FALL CONVOCATION

A Fall Convocation at Glenville State College is held during the fall Orientation program and
marks the entry of a new class of scholars into the Glenville State College academic community.
During Convocation, the new students are officially welcomed to the College and invited to join
the faculty in taking the Oath of Academic Excellence pledging dedication to the pursuit of
intellectual, cultural, personal and social growth.

OATH OF EXCELLENCE

Consistent with its mission, the College expects all members of the campus community to
conduct themselves in a professional, ethical, and lawful manner. Consequently, new students
are to commit themselves at the Matriculation Convocation to abide by the principles contained in
the College’s oath of excellence which follows.

As a member of the Glenville State College community I dedicate myself to the pursuit of
intellectual, cultural, personal, and social growth. To show this commitment I affirm the
following:

Freedom of Speech - I will respect the right of others to express themselves as guaranteed by the
Constitution of the United States.

Civil and Human Rights - I pledge to protect the civil and human rights of my fellow students,
the faculty, staff and administrators and all members of our College community.

Cultivation of Character - I pledge that I will continue to develop virtues such as courage,
compassion, humility, honesty, and loyalty.

Academic Integrity - I will dedicate myself to the on-going pursuit of knowledge and truth.

Diversity - I will respect the integrity of each person and value individuals for their contributions,
which enrich our community.

Social Responsibility - I will contribute to the Glenville State College community and leave our
College a better place for my having been here.

Consideration of Others - [ will demonstrate concern for the welfare of others and I will respect
the dignity of all persons.

ONLINE COURSES

The College offers selected courses in all academic departments using a hybrid and/or fully
online format. Many other courses make extensive use of the institution’s course management
system, Blackboard (Learn Nine). Students enrolled in online courses are expected to log on
during the first week of classes and thereafter in accordance with course requirements. Failure to
logon as required can result in the student being administratively withdrawn from the course.
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A course account is created for Glenville State students when they first enroll in an online
course. It is the responsibility of students to change their password for security purposes once
they log on. Students having problems logging on to their accounts should contact the Office of
Instructional Technology or the Blackboard Helpdesk. If the problem is a navigational,
classroom, or educational issue the student should contact the course instructor.

ORIENTATION

Orientation sessions for new students are held prior to the start of class in August. Attendance at
Orientation is required. During the program, new students meet with College administrators,
faculty, staff and students and participate in an array of informational sessions and campus
activities.

PARKING

Students, faculty, and staff are required to register all vehicles they intend to park on campus.
Annual parking permits may be obtained at the Public Safety Office located on the ground floor
of the Heflin Administration Building. Copies of parking regulations are available in the student
and faculty handbooks and through the Office of Public Safety. Fines will be issued by Public
Safety personnel if parking regulations are not followed. Fines, holds on grades and other
educational records, and/or additional sanctions may be levied for violations of College parking
policies. Multiple parking violations may result in immobilization of the vehicle and/or required
appearance before the judicial coordinator.

PIONEER MASCOT

The Pioneer Mascot is a visible symbol of the Glenville State College spirit and ideals and is
present at many College events and activities. The Pioneer works collaboratively with the
Student Life Office, and other College officials and students to positively support and promote
the College. When appearing in an official capacity, the Pioneer Mascot typically wears a set of
buckskins and carries a musket. The Pioneer represents the College not only at selected athletic
contests, but also at admissions, alumni and student events. Anybody interested in being the
Pioneer should contact the Office of Student Life.

PIONEER MEDIA

The College radio and TV stations serve the campus and surrounding communities with sports,
news, music, movies and public service programming. Radio station programming is available
on and off campus via webcasting through the institution’s internet system. Television
programming is available on campus via Shentel channel 74. Off campus programming is
available via Shentel Cable channel 182, throughout West Virginia, Virginia and other
communities in the Shentel network. The stations are operated by student volunteers and student
workers, under the supervision of a staff member and faculty advisor. Students may also earn
academic credit for working for the radio and/or TV stations(s). The College radio and TV
station is located at the Waco Center.
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POSTAL SERVICE

A full-service post office is located on the first floor of the Alan B. Mollohan Campus
Community Center. Stamps, money orders and other mail supplies are available for sale at this
site. Federal Express, UPS, Federal Express Ground and USPS Parcel Post are available through
the Post Office. Residence Hall students may sign out a mailbox key and are expected to return
that key at the end of the spring semester or upon withdrawal. Failure to return the key will result
in assessment of a charge to replace the cylinder and lock, and a hold will be placed on your
records until the charge is paid.

PUBLIC SAFETY

If you have any Public Safety concerns or questions, wish to request foot or parking lot patrol
and/or security escort, report a crime, give information relating to a crime, or obtain information
regarding campus security and/or campus crime, contact the Glenville State College Department
of Public Safety at 462-4132, extension 6450 or (304) 904-2041. In case of an emergency, call
911.

RESIDENCE HALLS

Residence Halls are places where students live together and form communities. While residing on
campus, students will encounter a variety of people and lifestyles and thereby broaden their
perspective as they learn more about themselves and others.

All full-time students who have earned less than 72 credit hours are required to reside on campus
in one of the College’s residential living facilities as long as space is available. All residents in
college housing must also purchase a meal plan from Glenville State College Dining Services.
Any exception to this rule must be approved by the Dean of Student Life.

Goodwin Hall is located next to the Mollohan Campus Community Center and is the newest
facility on campus. It has 482 single and double rooms. Access to the Hall and student rooms is
by electronic key cards. The building has climate controlled air conditioning and heating, digital
video cameras and devices in all public areas, ten laundry rooms, nine study lounges, vending
areas, integrated sprinkler system throughout, and energy efficient lighting.

Pioneer Village is located on Mineral Road across from the Waco Center and is an
upperclassmen facility. Nine buildings have four suites each. A suite has a common area,
kitchenette and four single bedrooms. One building has three suites, the Resident Director’s
office and apartment, laundry facilities, and recreation area with vending machines.

Pickens Hall is located at the lower part of campus. Selected areas are used for married students
and other students with special needs.

Each residence hall has live-in staff dedicated to making the residential life experience a
rewarding one. They coordinate activities and programs in the residence halls, serve as resource
people, counselors, and friends, and, when necessary, act as conduct coordinators for the College.
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Housing Applications

Applications for housing are available in the Office of Residence Life or may be accessed online
through the Student Life section of the Glenville State College website at www.glenville.edu. A
contract fee of $100.00 must accompany your application; checks should be made payable to
Glenville State College. Mail your completed application and fee to: Office of Residence Life,
Glenville State College, 200 High Street, Glenville, West Virginia 26351-1292. To cancel a room
reservation, contact the Office of Residence Life at 304-462-6413.

If one intends to withdraw from the residence hall during the semester, the Resident Director
should be notified immediately. A residence hall withdrawal fee may be assessed if a student fails
to properly withdraw from the College and/or residence hall.

A room key is issued at the beginning of the year; there is a fee for replacing a lost key. Keys
must be returned to the residence hall office before leaving school at the end of the spring
semester or upon withdrawal. Failure to do so will result in a charge for the replacement of a door
lock.

Students requesting housing accommodations due to disabilities must contact the Director of
Residence Life. See the Student Handbook for more details.

STUDENT ACTIVITIES

The Office of Student Activities is committed to providing quality programs and services to the
entire College community. These activities include but are not limited to comedians, musicians,
hypnotists, magicians, multicultural events, and interactive games. Special activities are
scheduled during Homecoming Week in September and during spirit week (GSC Week) in April.

Participation in campus life activities enables students to develop competencies in organizational,
team building and leadership skills, an appreciation for a multicultural community, and a respect
for diversity in its truest form.

STUDENT CODE OF CONDUCT

Academic institutions exist for the transmission of knowledge, the pursuit of truth, the
development of students, and the general well-being of society. Free inquiry and free expression
are indispensable to the attainment of these goals. As members of the academic community,
students are encouraged to develop the capacity for critical judgment and to engage in a sustained
and independent search for truth. Freedom of the individual may be defined as the right to act or
speak, so long as it does not adversely affect the rights of others. Believing in this concept,
Glenville State College will protect freedom of action and freedom of speech for both students
and employees, so long as it is not of an inflammatory or demeaning nature and does not interfere
with students’ living and study conditions or the administration of its affairs. It shall constitute a
disruptive act for any member of the campus community to engage in any conduct which would
substantially obstruct, interfere with or impair instruction, research, administration, authorized
use of College facilities, the rights and privileges of other members of the Glenville community,
or disciplinary proceedings.
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Moreover, Glenville State College is committed to improving the quality of student life by
promoting a diversified educational and cultural experience for all its students. Racist conduct or
other acts of bigotry will not be tolerated.

Rights and freedoms imply duties and responsibilities. Note should be taken that a student who
exercises his or her rights as a private citizen—whether individually or as a member of a group—
must assume full responsibility for his or her actions. All Glenville State College students are
subject to, and are required to observe and comply with: the laws of the United States; the laws of
the State of West Virginia; local city, county and municipal ordinances; the policies, rules and
regulations of Glenville State College, the Glenville State College Board of Governors and the
West Virginia Higher Education Policy Commission; and the directives of the officers, faculty,
and staff of Glenville State College who are charged with the administration of institutional
affairs on campus.

Violations of laws and regulations will subject the perpetrator to disciplinary action by the
College and/or the appropriate civil or criminal court.

For further information about the Code of Conduct and related disciplinary processes, please refer
to the Student Handbook.

STUDENT GOVERNMENT ASSOCIATION

The Student Government Association is an elected body of students serving as a medium for
campus student opinion. Meetings are open to any member of the campus community. The
Constitution of the Student Government Association may be found in the Student Handbook.

STUDENT ORGANIZATIONS

Glenville State College has over 30 active Student Organizations. These groups include
professional organizations, Greek organizations, special interest groups and honorary societies.
The Office of Student Activities has contact information for all Student Organizations. Students
wishing to form a new campus organization must complete an application that may be obtained in
the Office of Student Activities.

STUDENT RIGHTS AND RESPONSIBILITIES

Students should consult the Glenville State College Student Handbook for a complete listing of
all campus policies and procedures. Included in this information is the AIDS Policy, Alcohol &
Drug Policy, Campus Security Procedures, Discrimination and Discriminatory Harassment
Policy, Hazing Policy, Parking Policy, Sales and Solicitation Policy, Sexual Misconduct Policy,
Sexual Harassment Policy, Student E-mail Policy, Tobacco Policy and information on services
for students with disabilities.

CIVILITY ON CAMPUS

Glenville State College is committed to seven guiding principles. Along with these principles,
civility is valued as essential to human relationships. All members of the campus community
have a responsibility to observe certain standards of civility in their interactions with one another.
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The choice to associate one’s self with this fellowship of scholars is freely made by each
participant, but obligates those who do join to observe the following expectations for civilized
conduct within the Glenville State College community:

the practice of personal honesty in all matters;

professional conduct and decorum in classroom, organization and other group

environments;

a positive regard for the dignity and value of each citizen in the community;

respect for the individual rights and possessions of community members;

respect for the collective rights and property of the community;

tolerance for diversity among students, staff and faculty;

tolerance for the convictions and opinions of others, even when not in agreement with

one’s own beliefs;

e disdain for bigotry and hatred expressed in any form or medium and directed toward
identifiable groups or individuals in the community; and

e a recognition of community members’ mutual needs and concerns, and acceptance of a
responsibility held in common to support the personal growth and efforts of each
individual in furtherance of the well-being of the entire community.

DISABILITY SERVICES

Disability Services provides a number of services for students with physical, sensory (including
auditory), vision, speech, psychological, and other disabilities. Students with disabilities are
encouraged to visit the Academic Success Center in Clark Hall. Additional information on
disability services may be found in the Student Handbook.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

Glenville State College is committed to maintaining the confidentiality of student records and
abides by the Family Educational Rights and Privacy Act (FERPA). The law ensures the
confidentiality of student records, permits students access to their records and prohibits the
release of records except by permission of the student or by court order, while permitting the
continued release of directory information without specific permission from the student.
Glenville State College designates the following items as Directory Information: student name,
address, e-mail, telephone number, date and place of birth, photograph, field of study,
participation in officially recognized activities and sports, weight and height of athletes,
enrollment status, degrees and awards received, dates of attendance, grade level, and schools
attended.

The College may disclose any of those items without prior written consent, unless notified by the
student in writing to the contrary. Students may complete a Request to Prevent Disclosure of
Information form in the Registrar’s Office to officially request that no information be released.
This form remains active for as long as the student remains enrolled. Information determined to
be part of a student’s educational record may be released according to the guidelines included in
this policy.
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In order for College officials to disclose student information other than Directory Information, to
parents, family or anyone other than the individual student, that student must complete the
appropriate form(s) a “Waiver for Release of Information” is available in the Office of Student
Life for release of disciplinary and residence life information. The Student Consent to
Parent/Guardian Access to Educational Records form is available in the Registrar’s Office and
on the college website. Parents may have access to a student’s academic records by submitting
the Parent/Guardian Request for Access to Student’s Educational Records along with a copy of
the preceding year’s tax returns to demonstrate the student is a tax dependent. This form is
available in the Registrar’s Office and on the college website. A student has the legal authority to
notify the Office of the Registrar that he or she is no longer a dependent for federal income tax
purposes, at which time the release will be rescinded.

SEXUAL HARASSMENT POLICY
Definition of Sexual Harassment

Sexual harassment undermines the integrity of the College’s work, learning, and teaching
environments. It is unsolicited, non-reciprocal behavior. Unwelcome sexual advances, requests
for sexual favors, or other verbal, written, or physical conduct of a sexual nature constitute sexual
harassment when:

e submission to such conduct is an explicit or implicit condition of employment or evaluation;

e submission to or rejection of such conduct by an individual is used as the basis for
employment decisions; and

e such conduct has the purpose or effect of unreasonably interfering with an individual’s work
or educational performance or creating an intimidating, hostile, or offensive working or
learning environment.

Sexual harassment is conduct that is sexual in nature, is unwelcome and denies or limits an
individual’s ability to participate in or benefit from a school’s education program or activity.
Harassment that is targeted at an individual because of his or her sex is also considered sexual
harassment even if it does not involve sexual comments or conduct. For example, frequent,
derogatory remarks about women or men could constitute unlawful harassment even if the
remarks are not sexual in nature.

Sexual Misconduct is a broad term encompassing a wide range of sex based offenses including
but not limited to sexual harassment, sexual exploitation, forcible sex offenses such as rape,
forcible fondling, nonconsensual contact and abuse and non-forcible sex offenses such as
statutory rape and incest. Sexual misconduct is included in the general term sexual harassment.

Bringing a Complaint

Any individual who has observed or feels that he or she has been directly affected by the conduct
described above may bring a complaint of sexual harassment. Complaints should be filed within
30 days of the occurrence of the act in question. This time limit may be extended by the Title IX
Coordinator. Any form of retaliation against an individual who brings such a complaint in good
faith is strictly prohibited. However, any student or employee who knowingly and with malicious
intent brings a false charge of sexual harassment against another student or employee will be



60 Academic and Student Life Services

subject to severe sanctions. The full complaint procedure and forms can be found on the Title
[X/Sexual Misconduct web page at: http://www.glenville.edu/docs/ix_complaint procedure.pdf

Responsibilities

Glenville State College is an Equal Opportunity/Affirmative Action Institution that does not
discriminate on the basis of race, sex, age, disability, veteran status, religion, color, ancestry,
marital status, gender, sexual orientation or national origin in the administration of any of its
educational programs, activities, or with respect to admission or employment. Glenville State
College also does not discriminate based upon genetic information in the areas of employment or
employee health insurance benefits. Glenville State College is committed to providing an
environment that is supportive and comfortable for you to discuss your concerns regarding
individual treatment in the workplace, educational setting, equal employment opportunity, and
diversity. Every effort will be made to ensure the fair and equal treatment of all involved parties
during the complaint investigation process. Glenville State College requests that discrimination,
harassment, sex discrimination, sexual harassment, disability and any other complaints of
unlawful discrimination be filed within 30 days from the date of the alleged incident(s).

CONSENSUAL RELATIONSHIPS

Section 1 There are inherent risks in any romantic or intimate relationship between
individuals in unequal positions. Thus, except as otherwise provided in Sections 2 and 3, any
romantic or intimate relationships in which power differentials are inherent are prohibited,
which include, but are not limited to, the following:

e Relationships between students or applicants for admission and administrators, faculty,
coaches or any College employee where a direct power differential exists between the
student or applicant for admission and the employee;

o Relationships between a College employee holding a direct or indirect supervisory and/or
evaluative role over the other person in the relationship; or

¢ Any other romantic or intimate relationship between students or applicants for admission
and employees or between employees where any employment-related power differential
exists between the persons in the relationship.

Section 2. Notwithstanding the prohibitions in Section 1, any romantic or intimate relationship
prohibited in Section 1 that existed prior to the creation of a power differential between the
individuals involved in the romantic or intimate relationship shall not violate this policy if: (i)
the individuals in the relationship report the existence of the relationship as required in Section 4
before the power differential is created and (ii) the individuals consent to the removal of any
potential power differential that could exist, which may require appropriate administrative
action, including but not limited to, shifting or otherwise relocating an employee within a
separate department or reporting capacity from the other individual involved in the relationship
or the shifting of grading or other decision-making responsibilities of a faculty member which
affect a particular student in the case of a pre-existing relationship with that student.
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Section 3. Issues may also arise in the educational setting or workplace from romantic or
intimate relationships between students or applicants for admission and College employees or
between College employees where a direct or indirect supervisory and/or evaluative role or other
power differential does not exist between the persons in the relationship. Thus, while not
prohibited, such relationships are highly discouraged.

Section 4. If a relationship develops that falls under Sections 2 or 3, the employee(s) involved
in the relationship must timely report the existence and termination, if any, of such relationship
to the Title IX Coordinator.

Section 5. Once a relationship is reported under Section 4, the Title IX Coordinator shall inform
the persons involved in the relationship of the College’s standards concerning consensual
relationships, may set parameters while the persons are on campus, and may take other steps as
appropriate.

Section 6. Persons who engage in any relationship prohibited by Section 13.1 of Glenville State
College Administrative Policy 6A or who engage in any relationship listed in Policy 6A Sections
13.2 and 13.3 and who fail to timely report shall be subject to administrative action, up to and
including termination of employment or dismissal from the College, as applicable.

TELEPHONE

Local telephone service is provided free of charge for students living in college housing,
however, students are responsible for renting their own telephone. The Office of Technology will
rent a phone to a student for an annual fee. The student is responsible for returning the phone.
Failure to do so will result in a hold being placed on their account. The phone rental fee includes
local calls, however should a student want to make long distance calls, he/she should purchase a
calling card. Though students receive free voicemail service, it is the student’s responsibility to
activate the service by dialing 8888 and going through the automated setup process. If a student
requires assistance with the voicemail setup or has an issue with the phone service, he/she should
contact the Office of Technology.

TUTORING SERVICES

Each semester, drop-in peer tutoring in math, English/writing, science, and other subjects as
needed is offered in the Academic Success Center. Peer tutors have been selected based on their
superior command of the subject matter and have the recommendation of a faculty member. All
enrolled students are eligible and highly encouraged to take advantage of this free service.
Semester tutoring schedules are made available throughout campus and are also available for
download from the Academic Success Center page at www.glenville.edu/academics/tutoring.php.
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ACADEMIC INFORMATION

THE CURRICULUM

The College operates on two semesters of 16 weeks, including registration and final
examinations. The summer term runs 10 weeks.

SEMESTER CREDIT HOUR
The unit of credit is the semester credit hour.

A credit hour is an amount of work represented in intended learning outcomes and verified by
evidence of student achievement that is an institutionally-established equivalency that reasonably
approximates not less than:

(1)  one hour of classroom or direct faculty instruction and a minimum of two hours of out-of-
class student work each week for approximately fifteen weeks for one semester hour of
credit, or the equivalent amount of work over a different amount of time; or

(2) at least an equivalent amount of work as required in paragraph (1) of this definition for
other activities as established by the institution, including laboratory work, internships,
practica, studio work, and other academic work leading toward to the award of credit hours.

FULL-TIME COURSE OF STUDY

A typical full-time course of study is 15 semester hours. Students may carry up to 18 semester
hours during the fall and spring semesters and 12 semester hours for the summer term if they
have satisfactory grades. Students on academic probation are not permitted to carry more than 15
hours during the fall and spring semesters and 6 semester hours for the summer. To carry 19 or
more hours (13 or more hours in summer), the students must have a minimum overall GPA of
3.00, at least a GPA of 3.00 on the previous semester’s work, or be completing requirements for
graduation that semester, and have permission of the faculty advisor, the appropriate department
chair, and the Vice President for Academic Affairs.

FULL-TIME STATUS

To be considered a full-time student, the student must enroll in at least 12 semester hours during
the fall, spring or summer term.

CLASSIFICATION OF STUDENTS

Senior: A student who has earned 91 or more hours of college work.
Junior: A student who has earned between 61 and 90 hours of college work.
Sophomore: A student who has earned between 31 and 60 hours of college work.

Freshman: A student who has earned up to 30 hours of college work.
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ACADEMIC APPEALS COMMITTEE

The responsibility of the Academic Appeals Committee is to receive, evaluate, and make
recommendations to the Vice President for Academic Affairs on appeals from students in the
areas of penalties for academic misconduct, students seeking early reinstatement following
academic suspension, administrative withdrawals for attendance reasons, grade appeals, denial of
transfer or prior learning credits.

ACADEMIC APPEAL POLICY

The following procedures shall apply to any student who elects to appeal academic penalties
including: final grade, grade penalty, academic dishonesty, class attendance, denial of admission
to academic programs, academic suspension or expulsion from the College, or readmission to the
College. While actively involved in the appeals process, the student may continue to attend class
except in the case of the student teaching internship which is covered by policies under
Requirements for Admission to Student Internship in the Glenville State College Catalog.

Level 1:

Within seven (7) workdays of the assignment of the academic penalty the student must write a
letter of appeal, complete the Academic Petition Form or Grade Appeal Form and when
appropriate discuss the issue with the instructor and the Department Chair. The forms are
available in the Registrar’s Office and on the College website. In the event the instructor is
absent from campus, a letter requesting a consultation must be sent within the seven (7) workday
period. If the instructor is no longer employed with Glenville State College, the student shall then
consult with the Chairperson of the Department in which the course is offered.

Level 2:

If the matter in dispute is not resolved at Level 1, the student may appeal to the Academic
Appeals Committee within seven (7) workdays of the decision at Level 1. No person shall serve
on this Committee who has been previously involved in the matter in dispute. The appeal request
must be in writing to the Vice President for Academic Affairs.

The Academic Appeals Committee shall hear the appeal. In the hearing the student may present
evidence or relevant information. The student may be accompanied by an advisor of his/her
choice. The advisor may consult with the student and speak on the student’s behalf at the request
of the student. The chair of the Appeals Committee must be advised at least 48 hours in advance
of the hearing if the student wishes to question the other party to the dispute and/or will be
accompanied by an advisor.

The student must advise the chair of the Appeals Committee in writing in advance of the hearing
of possible conflicts of interest/bias on the part of any member of the Committee. The chair will
consult with the Vice President for Academic Affairs as to the merits of the student’s claim of
bias. If the claim is determined to have merit, the Vice President will appoint one of the alternate
members of the Appeals Committee in place of the contested member of the Committee for the
hearing of this matter.
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The chairperson shall maintain detailed minutes of the work of the committee. The minutes shall
be maintained in the Office of the Registrar and shall remain confidential.

The recommendation of the Academic Appeals Committee shall be communicated in writing to
the Vice President for Academic Affairs within five days of the committee’s meeting. As soon as
possible, but no longer than five (5) workdays, the Vice President will notify the student of
his/her decision.

Level 3:

A student wishing to appeal the decision of the Vice President must do so within seven (7)
workdays of receipt of written notification from the Vice President. The appeal must be in
writing to the President of the College. The President (or his designee) will send a written
decision within seven (7) workdays of receipt of the appeal. The decision of the President is final.

At any time during the process, the student may withdraw his/her appeal.

ACADEMIC COMMON MARKET

The Academic Common Market is a tuition-savings program for college students in the 16
Southern Regional Educational Board (SREB) member states who want to pursue degrees that are
not offered by their in-state institutions. Students can enroll in out-of-state institutions that offer
their degree program, and pay only the in-state tuition rates. Hundreds of undergraduate and
graduate programs are available for residents of SREB states. More information can be found at
http://www.sreb.org/programs/acm/acmindex.aspx.

The Natural Resource Management: Forestry and Land Surveying are available to students in
SREB member states if approved by the student’s home state.

ACADEMIC DISHONESTY

Glenville State College requires adherence to the College’s standards of academic integrity.
While every case of academic dishonesty cannot be listed exhaustively, the following examples
represent some basic types of behavior that are unacceptable and also represent those items for
which students may be sanctioned.

1. Cheating: using unauthorized notes, mechanical or electrical devices (calculators, cell
phones, etc.), study aids, or information on an examination; making unauthorized changes to
graded work and misrepresenting those changes as instructor grading error; allowing another
person to do one’s work and submitting that work under one’s own name; submitting
identical or similar papers for credit in more than one course without prior permission from
the course instructors.

2. Plagiarism: to plagiarize is, according to Webster’s Third New International Dictionary, “To
commit literary theft.” Writers or speakers plagiarize if they use words, ideas, or arguments
of another and make it appear that these materials are their own. To avoid the charge of
plagiarism when using materials derived from another, the writer should follow accepted
conventions of punctuation, indentation, and documentation. A handbook of composition
will provide a list of these conventions. Glenville State College defines plagiarism as
follows:
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a. Quoting material from a particular source, such as a text, article, or Internet page, or
email, without indicating the source and without placing the directly quoted material
within quotation marks;

b. Taking the ideas or arguments of another person without acknowledging the source of
the ideas or arguments;

c. Substituting synonyms for an author’s words but preserving the sentence structure or
mixing the author’s words or phrases within the paraphrasing and failing to put the
author’s words in quotation marks. Citing the source does not excuse you from the
charge of plagiarism or;

d. Using a theme (paper or essay) or portion of a theme written by someone else. For
example, plagiarism occurs if an individual takes or purchases an essay from an
Internet service or uses someone else’s essay from a previous semester or another
class. Any assignment that is turned in either for credit or review that has been
plagiarized will be subject to sanctions of academic dishonesty.

Fabrication: falsifying or inventing any information, data or citation; presenting data that
were not gathered in accordance with standard guidelines defining the appropriate methods
for collecting or generating data and failing to include an accurate account of the method by
which the data were gathered or collected.

Obtaining an Unfair Advantage: (a) stealing, reproducing, circulating or otherwise gaining
access to examination materials prior to the time authorized by the instructor; (b) stealing,
destroying, defacing or concealing library materials with the purpose of depriving others of
their use; (c) unauthorized collaborating on an academic assignment (d) retaining,
possessing, using or circulating previously given examination materials, where those
materials clearly indicate that they are to be returned to the instructor at the conclusion of the
examination; (e) intentionally obstructing or interfering with another student’s academic
work, or (f) otherwise undertaking activity with the purpose of creating or obtaining an
unfair academic advantage over other students’ academic work.

Aiding and Abetting Academic Dishonesty: (a) providing material, information, or other
assistance to another person with knowledge that such aid could be used in any of the
violations stated above, or (b) providing false information in connection with any inquiry
regarding academic integrity.

Falsification of Records and Official Documents: altering documents affecting academic
records; forging signatures of authorization or falsifying information on an official academic
document, grade report, letter of permission, petition, drop/add form, ID card, or any other
official College document.

Unauthorized Access: computerized academic or administrative records or systems:
viewing or altering computer records, modifying computer programs or systems, releasing or
dispensing information gained via unauthorized access, or interfering with the use or
availability of computer systems or information.
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PROCEDURES FOR HANDLING CASES OF ACADEMIC DISHONESTY

1.

Within five instructional days from the time the incident of academic dishonesty was
discovered, the instructor shall submit to the Vice President for Academic Affairs a
written report stating the facts of the case along with any appropriate physical evidence
and the recommended penalty. The instructor must also send a copy of the written report
and physical evidence to the student and Department Chairperson.

The Vice President shall immediately notify in writing the student, the instructor, and
his/her advisor of the incident and the recommendation from the instructor that a penalty
is being imposed and the degree of the sanction.

The Vice President shall also advise the student of his/her right to appeal the case to the
Academic Appeals Committee. Such an appeal must be made in writing and filed with
the Office of Academic Affairs within seven workdays of the notification.

The appeal process shall begin with Level 1 of the Academic Appeal Policy.

If the penalty is the assignment of a final grade of “F”, “F#” or “NC”, the student will no
longer be permitted to attend the class. If the student does not contest the grade or if the
Academic Appeals Committee has denied the student’s appeal, the student will receive a
final grade of “F”, “F#”, or “NC” for the class. The student will be required to stop
attending the class and will not be permitted to withdraw from the class, regardless of
when the offense occurs. The “F”, “F#” or “NC” will then become part of the students’
permanent record.

If the student is found guilty of a second case of academic dishonesty, the Vice President
may suspend him/her from the College in accordance with the Academic Probation and
Suspension Policy.

After the mandatory suspension time has passed, students suspended for academic
dishonesty may be considered for reinstatement by petitioning the Vice President for
Academic Affairs.

ACADEMIC FORGIVENESS POLICY

Glenville State College will, under the following conditions, extend academic forgiveness to a
student who so requests. Under academic forgiveness provisions certain “D,” “F,” or “FIW”
grades will be disregarded for purposes of the grade-point average required for graduation. Such
calculation, however, does not apply to requirements for graduation with honors, nor to
requirements for professional certification that may be within the province of licensure boards,
external agencies, or the West Virginia Board of Education. A student who has completed an
associate or baccalaureate degree is not eligible to receive academic forgiveness. Academic
forgiveness will be granted only once for any student.

1. The student must request academic forgiveness, in writing, to the Registrar within the first
semester of re-enrollment and must complete within two consecutive semesters at least
twelve (12) hours of required courses with no grade lower than “C” in order to qualify for
academic forgiveness.
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2. The student must not have enrolled as a full-time student in any college or university during
the five consecutive academic years immediately preceding the readmission semester.

3. Only “D,” “F,” or “FIW” grades for courses taken at least five years prior to the request may
be disregarded for grade-point average computation.

4. In cases in which “D,” “F,” or “FIW” grades are disregarded for grade-point average
computation, these grades shall not be deleted from the student’s permanent record.

5. Once a “D” is disregarded for purposes of grade-point average computation, the credit earned
is also disregarded.

6. The Registrar will notify the student of the decision regarding the request for academic
forgiveness within four weeks following the end of the semester of request.

7. An action taken by another institution in academic forgiveness for a student who transfers to
Glenville State College is not binding. The College maintains the right to accept or not accept
such an action. Similarly, another institution may not recognize academic forgiveness that has
been extended by Glenville State College.

Students in the Regents Bachelor of Arts Degree Program are covered by a different academic
forgiveness policy. However, if otherwise eligible, a student in the Regents Bachelor of Arts
Degree Program may elect to receive academic forgiveness under the terms of this policy or to
have grades for some courses forgiven under the terms of this policy and forgiven for other
courses under the rules of the Regents Bachelor of Arts Degree Program. A student entering the
Regents Bachelor of Arts Degree Program should contact the Registrar’s Office or the Regents
Bachelor of Arts Degree Program Coordinator for additional information.

ACADEMIC OR CLASSROOM GRIEVANCE

The Academic Appeal Policy applies to disputes concerning academic penalties, grade penalties,
exclusion from class, final course grades, academic probation, academic suspension, and
dismissal from undergraduate programs or the Institution.

In an effort to resolve an academic or classroom grievance for which a formal academic appeal is
not warranted, a student should first request a consultation with the instructor of the pertinent
course within seven (7) workdays of the incident. If, after consultation with the instructor, the
grievance is not resolved, the student may appeal to the Department Chairperson within seven (7)
workdays. Alternatively, if the student is uncomfortable discussing the matter with the course
instructor, the student may directly meet with the Department Chairperson. The Department
Chairperson will confer with the student and the instructor individually prior to making a
recommendation to the student.

If the grievance is not resolved by the Department Chairperson, the student may then, within
seven (7) workdays of the response by the Department Chairperson, appeal, in writing, to the
Vice President for Academic Affairs. The written appeal should include evidence or
information relevant to the incident. For the instances in which the Department Chair is
the course instructor, the student has the option to appeal directly to the Vice President
for Academic Affairs.
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If the student is not satisfied with the disposition of the grievance by the Vice President
for Academic Affairs, he/she may appeal in writing within seven (7) workdays of the
decision of the Vice President to the President of the College. The decision of the
President of the College is final.

ACADEMIC MISCONDUCT STATEMENT

Disorderly and/or disruptive behavior in the classroom setting may result in an academic penalty
such as final course grade, grade penalty, exclusion from class, etc. when the course instructor
has provided written notice to the student. Such notice may be provided via the course syllabus or
specific written notification (with copy to advisor). Any member of the campus community may
also file an incident report regarding alleged misconduct with Student Life for possible sanction
in accordance with the Student Conduct Code. Appeals of academic penalty will be referred to
the Academic Appeals Committee and will be governed by the Academic Appeal Policy.
Appeals of sanctions imposed under the Student Conduct Code will be reviewed in accordance
with the processes outlined in the Code (see Student Handbook for details). Incident reports of
alleged student misconduct are permanently maintained in the Office of Student Life.

ADVANCED PLACEMENT

High school students who have completed advanced placement examinations of the College
Board with a minimum score of 3 will receive credit at Glenville State College. Credits awarded
by regionally accredited institutions of higher education for successful completion of advanced
placement exams are transferrable to Glenville State College. Refer to Glenville State College
Academic Policy 30 for further information.

Examination Minimum Credit Course Equivalent
Score Hours

Art (Studio)

Studio Art - Drawing 3 3 ART 201

Studio Art - 2-D Design 3 3 ART 202

Studio Art - 3-D Design No Credit
Art History No Credit
Biology 3 8 BIOL 120 & 121
Chemistry 3 8 CHEM 101 & 102
Classics

Latin: Vergil No Credit
Computer Science

Computer Science A 3 3 CSCI 101

Computer Science Principles 3 3 CSCI 201
Economics

Microeconomics 3 3 ECON 201

Macroeconomics 3 3 ECON 202
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English

English Composition & Literature 3 3 ENGL 102

English Language & Composition 3 6 ENGL 101 & 102
Environmental Science 3 4 ENVR 101
Foreign Language

Chinese Language & Culture No Credit

French Language No Credit

German Language No Credit

Japanese Language & Culture No Credit

Spanish Language No Credit

Spanish Literature 3 6 SPAN 101 & 201
Geography

Human Geography 3 3 GEOG 204
Government and Politics

United States 3 3 POSC 203

Comparative 3 3 POSC 304
History

United States 3 6 HIST 207 & 208

European 3 6 HIST 319 & 320

World 3 6 HIST 201 & 202
Mathematics

Calculus AB 3 4 MATH 202

Calculus BC 3 4 MATH 207

Statistics 3 3 MATH 256
Music

Theory 3 3 MUSC 170
Physics

Physics I 3 4 PHYS 201

Physics 11 3 4 PHYS 202

Physics C Mechanics 3 4 PHYS 201

Physics C Electricity & Magnetism 3 4 PHYS 202
Psychology

Psychology 3 3 PSYC 201

ADVANCED STANDING

Glenville State College has a program of admissions with advanced standing. Recognition is
given to advanced scholastic attainment in secondary school by granting the student credit in
basic courses and advanced standing in specified subject areas in which outstanding achievement
and ability have been demonstrated. The academic areas, in which advanced standing may be
made and the specific standards are given below:
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English - The student shall have made no grade in English less than “B” for the four years of
secondary school and shall have made a minimum score of 26 on the English portion of the ACT
or 590 on the English portion of the SAT or 640 on the new SAT Evidence Based Reading and
Writing section or a 33 on the Writing and Language Arts section. Any student qualifying on the
above standards will be placed in English 102 - Critical Reading and Writing II: American
Mosaic, and Advanced Standing credit will be given for English 101 - Critical Reading and
Writing I upon enrollment.

Mathematics - The student shall have made no grade in mathematics less than “B” for the four
years of secondary school and shall have made a minimum score of 26 on the mathematics
portion of the ACT or 600 on the mathematics portion of the SAT or a 620 on the new SAT.
Any student qualifying on the above standards will be given Advanced Standing Credit for
Mathematics 115 - College Algebra upon enrollment.

ARRANGED COURSE POLICY

1. A course may not be arranged for a student if the course is currently being offered.
Arrangements may be made by the student with the instructor of record of that course to
enroll in the scheduled course and satisfy the course requirements by alternate means in case
of a class schedule conflict.

2. A course may not be arranged for a student if the course was offered during the preceding
semester without documentation that the student could not enroll in the course because of a
class schedule conflict.

3. A course may not be arranged for a student in a program, other than teacher education, if the
next scheduled offering of that class occurs before the student’s expected date of graduation.

4. A course may not be arranged for a student in a teacher education program if the next
scheduled offering of that class occurs before the student’s expected student intern semester.

5. A course may not be arranged for a student if the student has previously attempted the course
and failed or previously enrolled and dropped.

6. A course may not be arranged for a student by any faculty member who has not previously
taught the course at Glenville State College.

7. Exceptions to this policy will be made only in cases of significant extenuating circumstances.
In such cases, the written approval of the instructor assigned to arrange the course, the Chair
of the Department in which the course is housed, and the Vice President for Academic
Affairs are required. A written statement must be attached delineating the exception(s) being
made with detailed justification for each exception.

8. A student’s request to have a course arranged may be denied by the appropriate academic
official(s) of Glenville State even if the student’s request is not disqualified by any of the
preceding provisions of this policy. In such case, a written statement delineating the
reason(s) for the denial must be provided to the student and his academic advisor.
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ASSESSMENT OF STUDENT LEARNING

The College requires each academic program to conduct periodic assessments of the learning
objectives set for each program. These program assessments include course based assessments
and programmatic assessments, which include student performance in the gateway and capstone
courses required in each field of study. Additional information on the College’s
assessment/program review process is available through the Office of Academic Affairs.

AUDITING COURSES

Students may audit courses upon the approval of their faculty advisor and the instructor of the
course. Enrollment and payment of fees are required for audited courses. Courses audited are
counted as a part of the student’s maximum permissible semester course load. Therefore, a
student may not audit classes which, if taken for credit, would constitute excess semester hours,
unless authorized by the Vice President for Academic Affairs.

Audited courses will not count toward certification for veterans’ benefits, athletic eligibility,
financial aid eligibility, or certification as a full-time student. At any time prior to the end of the
last day for adding classes, students who have pre-registered to audit a course may be removed
from the roll of the course on a last enrolled-first removed basis in order to permit the registration
of students who want to take the course for credit.

A student may change from “Credit to “Audit” or “Audit” to “Credit” at any time prior to the end
of the last day to drop a class without a grade of “W”. If a change to “Credit” is made, the
student will come under the normal grading system.

CHANGE OF ADVISORS

Occasionally, students may wish to change their advisor but do not wish to change their major.
Requests to change advisor should be made to the advisee’s Department Chair. If the Department
Chair concurs that a change should be made, the change will be made within the department by
the department secretary. The student, previous advisor, and new advisor will be informed of the
change. The previous advisor should send any accumulated documentation to the new advisor for
his/her use.

CHANGE OF MAJOR OR MINOR

A student who wishes to change or add a major or minor to their program of study must complete
a Request to Declare, Change or Add Major/Minor form, obtain the appropriate signatures and
submit the form to the Registrar’s Office. The Registrar’s Office will make the requested
adjustments in the College data system and notify the student and the appropriate department
secretary of the change. As needed, the department secretary, with the consent of the department
chair, will assign a new advisor, inform the previous advisor of the change and request any
accumulated documentation be forwarded to the new advisor for his/her use.
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Declaring, changing, or adding a major or minor does not result in a change in the student’s
catalog unless the student has requested to adopt the current catalog. The student will continue to
follow the requirements of the catalog in use at the time of their admission. Students who choose
to adopt a major or minor available in the current catalog will become responsible for all of the
requirements of that catalog. When a program has been discontinued, students will no longer be
able to change into the discontinued program.

CLASS ATTENDANCE POLICY

Students are expected to be present at all class sessions. On rare occasions it may be necessary
for the student to be absent from scheduled classes or laboratories for personal reasons. On such
occasions, all matters related to a student’s absence, including the making up of work missed, are
to be arranged between the student and the professor. The student should also understand that
he/she is responsible for the academic consequences of any absences. The standard of practice is
to allow one absence per credit hour; however, each professor may choose an alternate attendance
policy. All faculty are required to state their attendance policies in the course syllabus.

Students occasionally may be absent from scheduled classes in order to participate in officially
sanctioned college activities, institutional absences. A list of students who are excused during a
specific time period will be maintained by the Office of Academic Affairs and circulated to
faculty. An institutional absence does not change deadlines for submitting assignments, but
faculty will allow students to make up graded work that was done in class (exams, quizzes, etc.).
In the case of missed laboratories, an alternate assignment may be given at the discretion of the
instructor.

At the beginning of each semester, all professors will provide in the course syllabi a clearly
written statement to all their classes regarding their policies in handling absences. Students are
obligated to adhere to the stated requirements of each course.

Attendance is also required for online courses. Assignments and discussions are used to
document participation.

All instructors, including those who choose an alternate attendance policy, shall maintain a
record of student attendance for all classes.

If the student has exceeded the number of allowable absences for the specific course, the
instructor may recommend that the student be administratively withdrawn from the class for lack
of attendance as follows:

1. The instructor sends the recommendation for administrative withdrawal to the Registrar.

2. The Registrar sends an e-mail notifying the student that he/she needs to withdraw from
the course prior to the deadline for withdrawing from a class with a “W” or they will
receive an “FIW/FI#/NC” for the course. The instructor of record and academic advisor
will also be notified by e-mail.
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3. If the student has not withdrawn from the class prior to the deadline for withdrawing
from a class, the Registrar will post the final grade of “FIW/FI#/NC” and the student will
not be permitted to withdraw from the class.

4. A student may appeal in accordance with the academic appeal policy.
CLASS CANCELLATION FOR INCLEMENT WEATHER

College policy is to maintain normal operations in adverse weather conditions. The College’s
president or designee can, however, if conditions warrant delay the start of classes, cancel classes
for the day, or close the College for the day. The same policy and exceptions apply to an
emergency situation.

Members of the campus community are urged to use good judgment in deciding if they can safely
travel to and from campus in adverse weather conditions. Faculty are urged to make attendance
policy considerations for the difficulties that some commuter students may encounter due to
adverse weather conditions and provide opportunities to make up missed assignments.

Students who select not to report for classes should notify their instructors by email or phone.
Faculty members are expected to notify their department chair if they select not to hold class.
When possible, instructors should notify their students by email of their decision to cancel
specific classes. Members of the College’s staff are also expected to notify their supervisor if
they select not to report to work or will be reporting late.

Information on class cancellation or college closing will be available as follows.

e The cancellation of classes will be posted on the Glenville State College website at
www.glenville.edu.

o  Cancellation or delay of classes, as well as other emergency notifications, will be sent
through the campus Emergency Alert System. The system sends notices via text message,
Facebook, Twitter, and e-mail. To sign up for this service go to
http://www.glenville.edu/mygsc/emergency.php.

e  The announcement of the canceling of classes or closing of the College will be broadcast
over area television and radio stations. The television stations are: WDTV-5, WBOY-12,
WTAP-15, WSAZ-3, WCHS-8, WOWK-13 and WOAY-4. Radio stations include: WBRB
(101.3 FM), WVRC (104.7 FM), WDBS (97.1 FM), WAFD (100.3 FM), WKQV (105.5
FM), WVBD (100.7 FM), WSGB (96.5 FM/1490 AM), WVAR (98.1 FM/600 AM),
WSWW (95.7 FM), WVAQ (101.9 FM), WKKW (97.9 FM), WAIJR (1440 AM), WFBY
(102.3 FM), WWLW (106.5 FM), WCIR (103.7 FM), WHAW (980 AM), WVRW (107.7),
and West Virginia Public Broadcasting (the closest transponder being 88.9 FM).

e  Youcan call 304-462-7361 and the operator or a recorded message will give you class
cancellation or college closing information.
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Every reasonable effort will be made by 6:00 a.m. to determine the need to delay the start of
classes or to close the College for the day. As needed, notification of the media and campus
community will take place immediately thereafter.

A delay in the start of classes will normally be no more than two class periods on Mondays,
Wednesdays and Fridays, and one class period on Tuesdays and Thursdays. For example, the
first two class sessions on a Monday morning would be cancelled and classes would resume with
the third class session (10:00 a.m. classes). On Tuesdays and Thursdays the school day will
normally resume with 9:30 a.m. classes. In such cases, morning lab sessions will resume when
classes resume (e.g. a TR lab session starting at 8:00 a.m. will resume at 9:30 a.m.).

CLEP AND DSST EXAM

Glenville State College accepts CLEP and DSST scores for college credit. CLEP offers 33 exams
in five subject areas, covering material taught in courses that you may generally take in your first
two years of college. Credit shall be awarded only once and shall not be awarded for equivalent
courses in which students have already earned such credit through course work, CLEP,
institutional challenge examinations, life experience or other mechanisms. A grade of “CR”
(Credit) will be awarded and will not be included in the computation of the student’s grade-point
average. Students must be enrolled in order to receive credit.

DSST exams were developed to enable schools to award credit to students for knowledge
equivalent to that learned by students taking the course. The DSST program is approved by the
American Council on Education. Credit shall be awarded only once and shall not be awarded for
equivalent courses in which students have already such credit. A grade of “CR” will be awarded
and will not be included in the computation of the student’s grade-point average. Students must
be enrolled in order to receive credit.

For additional information contact the Registrar’s Office.

COURSE CREDIT BY EXAMINATION POLICY

Glenville State College recognizes that some students may have acquired college-level learning
through work or other life experiences. The College offers these students the option of receiving
credit for specific courses through the taking of comprehensive examinations. Students interested
in taking an examination to qualify for credit for a specific course should contact the chairperson
of the department offering the course.

The following policies apply to the awarding of credit for Challenge and Prior Learning

Experience exams.

e A grade of “CR” will be awarded for a course for which credit is to be awarded by
examination.

¢ Credit examinations must be read by two members of the full-time faculty in the discipline to
which the credit is to be applied. One of the two may be the department chair. When the
assessments of the evaluators differ, the examination will be assessed by a third member of
the faculty.

¢ Students may take a credit examination for a specific course only once.
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e Students may not take a credit examination for a course for which they previously received a
grade of “F”, F# or “FIW”.

e Students may take the credit examination only through the fourth week of a class in which
they are enrolled during the fall or spring terms or through the second week of a summer
term. Students not enrolled in the course for which they are seeking credit by examination
may take the examinations at any time.

Credit examinations will be administered only after the department chair approval and payment
of the administration and transcription fees.

Credit will be awarded only after passage of the examination has been certified by the evaluators
and the chief academic officer and the completed report is filed with the Registrar’s Office.

DECLARATION OF MAJORS

Students are expected to choose their field or fields of study as early as possible in their college
experience. To delay doing this may mean that the student will experience difficulty in
completing a program in a timely fashion. Students who do not declare a major upon enrolling
will be designated as undeclared. To declare a major, a student must complete a Request to
Declare, Change or Add Major/Minor form, obtain the appropriate signatures and submit the
form to the Registrar’s Office. The form is available in the Registrar’s Office and online.

DEGREE AUDIT FOR GRADUATION

Degree Works is the official online advising and degree auditing tool for Glenville State College.
It is designed to assist students and advisors in reviewing degree programs. It is recommended
that students review their audit often during the semester such as: prior to and after registration,
dropping or adding courses, when a course substitution has been requested or after grades are
posted. Degree Works is accessed through the student’s EdNet account.

Students should consult their Degree Works Audit when:

e Creating a list of questions to discuss with their advisor (take an up-to-date audit when
meeting with advisor).

Identifying courses that need to be completed.

Selecting courses that meet degree requirements.

Deciding whether to add a minor.

Determining a projected graduation date.

Another feature of Degree Works is the “What If” function. The “What If” function allows
students to hypothetically change their major, minor, or concentration. This audit will show
required coursework for the new major, minor, or concentration, courses already taken and
courses remaining to fulfill degree requirements.
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ELECTRONIC DIGITAL COMMUNICATION DEVICES

Glenville State College values the time and effort involved in the learning process. Interruptions
caused by rings and musical selections from electronic digital communication devices interrupt
and disrespect the opportunities for student learning in the classroom environment.

When in the college classroom, all electronic digital communication devices must be turned off
and out of sight. Laptop computers may be used only for course-related activities with instructor
permission. There may be no conversations via an electronic digital communication device,
whether audible or text-messaging, during class. In an emergency situation, the instructor may
give a student permission to use an electronic digital communication device.

The instructor has the right to ask the student to leave the classroom for the remainder of the class
period if the student needs to use an electronic digital communication device. If the student
leaves the room to speak on an electronic digital communication device, it is at the instructor’s
discretion as to whether or not the student may return to the classroom when the conversation is
completed.

EXAMINATIONS

Students must take all regular examinations and complete all assignments. Absence from
examinations may cause failure in a course regardless of attendance at class sessions and
completion of prescribed work. If, in the opinion of the instructor, the absence was for a sufficient
reason, the student may, upon application and approval, take the examination at a later date. No
student may take a final examination at any other time than the regular scheduled time without
the consent of the Vice President for Academic Affairs

Final examinations are to be given in all classes unless waived by the Department
Chairperson and the Vice President for Academic Affairs.

FACULTY ADVISORS

Students who are degree seeking will be assigned to a faculty advisor when they enter the
College. Students must meet with their advisor to obtain a Personal Identification Number (PIN)
in order to register for classes online. Students should meet with their advisor regularly, but at
least three times each semester, following the posting of four week and mid-term grades and
during the advising period prior to registration for the next term.

Faculty advisors help students in matters of study habits, scheduling, advice in the educational
program, and career opportunities related to the educational program.

FINAL EXAMINATION PERIOD

The last seven calendar days of the fall and spring semesters prior to final examinations are
designated as REVIEW WEEK for students. Examinations or combinations of examinations that
are weighted 15% or more of the final course grade may not be given during this period. Major
papers and/or projects weighted 15% or more of the final course grade may be due during this



Academic Policies and Programs 77

period only if stipulated in the official course syllabus that is distributed at the beginning of the
semester. Laboratories, gateway and capstone final assessments, and any classes meeting once a
week will be exempt from the requirements. Music recitals, concerts, and juries may be
performed during REVIEW WEEK. New material and make-up examinations may be introduced
or conducted during REVIEW WEEK. REVIEW WEEK is not intended to be incorporated in the
Summer Session of the College. Any proposed deviation of the above policy must be approved
by the Vice President for Academic Affairs in advance.

The designated Final Examination schedule will begin on Monday and will continue through
Thursday. Students in courses having multiple sections must take the examination at the time
scheduled for the section in which they are enrolled. In case of a conflict in the schedule, the
instructor concerned should see the Department Chairperson about special arrangements. Each
examination will be held in the room where the class has been meeting.

GRADING SYSTEM

The grading system at Glenville State College is:

A Superior

B Good

C  Average

D  Below average
F  Failure

I Incomplete
CR  Credit
NC No Credit

#  Grades noted with # are developmental courses and are not included in GPA or earned hours
AU  Audit

W Withdrew

FIW  Failure due to irregular withdrawal from school or from a single class
NR  No report - The status of “NR” will be assigned only at the discretion of the Registrar.

CEC College Equivalent Credit (applicable toward Regents BA degree only)

Incomplete grades are given to students who miss course work due to circumstances beyond
their control. The student and instructor of record must complete a Request for Incomplete form
that details the work to be completed and the timelines for completion. To allow adequate time
for processing, the form must be submitted before final examinations begin. The request must be
approved by the instructor of record, the Chairperson of the Department, and the Vice President
for Academic Affairs.

The remaining course work must be completed no later than the end of the following semester.
An “incomplete” for the fall semester must be completed no later than the end of the spring
semester; an “incomplete” for the spring semester must be completed no later than the end of the
fall semester; and an “incomplete” for a summer session must be completed no later than the end
of the fall semester. If the deficiency represented by “I” is not made up as stipulated by these
timelines, the “I” automatically becomes “F” at the end of the allotted makeup period.
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CREDIT-NO CREDIT GRADES

Certain classes may be offered for which a grade of credit (CR) or a grade of no-credit (NC) is
given. In such cases all students enrolled in that class will be given a grade of either “CR” or
“NC”. Neither of these grades will be used in the computation of a grade point average. Approval
for a class to be offered on a credit-no credit option must be granted by the Curriculum
Committee.

GRADING FOR DEVELOPMENTAL COURSES
All developmental courses are graded by an A#, B#, C#, D#, F# or FI# grading mode.

e Course credit hours are used for billing and in the calculation of total hours for the semester.

e (Grades are not calculated in GPA and grades will neither count “for” nor “against” a student as
they are adjusting to the demands of college.

e When grades for developmental courses are transferred into Glenville State College, they will

be recorded as an A#, B#, C#, D#, F#, or FI#. Any grade earned as “S/U” or “CR/NC” at
another institution will be recorded as “CR#/NC#”.
QUALITY POINTS

Grades received carry the equivalent of the following quality points:

A 4 D 1
B 3 F 0
C 2 FIW 0

Quality points may be transferable among the colleges and universities under the jurisdiction of
the West Virginia Higher Education Policy Commission.

For graduation and/or certification the applicant shall have at least a quality point ratio of 2.00
(average of “C”) on all work attempted as well as work taken at Glenville State College with the
exception of courses with grades of “W”. Some academic programs, however, may require a
higher minimum grade point average for successful completion of the program.

The quality-point average is computed on all work for which the student has registered with the
following exceptions:

a. Courses with grades of “W”, “Credit (CR)”, “No Credit (NC)”, “Satisfactory (S)”
“Unsatisfactory (U)”, grades noted with ‘#”, “No Report (NR)” and “Audit (AU).”

b. If a student earns a grade of “D” or “F” for any course taken no later than the semester or
summer term during which they attempt the sixtieth semester hour, and if they repeat the
course prior to the receipt of a baccalaureate degree, the original grade shall be disregarded
and the grade or grades earned when the course is repeated shall be used in determining his or
her grade point average. The original grade shall not be deleted from the student’s record.
Any course in which a student has earned a “C” or better cannot be repeated for credit. If
students want to improve their knowledge of a subject in which a “C” or better was earned,
they may audit the course.
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GRADE APPEALS

If a student believes that a final course grade has been inaccurately assigned, he/she should
contact the course instructor within seven workdays of the assignment of the grade. If the
assigned grade is to be changed, the course instructor must complete and submit a Grade Change
Request form to the Registrar’s Office within seven workdays of the decision to change the grade.
If the student does not agree with the instructor’s decision, he/she has the option of completing a
Grade Appeal form. This form must be submitted to the Registrar’s Office within seven
workdays of consulting with the course instructor. Grades will not be changed after this time
period has elapsed unless the grade change issue is in the student academic appeal process. See
the “Academic Appeal Policy” for additional information.

GRADE CHANGES

An instructor may change a final course grade for the following reasons (1) data entry error, (2)
computational error, and (3) Incomplete Grade requirements completed. The instructor must
complete and submit a Grade Change Request form to the Registrar’s Office. The form will not
be accepted by the Registrar’s Office after thirty (30) workdays from the day the final course
grades were due. Exception: students have one semester to complete outstanding coursework for
incomplete grades. Circumstances which do not fall within the above three categories will require
detailed justification and approval of the Vice President for Academic Affairs.

HONORS PROGRAM AND ACADEMIC HONORS

The College’s Honors Program provides academic enrichment opportunity for selected first-time,
full-time students. Eligible students must have an ACT score of at least 24 and a high school
grade point average of 3.5 or higher. Students selected for the Honors Program are eligible for
honors program scholarships.

Honors by Academic Term

A student who makes a perfect grade average of 4.0 quality points on 12 or more Glenville hours
is placed on the President’s Honor List.

A student who makes a minimum grade average of 3.5 quality points on 12 or more Glenville
hours is placed on the Vice President’s Honor List.

Note: Courses graded as Credit/No Credit or with letter grades followed by the “#” sign do not
count toward selection on the President’s or Vice President’s Honor List.

Graduation with Honors (awarded at Commencement)

Students with cumulative averages of 3.85-4.00 on all course work are graduated with highest
honors (summa cum laude).

Students with cumulative averages of 3.70-3.84 on all course work are graduated with high
honors (magna cum laude).

Students with cumulative averages of 3.50-3.69 on all course work are graduated with honors
(cum laude).
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MILITARY SERVICE CREDIT

Glenville State College recognizes and awards college credit for military training and experience
as recommended by the American Council on Education (ACE). Qualifying students should
request a copy of their Joint Services Transcript or the Community College of the Air Force/Air
University transcript(s) be sent directly to the Registrar’s Office. Transcripts will be evaluated by
the Registrar’s Office. Students who have completed basic training and submit a copy of their
DD-214 to the Registrar’s Office may be granted up to a maximum of four hours of credit which
may be used to satisfy General Education Health and Physical Education requirements or elective
credit requirements. It is the student’s responsibility to request military service credit and to
provide appropriate transcripts or documentation.

PROBATION AND SUSPENSION POLICY

Glenville State College’s academic probation and suspension policy was created for the purpose
of providing support for students who are having academic difficulties. The current academic
standing for each student is noted in the student’s academic records accessed through EdNet.
Students are encouraged to use the services provided by the College’s Academic Success Center
to improve performance.

Academic Probation
Academic Probation means that a student’s overall cumulative GPA is below the minimum
acceptable level as determined by the total number of hours attempted. Academic probation

indicates a student’s continued enrollment is in jeopardy.

Minimum cumulative GPA requirements are as follows:

GPA Hours Attempted Cumulative GPA
0 - 30 hours 1.50 GPA
31 - 60 hours 1.80 GPA
61 or above hours 2.00 GPA

Failure to meet the minimum cumulative GPA will result in academic probation.

Once on probation, the student must earn a 2.00 or higher GPA for each subsequent semester OR
earn and maintain at least the minimum GPA for the number of GPA hours attempted (see
above). If a student earns a 2.00 or higher GPA for each subsequent semester, he/she will be
continued on probation until he/she earns at least the minimum GPA for the number of GPA
hours attempted necessary to be removed from academic probation. Students on probation may
carry no more than 15 hours per semester.
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Academic Suspension

If a student on probation does not meet the minimum grade point average requirement listed
above, the student will be placed on academic suspension. While on academic suspension, the
student will not be allowed to continue enrollment at Glenville State College for a specified
period of time.

1** Academic Suspension 1 semester

2" Academic Suspension 2 semesters

3™ Academic Suspension 5 years*

4™ Academic Suspension Final dismissal from school

*A third suspension will be for a period of five years, the length of time required for academic
forgiveness eligibility (see Academic Forgiveness Policy).

After the mandatory suspension time has passed, the student must submit an application to
Glenville State College in order to be reinstated. Suspensions will occur at the end of the fall,
spring, and summer semester. Only fall and spring semesters constitute semesters for mandatory
non-enrollment periods after suspension.

Suspended students are not eligible to return to the College the term following their second
academic suspension. However, they may enroll for up to six hours during the term following
their first suspension. Students completing six hours with at least a 2.0 grade point average may
return the next term as full-time students on probation or as regular students depending on their
cumulative grade point average. No more than one foundation course may be used toward the six
hour requirement. Credit/no-credit courses do not count toward the six hour requirement.
Students must formally apply for readmission at the end of their suspension.

A student has the right to appeal his/her suspension to the Academic Appeals Committee. The
Academic Petition Form and letter of appeal must be submitted to the Vice President for
Academic Affairs, at least thirty days prior to the beginning of the desired semester for
reinstatement. A student who has been reinstated will continue to be governed by the probation
and suspension policies.

The status of any student transferring from another institution of higher education will be
determined in accordance with the above policies. A student suspended from another institution
of higher education will not be admitted to Glenville State College until he/she is eligible to
return to that institution. A student has the right to appeal their admission status and must submit
the Academic Petition Form and letter of appeal to the Vice President for Academic Affairs at
least thirty days prior to the beginning of the desired semester of enrollment.

Once enrolled at Glenville State College, a transfer student will be subject to the Academic
Probation and Suspension Policy and the appropriate academic standing will be applied at the
conclusion of their first semester. All transfer grades and institutional grades will be included in
the computation of the student’s academic standing.
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REPEATING A COURSE

Students earning a grade of “D” or “F” (including failures due to irregular (“FIW”) withdrawal)
on any course taken no later than the semester during which he/she attempts the sixtieth (60th)
semester hour may repeat this course prior to the receipt of an associate or baccalaureate degree.
If this is done, the original grade is disregarded and the grade or grades earned when the course is
repeated is used in determining the grade point average. The original grade does, however,
remain on the student’s transcript. This policy applies to ONLY the first repeat of a course in
which the student earned a grade below a “C”. Students may not repeat, for credit, a course in
which they have earned a grade of “C” or better or have already received credit. If students want
to improve their knowledge of a subject in which a “C” or better was earned, they may repeat the
course for a grade of “Audit.”

After the attempted sixtieth (60th) semester hour, the repeat policy does not apply and all course
attempts are utilized in the computation of the grade point average.

Procedure for D/F/FIW/U courses repeated within the 60™ hour rule:
1. The original grade is disregarded for the purpose of determining the overall GPA, it is
marked as excluded (E) in the semester that the student originally took the course.
2. The original grade is not deleted from the student’s permanent record.
3. The second grade is entered on the student’s transcript and marked as included (I) in the
semester that the course was repeated.

Procedure for D/F/FIW/U courses repeated in which the 60™ hour rule does not apply:

1. The original grade is included in determining the overall GPA. It is excluded from
earned or degree hours and is marked with an (A).

2. The original grade is not deleted from the student’s permanent record.

3. The second grade is entered on the student’s transcript and marked as included (I) in the
semester that the course was repeated.

4. Courses repeated more than once are handled the same way with the final attempt
carrying earned or degree hours. All attempts are used in determining the GPA.

TRANSCRIPTS

All transcript requests will be processed through the Registrar’s Office and will only be furnished
upon the written request of the student. Requests may be submitted directly to the Registrar’s
Office or through the National Student Clearinghouse service available in a student’s EdNet
account. Information concerning the options for ordering official transcripts can be found on the
College website.

A request for a transcript should include full name, student identification number or SSN, current
mailing address, the dates of attendance at Glenville State College and the address(es) to which
the transcript(s) are to be mailed. Any name change(s) should be noted on the request.

A fee is charged for each transcript. Credit or debit cards are accepted through the Registrar’s
Office or Cashier’s Office. Ordinarily transcripts are prepared within two work days after the
request has been received. Full payment must accompany each request.

All financial and academic obligations must be satisfied or a request will not be processed.
Unfulfilled requests due to unmet obligations are destroyed after 30 calendar days.
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TRANSFER CREDIT

Glenville State College accepts undergraduate course credit from regionally or nationally
accredited institutions. A transfer student must provide the Admissions Office with official
transcripts of all previous university or college work. All credentials submitted to the Admissions
Office become the property of Glenville State College and cannot be returned or copied. Transfer
students should submit their official transcripts at least one month prior to their initial semester of
enrollment to allow ample time for an evaluation of their credits. Transcripts will be evaluated by
the Registrar’s Office.

The Higher Education Policy Commission of West Virginia has adopted a core coursework
transfer agreement to ensure that students who transfer from one state college or university to
another will receive credit for specific general education courses at the receiving institutions.
Under the terms of this agreement, a student may transfer up to 32 credits of undergraduate
coursework in the areas of English composition, communications and literature, fine arts
appreciation, mathematics, natural science, and social science as general education credits.

No more than 72 hours of credit completed at West Virginia community and technical colleges or
regional campus are transferable to Glenville State College. Exceptions to the 72 hour rule may
only be granted by the Vice President for Academic Affairs.

Transferred courses for which equivalent credit has been awarded will be converted to Glenville
State College department and course numbers. Transfer courses which are evaluated as not being
equivalent or are courses not in areas of instruction offered by Glenville State College, will be
listed as either department or general electives (PSYC 000 or ELEC 000). Elective credits will
transfer in at the level at which they were taken and will have lower division notated (LD) for
100-200 level courses or upper division (UD) for 300-400 level courses.

Students who believe they may have taken coursework at another institution which should have
satisfied a course requirement with Glenville State College and wish to seek further evaluation of
their transfer courses will need to submit a written request with supporting documentation such as
a syllabus and/or course outline to the Registrar’s Office. The Registrar’s Office will consult
with the appropriate academic department(s) and notify the student in writing of the outcome.

If the student is not satisfied with the outcome of the second evaluation, the student may appeal
by submitting an Academic Petition form to the Registrar’s Office within (7) workdays of the
official notification of the transcript evaluation results. The Academic Appeals Committee shall
hear the appeal and forward its recommendation in writing to the Higher Education Policy
Commission Joint Committee for Appeals.

Grades earned for coursework from previous institutions will be transferred and will be calculated
in the overall GPA. Courses which are graded as Credit or No Credit (CR/NC) courses at
Glenville State College will transfer in as such, regardless of the grade type at the previous
institution. Developmental courses transferred to Glenville State College with letter grades will
be recorded as an A#, B#, C#, D#, F#, FI#. Developmental courses transferred to Glenville State
College as “S/U” or “CR/NC” will be recorded as “CR#NC#”. The college policy for repeating
a course will apply to all transfer credit work provided the course at the other institution is
deemed an equivalent course by Glenville State College.
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TRANSIENT STUDENT REQUEST

Once enrolled at Glenville State College, it is expected that students will complete their
coursework through Glenville State College. However, if necessary, a student may request to
enroll in another institution for one or more courses to fulfill degree requirements. Prior to
enrolling at another institution, the student must submit a Transient Student Request form to the
Registrar’s Office. Upon completion of the approved course(s), it is the responsibility of the
student to provide an official transcript to Glenville State College. All grades will be posted to the
student’s academic transcript and will be calculated into the student’s overall cumulative grade
point average.

Students enrolled in the maximum credit hours allowed for their current academic standing will
not be permitted to enroll at another institution as a transient student unless they meet the
guidelines for carrying extra hours and have been approved. The student will be notified by email
when the Transient Student Request form has been approved. Once the student enrolls in the
approved course(s), the student will be required to provide proof of enrollment to the Registrar’s
Office. If necessary, the student may be asked to provide copies of course descriptions or course
outlines.

Students are not eligible to receive federal financial aid based on hours taken at another
institution, nor do the hours taken count toward full-time student status at Glenville State College.
Students should contact the Financial Aid Office if they have any questions about their financial
aid package and being a transient student at another institution. Hours completed at another
institution cannot count toward the 30 hour requirement for the Pioneer Program Tuition
Program.

VETERAN AFFAIRS

The Office of Veteran Affairs assists student veterans by assuring veterans complete their
education programs through academic support and by recognizing and awarding academic credit
based on technical and vocational military training, assisting veterans with applying for both
federal and state education benefits, providing social support to veterans through organized
activities and organization, providing counseling services, developing programs that help veterans
share their knowledge and experience with public school programs and community organizations,
and coordinating efforts with campus disability services.

New students who wish to begin receiving their GI Bill benefits must contact the Registrar’s
Office. Veterans must apply for benefits and receive a Certification of Eligibility from the
Department of Veterans Affairs (VA) before having their enrollment certification (Form 1999)
submitted by the College to the VA. Veterans must also be in compliance with academic
standards and enroll for courses required for their program of study. The VA will only credit
courses applicable to the veteran’s program of study.

Enrollment is monitored and if a course is dropped, or if the student withdraws from college, then
a 1999-b form is submitted to the VA to adjust the enrollment certification. Monies owed to the
VA after any adjustment is the responsibility of the veteran.
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VETERAN’S STANDARDS OF PROGRESS AND ATTENDANCE POLICY

Veterans must be in compliance with the College academic standards in order to draw educational
benefits. In accordance with Veterans Administration regulations, the enrollment of veterans is
regularly checked. If a veteran withdraws from a course, or courses, a 1999-b form is submitted
to the Department of Veterans Affairs adjusting the course load, or withdrawing the student
entirely, whichever is appropriate. Veterans receive payment based on their enrollment for
courses required for their program of study.

MILITARY RESERVE TUITION ASSISTANCE

Glenville State College is listed with the Army’s federal tuition assistance program Go Army ED
as a non-LOI school. Students eligible to receive this tuition assistance must apply through the
GoArmyEd.com website and provide the appropriate documentation, including tuition and fees, a
complete program of study, and an authorization letter from their unit commander.

NATIONAL GUARD TUITION POLICIES

Students who are active in a West Virginia National Guard (WVNG) unit will be charged in-state
tuition fees, regardless of their residency. WVNG members in good standing with their unit may
be eligible for tuition assistance. It is the student’s responsibility to apply for tuition assistance
and submit final grades to the WVNG. WVNG will not pay for repeated courses.

WITHDRAWING FROM A CLASS

Students may withdraw from a course with a grade of “W” for a specified time period after mid-
semester grades are reported as published in the academic calendar. Students who want to
withdraw from a class should meet with their advisor to secure a drop slip. Once the form is
completed, it should be taken to the respective department secretary for processing.

After the last date to withdraw with a grade of “W,” students may only withdraw from a class for
medical reasons or other circumstances beyond their control as approved by the Vice President
for Academic Affairs. A “W” will be utilized for students who withdraw for extenuating
circumstances from courses after the published withdraw date. No student may withdraw from a
class(es) once final exams have begun.

The last day for withdrawal for summer classes will be published in the academic calendar-
WITHDRAWING FROM COLLEGE

It is the responsibility of a student desiring to withdraw from College to notify the Academic
Success Center and announce his/her intention to withdraw. The last day to completely withdraw
from the College is the last day of classes each semester and will be published in the academic
calendar. At the time of withdraw, the student will sign a withdrawal card stating the date of
withdrawal and the reason(s) for leaving the College. Students who fail to comply with this
regulation within 10 school days after leaving the College will be reported as irregularly
withdrawn, and all grades on all subjects carried will be recorded as “FIW”. Refunds are subject
to the established last date of attendance.
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Any student who has been called to active duty, and is currently enrolled in classes at Glenville
State College, must report to the Registrar’s Office as soon as possible and complete all necessary
forms for withdrawal. At that time, the student should bring with them any and all deployment
papers.

If the student should decide to return to Glenville State College, he/she should fill out an
application for readmission and notify the Registrar’s Office of their intent to begin classes. Also,
at this time any paperwork required to certify the student for veterans’ benefits will be completed.

ADMINISTRATIVE WITHDRAWAL (FIW)

Faculty members may recommend the removal (administrative withdrawal) of a student from
class for disruptive behavior, repeated failure to follow instructions, and excessive absences. In
such cases, faculty members will forward their written recommendation for administrative
withdrawal to the Vice President for Academic Affairs for approval. The Registrar will advise the
student of the recommendation.

Faculty members are expected to have advised the student and the Academic Success Center of
their intent to recommend that the student be administratively withdrawn from class prior to
submission of their recommendation. If the recommendation is approved, a grade of FIW will be
posted to the student’s transcript.

Students may appeal the administrative withdrawal through the Academic Appeal Policy.
MILITARY STUDENT WITHDRAWAL POLICY

In the event of an unexpected withdrawal from Glenville State College for military duty, the
military member shall be afforded a choice of options, as follows:*

1) If the military member has completed a minimum of 12 weeks of the fall/spring term (three
weeks for the five-week summer term or eight weeks for the 10 week summer term) and all
required coursework, the student may choose to receive full credit for the course, with
assignment of the grade earned up to the time of the withdrawal.

2) If the military member has completed less than 12 weeks of the term or is unable to complete
all required coursework prior to active duty, the student may choose to:

e Receive no credit for the course(s) pursued and a prorated refund of tuition, fees, and
room and board for the term as permitted within adherence to institutional, state, and
federal financial aid regulations. The student’s transcript for the semester will show the
courses enrolled with “W’s”. If after review from the Registrar’s Office and the Office of
Financial Aid, it is determined all classes will be deleted for that semester, all financial
aid received for the semester must be returned to the Federal, State and/or institutional
programs from which it was awarded. This in turn may leave a balance due the school if
a refund has been received. This balance will be pursued through regular collection
procedures.

OR
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e Receive an “incomplete” grade for each course and, with concurrence of the instructor or
department chair, complete each course upon return from military duty. Institutional
timelines for completing the coursework and removing the “incomplete” grade shall
begin with the first date of enrollment following return from military duty.** Students
will remain responsible for the full tuition and fees for that semester.

Military members seeking relief under this rule must provide proof, in the form of a dated copy of
official orders, that the call up or reassignment could not reasonably have been foreseen prior to
the beginning of term in which they were registered. This rule shall not apply in the case of
planned military training during a term if it was scheduled and the military member was notified
of it prior to the beginning of the term.

Appeals of institutional decisions under this policy shall be made in accordance with the
institution’s academic appeal policy.

*The term “unexpected withdrawal” shall mean a withdrawal from the College necessitated
solely because of an unforeseen, unplanned, emergent military call up or geographic reassignment
that prevents the military member student from attending class and completing coursework as
planned. The term “military member” shall apply to any person who is an active member of the
regular military of the United States, or of a Reserve unit of any branch of the United States
military, or of a National Guard unit.

**Incomplete grades issued under this policy will be converted to a “W” (withdrawal) grade if
the student fails to re-enroll within two years of the issuing of the “incomplete” grade.
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GENERAL REQUIREMENTS FOR DEGREES

Baccalaureate degrees require a minimum of 120 semester hours; associate degrees require
a minimum of 60 hours. In order to graduate students must earn a minimum 2.00 grade
point average overall and for all coursework completed through Glenville State College.
Some academic programs require a higher minimum grade point average for graduation.

Baccalaureate students must earn a grade of “C” or better in all majors, minors and areas of
specialization. Students enrolled in an associate degree program (other than general
studies) must earn a grade of “C” or better in each course within their degree program that
is designated as “area of specialization”.

An Exit Assessment is required for every student completing an associate or baccalaureate
degree program.

Of the 120 hours required for graduation, a minimum of 39 hours must be earned in courses
on the junior and senior level (numbered 300-400).

Students must earn a minimum of 30 hours of the final 60 hours from Glenville State
College to graduate with a bachelor’s degree or 15 hours of the final 30 hours to earn an
associate degree. The last six hours prior to graduation must be earned at the College
unless the Vice President for Academic Affairs grants permission for those hours to be
taken elsewhere. Exception: Students in the Regents Bachelor of Arts program do not
have to earn a minimum of 30 hours of the final 60 hours from Glenville State College.

Candidates for all degrees must complete the appropriate general education program of the
College. Students who are graduates of an accredited baccalaureate institution are not
required to complete any additional general education courses unless the courses are
specifically required for the academic program(s) in which they are enrolled. Exception:
Graduates of the Regents Bachelor of Arts program may be required to complete additional
general education courses.

Students in all degree programs must meet the English proficiency requirement of the
College.

Substitutions for required courses must be initiated by the student’s faculty advisor. The
request must be approved by the Department Chair within whose department the required
course is offered. The final decision is made by the Vice President for Academic Affairs.
Students must satisfy all college regulations and requirements for graduation.

All financial obligations to the College must be met.

Students planning to graduate must apply for graduation through their EdNet account by
the published deadline.

All candidates (except the Regents Bachelor of Arts) who complete graduation
requirements in May or December are required to participate in commencement.
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ENGLISH PROFICIENCY POLICY

As a graduation requirement all candidates for an associate or baccalaureate degree at Glenville State
College must demonstrate proficiency in the English language. A teacher education candidate must
fulfill the requirement prior to being admitted to a teacher education program.

Each student is required to achieve grades of “C” or better in both English 101 and 102. If a student
makes a “D” or an “F” in English 101 or 102, he or she will be required to repeat such course(s) to
achieve the grade of “C” or better. In such a case, only the last grade earned in the repeated course(s)
is counted in determining English proficiency.

COURSE PLACEMENT

Minimum Level ACT, SAT or Compass Test Scores

When registering, any student who fails to meet the West Virginia Higher Education Policy
Commission’s Freshman Assessment and Placement Standards in English and mathematics is tested in
basic skills in these areas. Test results, as well as data from ACT scores, analysis of secondary school
records are reviewed in order to determine each student’s need for basic skills courses.

Students with an ACT verbal score of less than 18 or SAT score of less than 450 will take a test to
determine if they need placement in Developmental English. Students with an ACT mathematics
score of less than 19 or SAT scores of less than 460, will take a placement test to determine the
appropriate l