Course Clean Up

How to Delete Duplicates in a Course

1. Courses roll out with a course template. This template is updated when necessary. This
template is not mandated but serves as a guideline for you to follow. Delete whatever you do
not use.
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2. When you roll content from another course, that content is added under the course template

modules.
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3. Rolling content causes lots of duplications. You need to always delete the duplications because
this could be confusing to your students.

For this example, let's delete the duplicated “Technology Assistance/Tutoring” module. The
top one is the newest, delete the bottom one.
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4. Click the module and select the dropdown, then select “Delete Module”.

Search Toples a]  Tutoring/Technology Assistance Brint @ s
E;l Overview O
Edit Title ®

D Bookmarks

Hide from Users
E Course Schedule

| SetDefault Path avides free face to face tutoring services, to learn mare click here.

Table of Contents 104 ' Set All Completion

.ance
¥ Welcome T Move Up < is open Monday through Friday 8:00 a.m. to 4:00 p.m. Eastern Time
i versity is open. You can contact the help desk by email at
H gyllabus 1 | Move Down z.edu or by calling 1-304-462-6145. Should you have an issue when the
| Move T  hours please contact West Virginia Virtual Network for Educational
d ove 1o

i : : 1-304-293-5192.
# Course Materials

| Edit Meladata 1 that you check both your system and your connection. Your system
Introduction to ! Publish to LOR s from the system check and the Federal Communications Commission
- U
£ Brightspace | ection of at least 25 Mbps of download speed for online classes.

& Hidden

Delete Modul . . . . . .
o visit the Brightspace tutorial page on the university's website. The

o p0rials for the most common Brightspace issues.

# Course Content
Students are also encouraged to visit the accessibility statements and privacy policies for all the
.. Technology different software that Glenville State University uses to conduct online courses.

E Assistance/Tutoring
Upload / Create Existing Actlvitles w Z Bulk Edit

»  Course Evaluation

86 Hidden # Cengage Technical Support v
“ External Learnl ng Too
i START HERE 4
# Course Materials 98 Add a sub-module...

. Tutoring/Technology

" Assistance

. Course Evaluation

- & Hidden

Add a module...

Glenville State College prepares and inspires students to be thoughtful, productive, engaged, and
responsible citizens who contribute to the well-being of their community, state, nation, and world.



5. Select “Permanently delete and remove all nested modules, topics, and all associated files, and
activities from the course.”

Then select “Delete”.
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6. Some courses have multiple copies of the same item and this needs to be cleaned up.

If you are not going to use the “Introduction to Brightspace” module delete it and delete all the
assessments associated with it.

Not deleting unused content at the beginning of the semester causes duplications to be created
like in the screenshot below of the “Quizzes” tab.

If you are unsure which “Orientation Quiz” is the newest and you want to keep it, then
remember this simple trick, the newest copy of template items is always at the top.
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7. Final results.
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however, make sure your course has a simple
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Delete all duplicates, outdated content, and
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future.
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