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Script blocks are independent pieces of content used to insert otherwise 
restricted scripting into pages, via either the Layout Builder or the page 
editor. Scripts are mainly used to insert payment scripts from services like Blackbaud, but 
they can also be used to insert other types of scripting if required. 

WARNING: Only insert scripts from a source you personally trust and can verify (e.g., 
an official vendor). Malicious scripts can steal user or visitor data, hijack sessions, 
deface pages, or redirect visitors to phishing sites. If you're unsure whether a script is 
safe, contact the Office of Technology or the vendor before inserting it. 

NOTE: Only users with the Landing Page Editor role or a role that can edit blocks can 
create or edit script blocks. 

To create a script block, go to the Content -> Blocks -> Add content block -> Scripts menu: 

 

This opens the Add Scripts content block editor page. There are only two fields of note: 



The Block description field is the display name of the block if you view the block listing 
page. This is also the name with which you will search for this block later, so make sure it is 
short, but descriptive. 

The Snippet field is where you will paste the actual script. Make sure to follow any 
instructions that come with the script that you are inserting. 

A completed form should look something like the following: 

 

Once you are finished, click the Save button at the bottom of the form. 

The primary way to insert a script into a basic page will be to go into the page’s editor and 
insert it into the body field. 

In the editor toolbar, find the Code Embed icon, shown as a capital E: 

 

 

 

This will open a pop-up window, where you can type in the name of the block. There should 
be an option to choose any blocks that fit your name: 



 

Click the name of the block you want to insert and click Next. This will open a 2nd step in the 
embedding process. Most of the time, there will be no need to select anything here, and 
you can simply click the Embed button: 

 

 

 

 

 

 

When inserted into the editor, the block will typically appear invisible: 



 

However, if you know where it is located, you can put your cursor next to text above it and 
press tab, and it will typically highlight it: 

 

You can do this if you need to use the arrows to add a blank line above or below the block, 
or you can click the backspace or delete buttons to remove the block entirely. 


