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Linking Assessments in the Gradebook 
How to Link Graded Assessments to the Gradebook 
 

All assessments, discussions, assignments, and quizzes can be linked to the gradebook using the same 
process. 

1. First, edit the assessment.  From the edit view, you will see “Grade Out Of”.  If no points have 
been assigned it will say “Ungraded”, click in the box to type the amount of points you want 
assigned to the assessment. 
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2. After assigning a point value you will have to decide if the grade is linked to the grade book.   
 

Once you click in the “Grade Out Of” 
box an additional box appears on 
the right with the following 
options: 

In Grade Book – if you select this 
option a column will be created in 
the grade book with the same title 
as the assessment 

Edit or Link to Existing – if you 
select this option you will be 
prompted to link the assessment 
to a column in the                                                        
grade book 

Not in Grade Book – if you select 
this option the assessment can have 

points assigned to it without being listed in the grade book 

Reset to Ungraded  - Keeps the assignment as ungraded 

 

Once your selections have been made make sure you click  
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The process is the same for quizzes as well as assignments. 
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