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Special Access 
Allow Student(s) Special Access 
 

From time to time, you may need to allow students special access to an assignment or quiz. 

 

1. This process is the same for assignments and quizzes.  While editing your assignment or quiz, 
you will see “Availability Dates & Conditions” in the upper right corner.  Under that click 
“Manage Special Access”. 
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2. Next, you have two options, select the option you need and click “Add User to Special Access”. 

 

3. You have the ability to add a due date, a start date, and an end date.  Then select the student or 
students you are giving special access to.  Then click “Save”. 
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4. Next click “Save and Close” on the assignment or quiz before exiting. 
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5. Now the assignment or quiz has a key out from the name.  If you put your mouse over the key 
Brightspace will tell you the key means special access is required.  
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